Comhairle Chontae na Mí

Meath County Council 

[image: image9.wmf]Kells Town Council and Kells Area

Environment

Housing

Director of Services

Environment & Housing

Navan Town Council and Navan Area

Civil Defence

Fire Service

Special Projects

Sanitary Services

Roads

Director of Services

Infrastructure & Emergency Services

Trim Town Council and Trim Area

Economic Development

Forward Planning

Planning Control/Enforcement

Director of Services

Planning & Economic Development

Slane Area

Veterinary Service

Corporate Services

Human Resources

Director of Services

Corporate Services & Human Resources

Dunshaughlin Area

RAPID

Pride of Place

Library Service

Heritage

Arts

Community Grants Scheme

Community & Enterprise

Director of Services

Community & Enterprise

Information Technology

Internal Audit

Motor Taxation

Water Charges

Rates

Housing Rents/Loans

Management Accounting

Financial Accounting

Head of Finance

& Information Technology

County Manager

Elected Members


FREEDOM OF INFORMATION ACT 1997 and 2003

SECTION 15 MANUAL

GUIDE TO MEATH COUNTY COUNCIL

[image: image10.wmf]Kells Town Council and Kells Area

Environment

Housing

Director of Services

Environment & Housing

Navan Town Council and Navan Area

Civil Defence

Fire Service

Special Projects

Sanitary Services

Roads

Director of Services

Infrastructure & Emergency Services

Trim Town Council and Trim Area

Economic Development

Forward Planning

Planning Control/Enforcement

Director of Services

Planning & Economic Development

Slane Area

Veterinary Service

Corporate Services

Human Resources

Director of Services

Corporate Services & Human Resources

Dunshaughlin Area

RAPID

Pride of Place

Library Service

Heritage

Arts

Community Grants Scheme

Community & Enterprise

Director of Services

Community & Enterprise

Information Technology

Internal Audit

Motor Taxation

Water Charges

Rates

Housing Rents/Loans

Management Accounting

Financial Accounting

Head of Finance

& Information Technology

County Manager

Elected Members


TABLE OF CONTENTS

2TABLE OF CONTENTS

FOREWORD
1
IMPORTANT NOTICE
2
LOCATION OF OFFICES AND SERVICES
3
OVERVIEW OF THE LOCAL AUTHORITY
5
The Role of Meath County Council as a Local Authority
5
The County Council
5
Council Meetings
6
Electoral Areas
6
Contact Details of Elected Members
7
County Manager and Staff
8
Principal Officers of the Council
9
Strategic Policy Committees
9
Corporate Policy Group
9
Area Committees
9
MEATH COUNTY COUNTY CORPORATE STRUCTURE
10
Corporate Plan 2004 - 2009
11
Vision
11
Mission
11
Core Values
11
Services provided by Meath County Council
11
Financing of Services
12
Legislation
12
THE FREEDOM OF INFORMATION ACT
13
Statement of Policy on confidentiality and Freedom of Information
13
New statutory rights under the Freedom of Information Act
13
Routinely available Information
13
Information available under other legislation
13
The Data Protection Act 1988 & 2003
14
Access to Information on the Environment
14
HOW TO REQUEST INFORMATION UNDER THE FREEDOM OF INFORMATION ACT
15
Requesting Information
15
Format of records held by Meath County Council
15
Reasons for Decisions of the Council
15
Charges that apply under the Freedom of Information Act
16
Notification of Decisions on Requests for Access to Records
16
RIGHTS OF REVIEW AND APPEAL
17
Internal Review
17
Review by the Information Commissioner
17
HOUSING AND BUILDING
18
Introduction
18
Staff Structure
18
Services provided at County Hall
18
Services provided at Area level
19
LOCAL AUTHORITY HOUSING
20
Building/Acquisition of Houses
20
Extensions to Local Authority Houses in lieu of re-housing
20
Extension/Alteration of Local Authority House for Disabled persons
20
Remedial Works Schemes
20
Housing Maintenance
20
Housing Applications
20
Single Rural Cottages
21
Allocation of Vacant Houses
21
Estate Management/Tenant Training
21
Differential Rent Scheme 2006
21
Housing Rent/Tenant Purchase Annuity Collection
27
ASSISTANCE TO PERSONS PROVIDING HOUSING FOR THEMSELVES
28
Housing Loans for House Purchase and Improvement
28
Shared Ownership Scheme
28
Improvement works in lieu of Local Authority Housing
28
Tenant Purchase Scheme
28
Low Cost Sites
28
Affordable Housing
28
Mortgage Allowance Scheme
29
Purchase of Caravans
29
Disabled Persons Grant
29
Essential Repairs Grant
29
VOLUNTARY HOUSING
30
Rental Subsidy Scheme
30
Capital Assistance Scheme
30
PRIVATE RENTED ACCOMODATION
31
Registration
31
Enforcement of Regulations
31
Classes of Records Held
31
INFRASTRUCTURE DIRECTORATE
32
ROAD SERVICES
32
Introduction
32
Staff Structure
32
Roadworks Programme
32
IMPROVEMENT AND MAINTENANCE OF NATIONAL ROADS
33
National Roads
33
IMPROVEMENT AND MAINTENANCE OF NON-NATIONAL ROADS
34
Regional and Local Roads
34
Discretionary Grant
34
Multi-Annual Road Restoration Programme
34
EU Co-Financed Projects
34
Community Involvement
34
Public Lighting
34
Schedule and Map
35
Local Improvement Schemes
35
Road Safety
35
LICENCES, PERMITS AND CERTIFICATES
36
Road Opening Licence
36
Abnormal Load Permit
36
Temporary Closure of Roads
36
Declaration of Roads to be Public Roads
36
Certificate of Roads and Services in Charge
36
Extinguishment of Public Rights of Way
36
Temporary Dwellings on National Roads
37
Dangerous Structures, Trees etc.
37
Unauthorised Signs, Caravans, Vehicles on Public Roads
37
Operation of Plant
37
Classes of Records Held
38
SANITARY SERVICES
39
Introduction
39
Staff Structure
39
Provision and Improvement of Schemes
39
Water Pricing Policy
39
Serviced Land Initiative
40
Water Quality
40
Water Conservation
40
Operation & Maintenance Team
40
Rural Water Programme
40
Water Quality - Group Schemes
41
Small Public Water & Sewerage Schemes
41
Information available through the Water Services Section
41
Classes of Records Held
42
STRATEGIC COUNTY PROJECTS
43
Introduction
43
Staff Structure
43
Operation and Maintenance of Projects
43
Kells Civic Amenity Site
43
Kennedy Road, Navan Civic Space
43
Navan Town Park
43
Fairgreen Development, Navan
43
Trim Sports and Leisure Centre
43
Regional Broadband, Co. Meath
43
Solstice Theatre & Arts Centre, Navan
44
Classes of Records Held
44
PLANNING AND ECONOMIC DEVELOPMENT
45
Introduction
45
Staff Structure
45
Planning Legislation
45
Development Plan
46
Regional Planning Guidelines
47
Housing Strategy
47
Development Contribution Scheme
47
Strategic Environmental Impact Assessment
47
Environmental Impact Assessment - What types of Development require an EIA?
47
Guidelines on Sustainable Rural Housing
48
Building Regulations
48
Development Control
48
Planning Appeals
48
Local Authority Developments
49
Architectural Heritage
49
Licensing of Outdoor Events
49
Licence for Advertising Sign
49
Enforcement of Planning Control
49
Pre Planning Clinics
50
Planning Activities
50
Conservation
50
Economic Development
50
Classes of Records Held
50
BUILDING CONTROL
52
Introduction
52
Staff Structure
52
Fire Safety Certificates
52
Commencement Notices
52
Dispensation/Relaxation of Building Regulations
52
Fire Safety Notice
53
Inspection of premises
53
Dangerous Buildings and Places
53
Dangerous Substances Licences
53
Dance Licences
54
Classes of Records Held
54
TOURISM
55
Introduction
55
Staff Structure
55
Marketing and Development
55
Tourist Information
55
Classes of Records Held
56
ENVIRONMENT
57
Introduction
57
Staff Structure
57
WASTE MANAGEMENT
58
Waste Management Strategy
58
Waste Management
58
Waste Reduction and Priority Wastes
58
Environmental Action Programme
59
Litter Management
59
Operation of Landfill Sites
60
POLLUTION CONTROL
61
Environmental Pollution
61
The Environmental Protection Agency
61
Litter Pollution
61
Monitoring of Water Quality
62
Water Pollution Discharge Licensing
62
Water Pollution Notices
62
Air Pollution
63
Noise Pollution
63
ENVIRONMENT - OTHER SERVICES
64
Control of Dogs
64
Control of Horses
64
Casual Trading
64
Burial Grounds
64
Water Safety
64
Derelict Sites
65
Amenity Grants/Lawnmower Grants
65
Access to Information on the Environment
65
Classes of Records Held
66
FIRE SERVICE
67
Introduction
67
Staff Structure
67
Fire Fighting
67
Fire Prevention
67
Education
68
Major Emergency Plan
68
Fire Charges
68
Classes of Records held
68
CIVIL DEFENCE
69
Introduction
69
Staff Structure
69
Welfare
69
Rescue
69
Casualty
69
Warden
69
Auxiliary Fire Service
69
Classes of Records Held
70
COMMUNITY, ENTERPRISE, RECREATION, CULTURE AND HERITAGE
71
Introduction
71
Staff Structure
71
Community & Enterprise Development
71
Meath County Development Board
72
Pride of Place Initiatives
72
Heritage
73
Arts
73
Library Services
75
RAPID Programme
81
Community Grants Scheme
82
Meath Local Sports Partnership
83
CORPORATE SERVICES
84
Introduction
84
Staff Structure
85
Higher Education Grants
85
Register of Electors
85
Supplement to the Register of Electors
86
Postal and Special Voters List
86
Edited Register
87
Annual Report
87
Health and Safety
87
Council Property - Register of Lands
87
Courthouses
88
Coroners and Inquests
88
Malicious Injuries
88
Veterinary Services
88
Milk and Dairies
88
Loudspeaker Permit
88
Classes of Records Held
88
HUMAN RESOURCES
90
Introduction
90
Staff Structure
90
Recruitment of Staff
90
Staff Training and Development Programmes
90
Industrial & Employee Relations
91
Superannuation
91
Classes of Records Held
92
FINANCE
93
Introduction
93
Income and Expenditure
93
Staff Structure
93
The Annual Budget
94
Annual Financial Statement (AFS)
94
Payroll
95
Creditors Payments
95
Late Payments in Commercial Transactions Regulations 2002
95
Revenue Collection
96
Rate Collection/Valuation
96
Water Charges
97
Fire Charges
98
Insurance/Risk Management
99
Internal Audit
99
Classes of Records Held
99
MOTOR TAXATION
100
Introduction
100
Staff Structure
100
Overview of Services
100
Location of Services
100
Classes of Records Held
101
INFORMATION TECHNOLOGY
102
Introduction
102
Staff Structure
102
System Information
102
Classes of Records Held
103
ASHBOURNE CIVIC OFFICES
104
DULEEK CIVIC OFFICES
105
DUNSHAUGHLIN CIVIC OFFICES
106
KELLS TOWN COUNCIL & AREA OFFICE
107
NAVAN TOWN COUNCIL & AREA OFFICE
108
TRIM TOWN COUNCIL & AREA OFFICE
109
APPENDIX 1
110



FOREWORD

This guide is prepared in accordance with the publication requirements set out in Section 15 of the Freedom of Information Act, 1997 & 2003.

It is intended as a practical guide to Meath County Council, to assist in ascertaining the information we hold and how it may be accessed.  It is not a definitive description of all our services and should you require further details please contact the relevant section.

A separate guide, published under Section 16 of the Act, which lists the rules, guidelines and precedents used by each section of this Local Authority in carrying out its various functions is also available.

Separate guides are available for the Town Councils of Navan, Trim and Kells.

IMPORTANT NOTICE

Users of this guide are advised that some information may have changed subsequent to publication (September 2006) due to:

a. Changes in the organisational structure of Meath County Council

b. Changes in functions

c. Staff Changes

d. Changes in phone or fax numbers

e. Changes in e-mail addresses

f. Changes in legislation

Such changes will be incorporated in updated electronic versions of this publication on our website www.meath.ie
LOCATION OF OFFICES AND SERVICES

24 Hour Service - Emergencies Only -1890 445 335

The headquarters of Meath County Council are located at Railway Street, Navan.

Phone
046 9097000
Fax
046 9097001
e-mail 
info@meathcoco.ie

Opening Hours - Planning

9.30am to 1.00pm

2.00pm to 3.30pm Monday to Friday.

Opening Hours - Motor Tax

9.30pm to 3.00pm Monday to Friday

(Open during lunch-hour)

Opening Hours - Cash Desk

9.30am to 1.00pm

2.00pm to 5.30pm Monday

9.30am to 1.00pm

2.00pm to 5.00pm Tuesday to Friday.

There are also six other council offices located throughout the county where the public can access many of the services provided by Meath County Council.  These offices are as follows:

Ashbourne Civic Offices, 1 – 2 Killegland Square Upper, Killegland Street, Ashbourne.

Phone
(01) 8358000
Fax (01) 8358120

e-mail
ashbourne@meathcoco.ie

Opening Hours
9.30am to 5.30pm (Mondays)
9.30am to 5.00pm (Tuesdays to Friday)

Closed for lunch 1-2pm


Duleek Civic Offices, Main Street, Duleek.
Phone (041) 9880700
Fax (041) 9880139

e-mail
duleekcounter@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 5.00pm (closed at 5.30pm on Mondays)
(Office opens at 10.30am on Tuesdays to facilitate staff training)

Dunshaughlin Civic Offices, Drumree Road, Dunshaughlin.

Phone
(01) 8011100
Fax (01) 8258277

e-mail
duncounter@meathcoco.ie

Opening Hours

Monday to Friday 

9.30am to 1.00pm (closed for lunch from 1pm to 2pm)
2.00pm to 5.00pm (closed at 5.30pm on Mondays)

(Offices are closed from 4pm to 5pm on Tuesdays to facilitate staff training)

Kells Town Council and Area Office, Headfort Place, Kells.

Phone
(046) 9240076
Fax
(046) 9249316
e-mail
kellstc@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 1pm (Closed for lunch from 1pm to 2pm)
2.00pm to 3.30pm (phone lines open until 5pm)


Navan Town Council and Area Office, Town Hall, Watergate Street, Navan

Phone
(046) 9029078
Fax
(046) 9028497
e-mail
navantc@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 1pm (closed for lunch from 1-2pm)
2.00pm to 5.00 pm (closed at 5.30pm on Mondays)

Trim Town Council and Area Office, Mornington House, Summerhill Road, Trim

Phone
(046) 9431238/9431682
Fax (046) 9431120

e-mail
trimtc@meathcoco.ie

Opening Hours

9.30am to 5.15pm (Mondays)
Closed for lunch 1-2pm
9.30am to 4.45pm (Tuesdays to Friday)

Contacting us by e-mail
Many of the staff of Meath County Council can be contacted by e-mail by using the initial letter of their christian name followed by their surname @ meathcoco.ie.

For example: Eamon Lynch can be contacted at elynch@meathcoco.ie.

OVERVIEW OF THE LOCAL AUTHORITY

The Role of Meath County Council as a Local Authority
[image: image11.png]Freedom of rmation



County Meath is located in the East Midlands of Ireland and occupies an area of 234,490 hectares.  Its present population is estimated at 160,000 and following the last census was recognised as the fastest growing county in Ireland.

The physical landscape of the county ranges from a short coastline of 12km in the East to tracts of peatland and raised bog in the South West, rolling Drumlin Hills in the North and the rich pastures of the Boyne and Blackwater Valleys.  County Meath is perhaps best known for its large number of intact passage tombs, in particular those at Newgrange, Knowth, Dowth and Lough Crew.

Meath County Council is the primary unit of Local Government in County Meath, was established in 1899 following the enactment of the 1898 Local Government (Ireland) Act and was given constitutional recognition in 1999.

Meath Local Authorities are one of the County’s major employers currently employing over 800 staff with a revenue budget for 2006 of €95 million (operational expenditure).

The County Council

The Council consists of 29 members from five electoral areas within the County who are directly elected by the system of proportional representation by means of the single transferable vote.  Elections are held every five years.  The Chairman is elected from the membership of the Council at the statutory annual meeting of the Council (held each year in May or June with the exception of the year in which a local election is held when it shall be on the fourteenth day after polling day).

Functions performed by the elected representatives are called “reserved functions”.  The Council makes its decisions by “resolution” at its meetings.

Such functions include:

· Adoption of the Annual Budget

· Making or varying of the Development Plan

· Adoption of a scheme of letting priorities for Local Authority Housing

· Making, amending and revoking bye laws

· Approval for borrowing
Council Meetings

The Council is required to hold an Annual Meeting, a Budget Meeting and such other meetings as are necessary for the transaction of it’s business.  Meath County Council holds it's monthly meetings on the first Monday of each month (excluding August).

Section 45 of the Local Government Act 2001 provides that members of the public and media have a right to attend meetings of a local authority.

Meetings of the Council held in committee take place in the absence of the public and the press and only on the resolution of the council, which shall indicate in a general way the reason for the resolution.
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Electoral Areas
Contact Details of Elected Members
Name
Address
Policitical
Phone No.
Email

DUNSHAUGHLIN





Charles Bobbett
Kilbegnet, Fleenstown Lane,

The Ward, Ashbourne.
Fine Gael
01 8353154

087 1268135
Cbobbett@members.meathcoco.ie


Joseph Bonner
Donaghmore, Asbourne.
Non-Party
0879749563
Jbonner@members.meathcoco.ie

Oliver Brooks
Kileen Road, Dunshaughlin.
Fianna Fáil
046 9025276

087 2573765
Obrooks@members.meathcoco.ie


Brian Fitzgerald


Warrenstown, Kilcock.
Non-Party
01 8251847

087 2508247
briannfitzgerald@yahoo.com



Nick Killian
Balybin, Ratoath, Ashbourne
Fianna Fáil
01 8256700

086 8109018
Nkillian@members.meathcoco.ie


Noel Leonard
4 St Patrick’s Park, Dunboyne
Fianna Fáil
01 8251216

087 2345186
Nleonard@members.meathcoco.ie








KELLS





Eugene Cassidy
Possextown, Nobber
Fine Gael
046 9052116

086 3717686
Ecassidy@members.meathcoco.ie

John V. Farrelly
 Hurdlestown, Kells.
Fine Gael
046 9241290

046 9073737

086 2585154
Remaxroyalcounty@eircom.net


Michael Gallagher
Drumconrath, Navan
Sinn Fein
041 6854498

087 9478222
Mgallagher@members.meathcoco.ie

Michael Lynch
4 White Hall, Oldcastle
Fianna Fáil
049 8541704

086 1080585
Mlynch@members.meathcoco.ie


Liz Mc Cormack
3 Park View Athboy
Fianna Fáil
046 9430135

087 6880710
Lmccormack@members.meathcoco.ie


Bryan Reilly
Rockfield Road, Kells
Fianna Fáil
046  9240122

086 8599184
Brianreillys@eircom.net








NAVAN





James Mangan
Rathfeigh , Tara
Fianna Fáil
041 9825429

087 8393043
Jmangan@members.meathcoco.ie


Shane Cassells
8 Moatlands Drive, Navan
Fianna Fáil
01 8407107

086 3399198
Scassells@members.meathcoco.ie


Jenny D’Arcy
7 Trimgate St, Apt 1, Navan, Co.Meath 
Fianna Gael
087 2619695

046 9434187
Jdarcy@members.meathcoco.ie

Jim Holloway


Farganstown, Navan
Fine Gael
046 9028661

086 2355236
Jholloway@members.meathcoco.ie


Patsy O’ Neill


Wilkinstown, Navan
Fine Gael
046 9054122


Poneill@members.meathcoco.ie


Joe Reilly
Faughan Hill, Bohermeen, Navan
Sinn Fein
046 9028392

046 9021345

087 2478508
jreilly@members.meathcoco.ie


Tommy Reilly


Ardsallagh, Navan
Fianna Fáil
087 278 6945
Tommyreilly403@hotmail.com








SLANE





Patrick Boshell
Laytown Rd, Julianstown
Fianna Fáil
041 9829264

041 9887438

087 7543537
Pboshell@members.meathcoco.ie


Jimmy Cudden
23 St Cianan’s Villas, Duleek
Non-Party
041 9823353

086 8246484
Jcudden@members.meathcoco.ie


Ann Dillon-Gallagher
Loughbracken, Drumconrath, Navan
Fine Gael
041 6854487
Adillongallagher@members.meathcoco.ie


Dominic Hannigan
68 Lagavooren Manor, Drogheda
Labour
041 9801801

087 2146052


Info@dominichannigan.com

Web Page. www.dominichannigan.com



Tom Kelly
Ui Maine, Laytown
Green Party -
041 9887944

fax 041 9887955

086 3817700
Tkelly@members.meathcoco.ie







TRIM





Phillip Cantwell
Villa Maria, Manorland, Trim
Non-Party
046 9431515

087 2880288
Pcantwell@members.meathcoco.ie


William Carey
Newcastle, Enfield
Fine Gael
046 9541064

085 7135073
Wcarey@members.meathcoco.ie

Jimmy Fegan
Commons, Trim
Fianna Fáil
046 9431146

Fax 046 9436643
Jfegan@members.meathcoco.ie


Peter Higgins
High Street, Trim
Fine Gael
046 9431213

046 9431202

0872057176
Phiggins@members.meathcoco.ie


Seamus Murray 
Cullentra, Longwood
Fianna Fáil
046 9555189

046 9555238

086 2443499
Smurray@members.meathcoco.ie


County Manager and Staff
Meath County Manager has responsibility for the efficient and effective operation of Meath Local Authorities and for ensuring, without undue delay, the implementation of the decisions of the elected council.  The Manager shall in discharging these responsibilities carry out the executive functions of Meath Local Authorities in accordance with policies determined by the Councils.

Typically these functions include:

· the employment of staff

· the grant or refusal of planning permissions

· property management

· the day to day running of Council affairs

The Manager, supported by staff, carries out the day to day administration of the Council and makes his decisions by way of written “Managers Orders”.

Manager’s Orders are circulated to the full Council Membership at their monthly meetings.

Principal Officers of the Council
Mr Tom Dowling


County Manager

Mr Brendan McGrath
Kells Area  & Town Manager & Director of Environment and Housing

Mr Kevin Stewart
Trim Area & Town Manager & Director of Planning & Economic Development

Mr Eugene Cummins
Navan Area & Town Manager & Director of Infrastructure

Mr Tadhg McDonnell
Slane Area Manager & Director of Corporate Services & Human Resources

Mr Michael Killeen
A/Dunshaughlin Area Manager & Director of Community & Enterprise

Ms Fiona Lawless
Head of Finance & Information Technology

Strategic Policy Committees
Section 48 of the Local Government Act 2001 provides that Meath County Council establish Strategic Policy Committees (SPC’s), chaired by an elected member but comprising both councillors and sectoral/community interests.  SPC’s are to advise the Council on policy matters.

The Strategic Policy Committees of the Council are:

· Planning and Economic Development Policy Committee

· Environmental Policy Committee

· Infrastructural Development Policy Committee

· Social, Community & Cultural Development Policy Committee
Corporate Policy Group
The chairpersons of the SPCs together with the chairperson of the Council form a Corporate Policy Group (CPG).  This group links the work of the SPCs, acts as a type of Cabinet and provides a forum where policy decisions affecting the entire County can be agreed for submission to the full Council.

Both the SPCs and the Corporate Policy Group were given legal recognition under the Local Government Act, 2001.  They are supported by a strengthened management structure including Director of Services.

Area Committees
Section 50 of the Local Government Act 2001 provides the establishment of Area Committees and Meath County Council has five electoral area committees which meet once a month at local level.

MEATH COUNTY COUNTY CORPORATE STRUCTURE

[image: image13.png]



Corporate Plan 2004 - 2009
The Corporate Policy Group oversees the preparation of the Corporate Plan which is prepared to coincide with the five-year intervals between local elections.  The current plan covers the period 2004 – 2009.  It sets out the strategic framework in which Meath Local Authorities will operate for that period.  The Corporate Plan may be supported by a series of Annual Operational Plans which will develop the implementation process by outlining in detail how the objectives will be achieved.  Performance measurement will form a key part of the implementation process, as required in the document “Delivering Value for the People – Service Indicators for Local Authorities” and as published in the Annual Report.

Vision
The Meath Local Authorities have a vision of a County that is recognised locally, nationally and internationally as an excellent place to invest in, to visit and to live in, renowned for the quality of it’s environment, heritage, culture and the strength and viability of it’s communities.  We also have a vision of our Local Authorities being recognised as leading the way in ensuring our vision for the County is implemented.

Mission
To drive the economic, social, cultural and environmental growth of our county in a balanced manner that is inclusive of all our citizens.

Core Values
In the implementation of the Corporate Plan, Meath Local Authorities will be guided by the following core values which underpin our operations.

· Citizen Focus

· Building Communities

· Enhancing Local Democracy

· Accessibility, Accountability and Openness

· Equality and Social Inclusion

· Embracing Change

· Partnership

· Sustainability

· Management of Resources

Services provided by Meath County Council
Services are provided under the following eight Programme Groups which are standard to all Local Authorities.

· Housing & Building 

· Road Transportation & Safety

· Water Supply & Sewerage

· Planning & Development

· Environmental Protection

· Recreation & Amenity

· Agriculture, Education, Health & Welfare

· Miscellaneous Services

In providing these services Meath County Council plays a key role in community development, with the services interacting with each other and with services provided by other agencies to aid development in the following sectors:

· Economic – through provision of roads, water and sewerage, industrial sites, urban renewal, waste management

· Social – housing, community activities

· Environmental – pollution prevention, waste management, water services

· Infrastructure Provision and Operation/Maintenance – roads, water services, housing

· Tourism Development, Amenities, Heritage, Arts and Culture – open spaces, amenities, libraries, heritage, museums, arts activities

· Consumer Protection – fire service, road safety, Civil defence, building regulation, development control, other regulatory codes.

Financing of Services

The Expenditure of Meath County Council is classified under two headings.

Revenue Expenditure - i.e. expenditure on day to day operations 

This is funded from sources such as:

· The Local Government Fund

· State Grants and Subsidies

· Commercial Rates 

· Receipts from Goods and Services (e.g. housing rents, housing loan repayments, water charges, planning fees etc.)

Capital Expenditure - i.e. expenditure relating to longer term projects such as creating assets e.g. house building, major road improvement works etc.

The main sources of funding for this expenditure are:

· Capital Grants from Central Government

· Borrowing

· Other Capital Receipts e.g. Sale of Lands

Legislation
Meath Local Authorities operate within a wide-ranging legislative framework to implement government policy and act as a local regulator and agent of government.

The operations of the Local Authorities are regulated by

· EU Directives

· National Legislation

· Policy Directives of the Department of Environment and Local Government

· Local Legislation i.e. Bye laws

· Adopted Policies of Meath Local Authorities

In addition, a range of rules, procedures, and guidelines are used by Meath Local Authorities in making its decisions, determinations and recommendations under the many schemes which it operates.

A full list of these items has been published in a separate manual produced in accordance with Section 16 of the Freedom of Information Acts, 1997 & 2003.

The accounts of Meath County Council are subject to audit by the Local Government Auditor who is employed by the Department of Environment, Heritage and Local Government.

Local Authorities are also subject to investigation by the Ombudsman.

THE FREEDOM OF INFORMATION ACT

Statement of Policy on confidentiality and Freedom of Information
Meath County Council’s policy is

· to give members of the public access to information held by this Authority,

· to the greatest extent possible, in accordance with the provisions of the Freedom of Information Act 1997,and 2003 and

· consistent with the public interest and the right to privacy of the individual.

The Freedom of Information (FOI) Act was introduced:

· to provide, for the right of access to records held by public bodies to the greatest extent possible , consistent with the public interest and the right to privacy

· to provide for necessary exceptions to that right

· to enable persons to have personal information relating to them, in the possession of public bodies , corrected, where the information held is incomplete, incorrect or misleading

· to provide for assistance to persons to enable them to exercise this right

· to provide for the independent review, both of decisions of public bodies relating to that right and of the operation of this Act generally (including the proceedings of such bodies pursuant to this Act)  and for those purposes, to provide for the establishment of the Office of Information Commissioner and to define its functions,

· to provide for the publication by public bodies of certain information about them, relevant to the purposes of this Act,

· to amend the Official Secrets Act,1963,

· to provide for related matters.

New statutory rights under the Freedom of Information Act
· A legal right for each person  to access information held by public bodies

· A legal right for each person to have official information relating to him/herself amended where it is incomplete, incorrect or misleading

· A legal right to obtain reasons for decisions effecting oneself

The Act gives right of access (subject to exemptions) to:

· all records created after commencement of this Act i.e. 21st October 1998

· such records created before that date as may be required to understand records created after commencement of the Act

· personal records regardless of when created

· In the case of staff members, personnel records created since the 21st October 1995

Routinely available Information
Meath County Council has a wide range of information, routinely available, in the form of leaflets, public notices etc., in relation to its activities and to the services which it provides.  This information will continue to be available from the offices of the Council, without the need to use the Freedom of Information Act.

Information available under other legislation

The public already enjoys the right to a range of information under other legislation. e.g. Planning & Environmental Information.  This right remains unchanged and is complemented by the provisions of the Freedom of Information Act.

The Data Protection Act 1988 & 2003

Meath County Council is registered as a Data Controller under the Data Protection Act 1988 & 2003.  A request in relation to data covered by this Act may be made using either the Data Protection Act or the Freedom of Information Act.

Access to Information on the Environment
The European Communities Act, 1972 (Access to Information on the Environment) Regulations, 1998 came into operation on the 1st May 1998.  These regulations set out the procedures for public access to information relating to the environment held by public bodies.

Requests must be in writing and, generally, a response should be made within one month from the date on which the request is received.

Reasonable charges may be made having regard to the cost of making available the information.

Public bodies may refuse requests on certain mandatory grounds (e.g. personal information/third party information) or discretionary grounds (e.g. commercial confidentiality/ matters “sub judice” etc.)

Full details of these regulations are available from the Environment Section at County Hall.

The Freedom of Information Act is intended to allow Public access to information which is NOT routinely available through other sources.

HOW TO REQUEST INFORMATION UNDER THE FREEDOM OF INFORMATION ACT

Requesting Information

· Requests for access to records under this Act should be addressed to the Freedom of Information Officer, Meath County Council, County Hall, Railway Street, Navan, Co Meath.     Phone: (046) 9097016  Fax: (046) 9097001  E-mail: foi@meathcoco.ie

· Your request must be in writing (a request sent by Fax or Email to the number/address indicated above is acceptable)

· It should indicate that the information is sought under the Freedom of Information Act

· Requests must identify the records that are the subject of the request.  Requests should contain sufficient information to enable the Council identify the records in question.  This minimises the possibilities of delays.

· Requests must specify the format in which access to records is sought, for example, photocopy, viewing of file, computer disks etc (see section on format of records below)

· The appropriate fee must be included (see section on charges below)

If you have difficulty in identifying the precise records which you require, we will be happy to assist you in preparing your request.

Format of records held by Meath County Council

Meath County Council holds a wide variety of records in various formats.

These include:

· Computerised Data - held on magnetic disk or tape.

· Computer Printout.

· Paper records. This includes all types of forms, reports, maps, drawings etc.,

· Ledgers/registers

· Microfilm - Some data is archived on microfilm, particularly where large volumes of paper cause storage problems.

· Microfiche.

Reasons for Decisions of the Council

Section 18 of the FOI Act confers on every person a legal right to reasons for decisions of the Council on any matter particularly affecting that person. It also confers on every person a legal right to findings on any material issues of fact made for the purpose of the decision i.e. the matters of fact and law used in reaching the decision made.

This section bestows on the public a generalised entitlement to access information from public bodies regarding those activities of the public body which impact on them personally.  To meet the foregoing criteria and thereby obtain reasons for acts of the Council a member of the public would need to show that such an act had a particular impact upon him or her compared to other persons in similar circumstances as themselves.

The same requirements apply when seeking reasons for acts of the Council as apply when seeking access to records i.e. applications must be in writing, refer to the FOI Act and state the act of the Council for which reasons are sought.  However, no charge applies to an application under Section 18.

The time limits for processing requests for reasons is the same as those which apply to the processing of requests for access to records, i.e. 4 weeks, with the same appeal procedures – internal appeal to a higher authority in the Council with the final appeal to the Information Commissioner.

Charges that apply under the Freedom of Information Act

There are basically two types of charges that apply under the Freedom of Information Act:

Fees that accompany a request for a record: A fee of €15 must accompany a request for records.  A reduced fee of €10 applies in relation to such a request if you are covered by a medical card.  Neither fee applies if the request is for personal information relating to oneself.

Fees/deposits in relation to the cost of search and retrieval and copying of records released: Requesters can also be charged for the time spent finding records that are to be given to them, and for any photocopying costs incurred by the public body in providing material to the requester.  Such costs are very unlikely to arise in the case of personal information.  Requesters cannot be charged for the time spent on deciding whether or not to grant their request.

Notification of Decisions on Requests for Access to Records
The Freedom of Information Act requires the Council to:

· Issue an acknowledgement of your request within two weeks of receiving it

· Make a decision on a request within four weeks of receiving it.

· If the request relates to such number of records that compliance within the specified time is not reasonably possible, a time extension not exceeding a further four weeks may be allowed.  You must be notified of the period of the time extension required and the reasons therefore.

RIGHTS OF REVIEW AND APPEAL

The Freedom of Information Act sets out appeal mechanisms in the event of a refusal of a request, or in relation to deferral of access, charges, form of access etc.  Details of these appeal mechanisms are as follows:

Internal Review
You may seek Internal Review of the initial decision, which will be carried out by an official at a higher level if:

· you are dissatisfied with the initial response received i.e. refusal of information, form of access, charges etc. or,

· you have not received a reply within four weeks of your initial application. This is deemed to be a refusal of your request and allows you to proceed to Internal Review.

Requests for Internal Review should be submitted within four weeks of the initial decision by writing to the FOI officer at the above address.  A fee of €75 must accompany most applications, however, a reduced fee of €25 applies if you are covered by a medical card.  There is no fee for internal review applications concerning only personal information relating to oneself or in relation to a decision to impose a fee or deposit.
Meath County Council must complete the review within three weeks.  The Internal Review must normally be completed before an appeal may be made to the Information Commissioner.

Review by the Information Commissioner
You may seek independent review by the Information Commissioner if:

· following completion of the Internal Review procedure, you are dissatisfied with the decision; or,

· you have not received a reply to your request for Internal review within three weeks of your application. This is deemed to be a refusal and you may appeal the matter to the Commissioner.

Appeals in writing may be made directly to the Information Commissioner at the following address:

Office of the Information Commissioner,

18 Lower Lesson Street,

Dublin 2.

A fee of €150 must accompany most applications for review by the Information Commissioner.  A reduced fee of €50 applies if you are covered by a medical card or in relation to a review concerning certain third party information.  There is no fee for review applications concerning only personal information relating to oneself or in relation to decisions to impose fees or deposits.

HOUSING AND BUILDING

Introduction
The overall aim of housing policy is to enable every household to have available an affordable dwelling of good quality, suited to its needs, in a good environment, and as far as possible at a tenure of its choice.  The general strategy for realising the overall policy aim is that those who can afford to do so should provide housing for themselves, and those unable to do so from their own resources should have access to social housing or income support to rent private housing.

Since 1991 the approach to social housing has been based on  “A Plan for Social Housing “ which introduced a range of specific measures and schemes for Local Authorities, to provide a response to housing needs.  Its successor “Social Housing - The Way Ahead” issued in 1995, reviewed and updated these schemes.

The Council currently has a housing stock of 2,000 spread throughout the County, with the Navan area having the greatest numbers.

Meath County Council’s function as a housing authority is as a
· provider and manager of rented Local authority housing for those unable to provide housing from their own resources

· provider and manager of accommodation for travellers

· promoter of home ownership through tenant purchase schemes, shared ownership schemes and various loan options, for those who fulfil certain criteria

· promoter of two Affordable Housing Options, i.e. 1999 initiative where the Council builds on its own land and sells on at an Affordable price to eligible applicants and the Affordable Scheme under Part V of the Planning & Development Act 2000 as amended, i.e. up to 20% land or houses on private developments.

· facilitator for approved voluntary or non-profit housing organisations in provision of rented accommodation and facilities

· enforcer of housing standards and controls in relation to private rented dwellings in conjunction with the Private Rented Tenancies Board set up in September 2004.

· Provider of Estate Management Initiatives through the Tenant Liaison and Housing Investigations Office.

Staff Structure
The Director of Services for the Environment and Housing has overall responsibility for the housing function.  The Section is headed up by a Senior Executive Officer and a Senior Engineer.  The calculation and collection of rents on Council houses is a Finance function as are the various loans for the purchase of new and second hand houses.  Hence the staff in both Housing Rents and Housing Loans are excluded from the Housing Staff Chart shown in Appendix One and are included instead as part of the Finance staff structure.  However, a full description of all aspects of rents and loans is included here under Housing and Building.

Services provided at County Hall
· Delivery of Social and Affordable multi-annual Housing  Plans, currently the 2004 – 2008 plan envisages direct local authority new starts at 787, together with other methods of delivery

· Operation of the Disabled Persons and Essential Repairs Grants

· Operation of the Homeless Strategy

· Operation and delivery of the Traveller Accommodation Programme 2004 – 2008

· Operation of the Tenant Purchase Scheme

· Operation of Affordable Housing Schemes

Services provided at Area level
· Registration of Housing Applications, and dealing with people on the lists.

· Allocation of Houses and appointment of Tenants

· Repair and Maintenance of Housing Stock

LOCAL AUTHORITY HOUSING

Building/Acquisition of Houses

Meath County Council has approx. 2,000 rented properties in its ownership.  Each year a number of new houses are built while a number of houses will be sold to existing tenants under tenant purchase schemes.

The Local Authority carries out an “Assessment of Housing Needs” every three years to establish housing requirements in the area.  This assessment was last carried out in 2005 and forms the basis for allocation of housing starts by the Dept. of the Environment.

The actual number of houses built or acquired depends on the “Department of the Environment annual housing start allocation”.  In recent years it has been approx. 150 houses per annum in Meath.  These houses, along with casual vacancies that arise, are then available for letting.

In 2005 the number of applicants for this accommodation on Meath County Council’s housing list at any time averages approx. 1,200.

Extensions to Local Authority Houses in lieu of re-housing

Where a housing applicant is an existing tenant of the local authority, but the existing accommodation is overcrowded, an extension to this accommodation may be provided in lieu of re-housing.

Extension/Alteration of Local Authority House for Disabled persons

In cases where a disabled member of a household being resident in a local authority house requires extra accommodation or alteration of existing accommodation to meet his/her needs, the Council may carry out such work, or may offer alternative accommodation more suited to the persons needs.

Remedial Works Schemes

The remedial works scheme allows the local authority to completely renovate a street or scheme of local authority houses, providing up to date facilities in previously substandard accommodation.

Housing Maintenance

The Councils policy in relation to the maintenance of rented local authority dwellings is set out in the “Statement of Policy on Housing Management”.  This statement details the respective responsibilities of the Council and the tenant in relation to maintenance.  For new tenancies the Council carries out all necessary repairs prior to re-letting.

The tenant’s responsibility to maintain the property in good condition is also included in the “Tenancy Agreement” which is signed at commencement of a tenancy.  Where the requirement for repairs arises from neglect or abuse of the property by the tenants, the tenant is responsible.  At times the Council may carry out such repairs and charge the tenant as an addition to the weekly rent, or other appropriate method of payment.

As a matter of policy extra attention is given to houses occupied by special category tenants i.e., old age pensioners, persons with mental/physical handicap etc.

Repair requests should be made to the relevant Area Office/One-Stop Shop at the numbers shown at the start of this guide.

Housing Applications

To apply for this accommodation it is necessary to complete an application form which is available from the relevant Area Office/One Stop Shop.  Transfer applications from existing tenants will also be considered.

Applications will be assessed under the “Scheme of Letting Priorities“ to determine the number of points awarded.  In considering applications various reports may be sought and taken into consideration e.g. medical reports from the Health Executive, social worker reports, Environmental Health Officer's reports, reports from another Local Authority if previously a tenant.

Single Rural Cottages

An approved housing applicant who has a site and is willing to transfer ownership to the Council may apply to have a house built on the site for their occupation.  The application will be considered subject to title being in order and planning permission being granted.

Allocation of Vacant Houses

Where casual vacancies arise, they will be allocated in accordance with the position of applicants on the list as determined under the “Scheme of Letting Priorities”.

The “Tenancy Agreement”, which must be signed by each tenant sets out the conditions applying to the tenancy.

Estate Management/Tenant Training

Meath County Council welcomes tenant participation in the management of its housing estates and would wish all tenants and prospective tenants to avail of training opportunities.  Resident committees in many estates are involved in this area.

A “Tenants Handbook” is issued to all tenants at the time the tenancy is allocated together with a Maintenance Leaflet explaining the Council's and the Tenant's responsibility in relation to the upkeep of the house.  All new tenants, whether going into new build or availing of a casual vacancy, are provided with pre-tenancy training seminars which are provided by our Tenant Liaison Officer.

Differential Rent Scheme 2006
Rents on all houses now allocated are based on the “Differential Rents Scheme” as updated periodically.

This scheme sets minimum and maximum rents for Local Authority Houses with rents charged on the basis of household income.

Fixed rents still apply in the case of some very long-standing tenancies.

It is Council policy to issue each new tenant with a rent book in accordance with the Housing (Rent Book) Regulations of 1993

1.

Commencement Date

This scheme will become operative from Monday 2nd January 2006 (Week 1).  It will supersede the existing Differential Rent Scheme and will be subject to review.

2.
Differential Rent

Rents will be calculated as a proportion of assessable income of the principal earner in accordance with Schedule I attached, together with a contribution from any subsidiary earners in the household.

3.
Principal Earner

The principal earner is the person who is in receipt of the highest assessable income.  The first €108.00 is charged at the minimum rent of €12.70 and each additional €1.00 earned is charged at 25%.

4.
Subsidiary Earner

A subsidiary earner is a member of the household other than the principal earner who has an income.  After the rent payable in respect of the principal earner has been determined, one-seventh of the income of each subsidiary earner which exceeds €25 per week should be added subject to a maximum contribution of €7.60 by each such subsidiary earner.

5.
Assessable Income of Principal Earner

This is the full income reduced by P.R.S.I and any income tax payable on such income.

6.
Income from following sources to be assessed in full:

a)
Income from employment including self employment.

b)
All Social Insurance, Social Assistance, Payment Allowances and Pensions, Health Board Allowances and also Training Allowances.

c)
Income from pensions of kinds not already included at "B".

d)
Family Income Supplement (F.I.S.)

7.
Assessement of Self Employed

Persons who become self employed after 1st January 2005 will be assessed on the following assumed net incomes:

Occupation





Assumed Net Income

Tradesmen------------------------------------------------------€360.00

Taxi Drivers (Licence Plate Owners)--------------------- €450.00

Hackney Drivers & Cosy Drivers----------------------- -  €400.00

Other Business-------------------------------------------------€400.00

Actual income from self-employment should be forwarded by the recipient in the form of Income & Expenditure/Audited Accounts, so as to ensure accurate assessment.
8.
Income from the following sources is disregarded

a) 
Children's Allowances, Orphans Allowances or Orphans Pensions payable under the Social Welfare (Consolidation) Act 1981. 

b)
Scholarships, Higher Education Grants.

c)
Allowances payable under the Boarding out of Children Regulations 
1954.

d)
Allowances for domiciliary case of handicapped children under the Health Act 1970.

e)
Allowances or assistance received from any charitable organisation.

f)
Fuel Allowance.

g)
Long term Disability Allowance.

9.
Calculation of Rent

The rents of dwellings let on Differential Rent will be determined according to the attached Schedule I, with deduction allowed for: 

a) 
Principal Earner:  €3.80 per week

b) Dependent children on the following basis:- €1.50 per week for each of the first two children, and €2.50 for each child thereafter.

10.
Dependent Children

Dependent Children are those who are under 25 years of age and are attending a full-time course of education and are wholly or mainly maintained by the principal earner.

11.
Minimum Rent

The minimum rent payable in any case will be €12.70

12.
Maximum Increase

No increase in rent shall exceed €25.00 per week except in the case of tenants where annual income exceeds €19,000 in which case the rent as assessed shall apply.

13.
Return to Work 

Persons that return to work from unemployment benefit will have there rent calculated as follows:

Year 1- The first €108.00 is charged at the minimum rent of €12.70 and each additional €1.00 earned is charged at 10%.

Year 2- The first €108.00 is charged at the minimum rent of €12.70 and each additional €1.00 earned is charged at 15%.

Year 3- The first €108.00 is charged at the minimum rent of €12.70 and each additional €1.00 earned is charged at 20%.

Year 4- The first €108.00 is charged at the minimum rent of €12.70 and each additional €1.00 earned is charged at 25%.

Year 1 will be treated as and from the date of application to the 31st of December of that given year.

14.
Hardship Cases

In exceptional circumstances where payment of a rent calculated under paragraph 8 would, in the opinion of the Housing Authority, give rise to hardship, the authority may agree to accept a lesser sum from the tenant for a specified period.

15.
Old Age Pensioners

In circumstances where the income of an OAP results in a rent higher than that of the minimum rent, the Housing Authority may agree to apply the minimum rent without a Hardship Rent application.

16.
Review of Income

The tenant should notify the Council immediately of any change in income or family circumstances other than normal wage round increases, or increases in Social Welfare Payments.  In cases where the Council is of the opinion that a tenant's circumstances have changed to the extent that a higher rent is warranted, it reserves the right to apply the higher rent until the required proof of income in submitted by the tenant.

17.
Rounding up and down

Where the rents calculated in accordance with the preceding paragraphs are not multiples of 10 cent they shall be rounded up or down to the nearest 10 cent amounts of 5 cent being rounded up.

Differential Rent Scheme 2006

INCOME €
RENT €
INCOME €
RENT €

€108.00
€12.70
€203.00
€36.50

€109.00
€13.00
€204.00
€36.75

€110.00
€13.25
€205.00
€37.00

€111.00
€13.50
€206.00
€37.25

€112.00
€13.75
€207.00
€37.50

€113.00
€14.00
€208.00
€37.75

€114.00
€14.25
€209.00
€38.00

€115.00
€14.50
€210.00
€38.25

€116.00
€14.75
€211.00
€38.50

€117.00
€15.00
€212.00
€38.75

€118.00
€15.25
€213.00
€39.00

€119.00
€15.50
€214.00
€39.25

€120.00
€15.75
€215.00
€39.50

€121.00
€16.00
€216.00
€39.75

€122.00
€16.25
€217.00
€40.00

€123.00
€16.50
€218.00
€40.25

€124.00
€16.75
€219.00
€40.50

€125.00
€17.00
€220.00
€40.75

€126.00
€17.25
€221.00
€41.00

€127.00
€17.50
€222.00
€41.25

€128.00
€17.75
€223.00
€41.50

€129.00
€18.00
€224.00
€41.75

€130.00
€18.25
€225.00
€42.00

€131.00
€18.50
€226.00
€42.25

€132.00
€18.75
€227.00
€42.50

€133.00
€19.00
€228.00
€42.75

€134.00
€19.25
€229.00
€43.00

€135.00
€19.50
€230.00
€43.25

€136.00
€19.75
€231.00
€43.50

€137.00
€20.00
€232.00
€43.75

€138.00
€20.25
€233.00
€44.00

€139.00
€20.50
€234.00
€44.25

€140.00
€20.75
€235.00
€44.50

€141.00
€21.00
€236.00
€44.75

€142.00
€21.25
€237.00
€45.00

€143.00
€21.50
€238.00
€45.25

€144.00
€21.75
€239.00
€45.50

€145.00
€22.00
€240.00
€45.75

€146.00
€22.25
€241.00
€46.00

€147.00
€22.50
€242.00
€46.25

€148.00
€22.75
€243.00
€46.50

€149.00
€23.00
€244.00
€46.75

€150.00
€23.25
€245.00
€47.00

€151.00
€23.50
€246.00
€47.25

€152.00
€23.75
€247.00
€47.50

€153.00
€24.00
€248.00
€47.75

€154.00
€24.25
€249.00
€48.00

€155.00
€24.50
€250.00
€48.25

€156.00
€24.75
€251.00
€48.50

€157.00
€25.00
€252.00
€48.75

€158.00
€25.25
€253.00
€49.00

€159.00
€25.50
€254.00
€49.25

€160.00
€25.75
€255.00
€49.50

€161.00
€26.00
€256.00
€49.75

€162.00
€26.25
€257.00
€50.00

€163.00
€26.50
€258.00
€50.25

€164.00
€26.75
€259.00
€50.50

€165.00
€27.00
€260.00
€50.75

€166.00
€27.25
€261.00
€51.00

€167.00
€27.50
€262.00
€51.25

€168.00
€27.75
€263.00
€51.50

€169.00
€28.00
€264.00
€51.75

€170.00
€28.25
€265.00
€52.00

€171.00
€28.50
€266.00
€52.25

€172.00
€28.75
€267.00
€52.50

€173.00
€29.00
€268.00
€52.75

€174.00
€29.25
€269.00
€53.00

€175.00
€29.50
€270.00
€53.25

€176.00
€29.75
€271.00
€53.50

€177.00
€30.00
€272.00
€53.75

€178.00
€30.25
€273.00
€54.00

€179.00
€30.50
€274.00
€54.25

€180.00
€30.75
€275.00
€54.50

€181.00
€31.00
€276.00
€54.75

€182.00
€31.25
€277.00
€55.00

€183.00
€31.50
€278.00
€55.25

€184.00
€31.75
€279.00
€55.50

€185.00
€32.00
€280.00
€55.75

€186.00
€32.25
€281.00
€56.00

€187.00
€32.50
€282.00
€56.25

€188.00
€32.75
€283.00
€56.50

€189.00
€33.00
€284.00
€56.75

€190.00
€33.25
€285.00
€57.00

€191.00
€33.50
€286.00
€57.25

€192.00
€33.75
€287.00
€57.50

€193.00
€34.00
€288.00
€57.75

€194.00
€34.25
€289.00
€58.00

€195.00
€34.50
€290.00
€58.25

€196.00
€34.75
€291.00
€58.50

€197.00
€35.00
€292.00
€58.75

€198.00
€35.25
€293.00
€59.00

€199.00
€35.50
€294.00
€59.25

€200.00
€35.75
€295.00
€59.50

€201.00
€36.00
€296.00
€59.75

€202.00
€36.25
€297.00
€60.00

€298.00
€60.25
€356.00
€74.75

€299.00
€60.50
€357.00
€75.00

€300.00
€60.75
€358.00
€75.25

€301.00
€61.00
€359.00
€75.50

€302.00
€61.25
€360.00
€75.75

€303.00
€61.50
€361.00
€76.00

€304.00
€61.75
€362.00
€76.25

€305.00
€62.00
€363.00
€76.50

€306.00
€62.25
€364.00
€76.75

€307.00
€62.50
€365.00
€77.00

€308.00
€62.75
€366.00
€77.25

€309.00
€63.00
€367.00
€77.50

€310.00
€63.25
€368.00
€77.75

€311.00
€63.50
€369.00
€78.00

€312.00
€63.75
€370.00
€78.25

€313.00
€64.00
€371.00
€78.50

€314.00
€64.25
€372.00
€78.75

€315.00
€64.50
€373.00
€79.00

€316.00
€64.75
€374.00
€79.25

€317.00
€65.00
€375.00
€79.50

€318.00
€65.25
€376.00
€79.75

€319.00
€65.50
€377.00
€80.00

€320.00
€65.75
€378.00
€80.25

€321.00
€66.00
€379.00
€80.50

€322.00
€66.25
€380.00
€80.75

€323.00
€66.50
€381.00
€81.00

€324.00
€66.75
€382.00
€81.25

€325.00
€67.00
€383.00
€81.50

€326.00
€67.25
€384.00
€81.75

€327.00
€67.50
€385.00
€82.00

€328.00
€67.75
€386.00
€82.25

€329.00
€68.00
€387.00
€82.50

€330.00
€68.25
€388.00
€82.75

€331.00
€68.50
€389.00
€83.00

€332.00
€68.75
€390.00
€83.25

€333.00
€69.00
€391.00
€83.50

€334.00
€69.25
€392.00
€83.75

€335.00
€69.50
€393.00
€84.00

€336.00
€69.75
€394.00
€84.25

€337.00
€70.00
€395.00
€84.50

€338.00
€70.25
€396.00
€84.75

€339.00
€70.50
€397.00
€85.00

€340.00
€70.75
€398.00
€85.25

€341.00
€71.00
€399.00
€85.50

€342.00
€71.25
€400.00
€85.75

€343.00
€71.50
€401.00
€86.00

€344.00
€71.75
€402.00
€86.25

€345.00
€72.00
€403.00
€86.50

€346.00
€72.25
€404.00
€86.75

€347.00
€72.50
€405.00
€87.00

€348.00
€72.75
€406.00
€87.25

€349.00
€73.00
€407.00
€87.50

€350.00
€73.25
€408.00
€87.75

€351.00
€73.50
€409.00
€88.00

€352.00
€73.75
€410.00
€88.25

€353.00
€74.00
€411.00
€88.50

€354.00
€74.25
€412.00
€88.75

€355.00
€74.50
€413.00
€89.00






Housing Rent/Tenant Purchase Annuity Collection

Meath County Council gives tenants the following options in relation to method of paying rent or tenant purchase annuities.

· Weekly door to door collection
· Payment at the Councils Cash Offices in Navan, Trim, Kells, Duleek, Dunshaughlin & Ashbourne.
· Payment by Direct Debit, Bank Giro or Standing Order.
· By deduction from Social Welfare income in certain prescribed circumstances.
· Payment through MABS
Non-payment of housing rent may lead to legal action for recovery of the amount due or eviction from the house.

ASSISTANCE TO PERSONS PROVIDING HOUSING FOR THEMSELVES
Housing Loans for House Purchase and Improvement

A person wishing to purchase a house (new or second hand), build a house, or improve an existing house who cannot get a loan from a building society or bank etc., may be eligible for a local authority loan (mortgage).  In order to qualify, the applicant must meet an income eligibility test which takes into account the incomes of the principal and any second earner in the household.

The maximum loan payable and eligibility criteria is set by the Dept. of the Environment and altered from time to time by Regulation.  The same limits will apply in all local authorities.

Shared Ownership Scheme

This scheme offers home ownership in a number of steps to those who cannot afford full ownership in the traditional way.  Initially, ownership of the house is shared between the local authority and the shared owner.

The applicant for this scheme purchases a set percentage of the equity in the house by obtaining a mortgage from the local authority or funding it from some other source.  The balance of the equity is rented from the local authority, and is bought out by the shared owner over the period agreed under the scheme.

A subsidy towards the rent is available for shared owners on low income.

Improvement works in lieu of Local Authority Housing

This scheme allows a local authority to improve or extend privately owned accommodation for an approved applicant as an alternative to providing local authority housing.

Persons benefiting under this scheme are required to pay a weekly or monthly charge related to their means and the cost of the works carried out on the house.

Tenant Purchase Scheme

Tenants of a local authority house for at least one year may apply to purchase the house which they have rented, either outright or by way of shared ownership.

The price of the house will be the market value as determined by the local authority, minus a discount calculated by reference to the number of years tenancy.  The purchaser must fund the purchase by way of mortgage loan from a local authority or lending agency, or from other resources.

The valuation of the property may be contested, by the purchaser on production of a certificate from a certified valuer.

Low Cost Sites
In some instances persons in need of housing may be able to purchase sites from the Council at a nominal cost, either individually or through a housing co-operative or voluntary housing body.

Affordable Housing
The Council facilitates the construction of houses to be sold to eligible applicants at a substantial discount from market values.  Applicants should be:

(a) Persons in need of housing who meet income limit requirements

(b) Tenants (minimum 1 year) of houses provided by approved housing bodies under the Rental Subsidy Scheme who intend to return their houses to the voluntary housing body

(c) Tenants and tenant purchasers of local authority houses who intend to surrender their existing houses to the local authority

Purchasers can avail of mortgage finance at favourable interest rates and a subsidy further reduces mortgage repayments for households with incomes up to a specified limit.  The Mortgage Allowance Scheme may apply to households surrendering a house rented from a local authority or a voluntary housing body who do no qualify for the income-related subsidy under this scheme.

Allocations are made in accordance with a Scheme of Letting Priorities.

Houses purchased under the scheme are subject to a clawback if resold within a specified period.

Mortgage Allowance Scheme

Under this scheme a subsidy is available to a tenant/tenant purchaser of a local authority house who surrenders the house and borrows in excess of a specified amount to buy or build a private house.  The scheme also applies to tenants of rental subsidy scheme houses who return their house to the voluntary body thus making it available for re-letting to meet other social housing needs.  The subsidy is payable directly to the lending agency on a scaled basis over a period of years.

Purchase of Caravans

Loans, repayable over a period ranging from one to five years, are available for the purchase of a new or second-hand caravan.  Applicants must satisfy the local authority that they are in need of accommodation and their circumstances are such that they cannot provide it from their own resources.  The local authority and the applicant must be satisfied that the caravan to be purchased meets the needs of the Traveller household.

Disabled Persons Grant

This grant is for the provision of additional accommodation or carrying out structural alterations to make a privately owned house more suitable to the needs of a disabled member of the household.  The maximum grant payable cannot exceed two thirds of the approved cost of the works and is subject to a maximum of €20,320.
Essential Repairs Grant

Under this scheme, as an alternative to the provision of local authority housing, grant assistance is available towards the cost of repairs to a house that are considered necessary by the Council in order to prolong the life of the house.  The maximum grant payable is €9,530.

VOLUNTARY HOUSING
In addition to direct provision of Local Authority Housing, Meath County Council has a major role in supporting the provision of housing and other facilities by Voluntary Bodies through the following Schemes.

Rental Subsidy Scheme

Under this scheme, Voluntary Housing bodies (e.g. Respond) provide housing for families, who must be approved applicants on the local authority housing list and whose household income meets certain criteria.  Rent is related to household income and circumstances.

The local authority advances a loan to the Voluntary body, for building of the houses.  This loan is partly repaid from rents paid by tenants (less an agreed maintenance charge), and the balance of the repayment is subsidised by the Dept of the Environment, Heritage and Local Government.

Under this scheme tenants are responsible for management of their estates.

Capital Assistance Scheme

Under this scheme Voluntary bodies provide accommodation and services to meet special housing needs, e.g. the elderly, disabled or homeless.

A minimum of three quarter of houses built under this scheme must be reserved for approved housing applicants of the local authority, the homeless, or tenants / tenant-purchasers who are returning their existing dwellings to the local authority.

The local authority advances a loan to the Voluntary body to provide the accommodation and services. This loan is fully subsidised by the Dept of the Environment, Heritage and Local Government.

PRIVATE RENTED ACCOMODATION
Registration

Under the Housing (Registration of Rented Houses) Regulations 1996, landlords were required to register houses, flats etc., let for rent or “other valuable consideration” with the Local authority within one month of letting it.  This has been replaced by the Private Rented Tenancies Board which was set up in 2004 with whom registration of private rented residential units is now to be registered.

An annual fee of €70 per unit of accommodation is payable for this registration by the landlord, and he must complete an application giving the following details to the PRTB:

· the address of the house or flat

· description of the accommodation, e.g. whole house, apartment , flat, single room etc.

· name and address of landlord and of his agent if appointed

· name of tenant

· rent, how and when paid

Enforcement of Regulations

The local authority is responsible for the enforcement of the Housing (Standards for Rented Houses) Regulations, 1993 in conjunction with the PRTB.

The regulations provide for substantial financial penalties on successful prosecution of offences.

Classes of Records Held
· Plans, costings and tenders relating to the provision of housing

· Notification to Council of allocations

· Maintenance records

· Statistical information and returns on housing needs, allocations, etc.

· Financial records of housing operation

· Applications for Housing

· Medical /Social worker reports on applicants

· Environmental Health Officers/C.M.O. reports on accommodation

· Assessment of Individual Housing needs

· Engineering report on suitability of accommodation for extension/improvement

· Income details for rent calculation purposes

· Letting Agreements

· Details of rent and payments history

· Revenue Collector reports where relevant

· Legal records where relevant

· Applications from Voluntary Bodies

· Technical reports in relation to Voluntary Housing

· Approval of Dept of the Environment for Voluntary Housing Schemes

· Voluntary Housing Mortgage documents

· Financial details of Voluntary Housing Schemes

· Voluntary Housing Subsidy Claims

· Housing Loan Applications as submitted

· Income details supporting application

· Technical reports on property

· Reports from Health Board/Rehabilitation board re Disabled Persons Grants

· Loan documents

· Loan Register

· Individual loan account records

· Legal details where action taken

· Affordable Housing Applications

INFRASTRUCTURE DIRECTORATE

The Infrastructure Directorate is responsible for the following activities:

· Road Services – National & Non-National

· Water Services – Major & Rural

· Strategic County Projects

ROAD SERVICES

Introduction
The overall roads objective is to develop a public road network to cater for the increasing volume of modern traffic and to provide the necessary infrastructure to support economic and social development, with due regard for the safety and amenity of all road users.

"Public Road" means a road over which a public right-of-way exists and the responsibility for the maintenance of which lies with a road authority.

Roads are classified, as follows:

· National Roads are major long distance through routes linking the principal ports and airports, cities and large towns.

· Regional roads are the main feeder routes into, and provide the main links between, national roads.

· Local roads include all rural and urban roads other than national or regional roads.

Meath County Council has two broad functions in relation to roads:

· The repair & maintenance of existing roads

· The construction of new roads

Staff Structure

The Director of Services for Infrastructure has overall responsibility for Roads Services.  The main section is headed up by two Senior Engineers with supporting staff.  The National Roads Design Office (NRDO) is located in the Enterprise Centre and is responsible for the major Infrastructural projects on the Council’s four national primary routes.

The main road services offices in County Hall deal with construction projects on national (other than those looked after by NRDO) and non- national roads in the County.  The repair and maintenance of roads are the responsibility of the relevant Area Offices.

A Staff Chart for Infrastructure can be found in Appendix One.

Roadworks Programme
Following notification of the grant allocation by the Department of the Environment and Local Government the National Roads Authority, a programme of works is prepared i.e. Roadworks Programme. A substantial element of the road works on non-national roads is carried out by direct labour, with contractors being employed for other works. The selection of projects and the manner of their execution seek to optimise the return from expenditure incurred.

This programme is placed before the full Council for adoption in March/April each year.
IMPROVEMENT AND MAINTENANCE OF NATIONAL ROADS
National Roads

The following are national roads in the county :

M1 
Gormanston – Drogheda 

M4
Kilcock- Enfield- Kinnegad

N2  
The Ward - Slane - South of Ardee.

N3  
Clonee - South of Virginia.

N51  
Drogheda - Athboy

N52
Ardee - Kells - Athboy - Delvin

The National Roads Authority has overall responsibility for planning and supervising the construction, improvement and maintenance of the network of national roads (including the access routes to the principal ports and airports).

In view of the trend towards larger project sizes which extend across more than one local authority functional area (National Development Plan 2000-2006) the NRA in co-operation with local authorities moved to establish a system of National Road Regional Design Offices (NRDO) with responsibility for delivering on the major national road schemes such as the M3 Clonee/ North of Kells Motorway.  The Meath NRDO look after projects in Meath, Louth and Monaghan with the roads staff in Infrastructure looking after designs and improvements for other smaller schemes on national roads.

The extent of improvement and maintenance works on national roads depends on the annual grant allocation received from the National Roads Authority.  Maintenance of national roads are looked after through the Council’s area offices.

IMPROVEMENT AND MAINTENANCE OF NON-NATIONAL ROADS

Regional and Local Roads

Meath County Council is the road authority for the Regional and Local Roads (excluding Urban Roads) in the County.

Meath County Council regards the maintenance and improvement of non-national roads as a priority.  In addition to the annual Department of the Environment, Heritage and Local Government (DEHLG) discretionary grant allocation, the Council commits a significant amount of its own resources to maintenance and improvement works.

Discretionary Grant

Meath County Council receives an allocation as part of the annual road grants from DEHLG for discretionary improvement works on regional and local roads.  The roads selected must be deficient but can also provide for the upgrading of safety standards by improving sections of road realignment and junctions and by eliminating accident black spots.

Multi-Annual Road Restoration Programme

In 1995, the Government approved a major restoration programme for regional and local roads to meet expenditure on surface restoration and road reconstruction within existing fence lines.  Implementation of the Programme is based on multi-annual road work programmes drawn up by each local authority.  The current programme in Meath covers the period 2006-2008.

EU Co-Financed Projects

In 1994, a scheme of specific grants was introduced to meet 100% of the cost to local authorities of individual road improvement projects.  Initially improvement projects approved for specific grants qualified for assistance from the European Regional Development Fund as part of the Operational Programme for Transport 1994/1999.  The National Development Plan 2000-2006 and the regional operational programmes which have followed from it, provide for the continuation of this grants scheme.

These co-financed projects must have a demonstrable impact on employment and promote rural development/agriculture or economic activity in industry, tourism, fisheries or forestry.  Projects in the main are carried out by contract.  Projects carried out under this programme include Watergate Street Bridge, Trim, Sheephouse-Donore road improvements and Navan- Balrath road improvements

Community Involvement

It is open to local authorities to seek the support of local communities for improvement and maintenance work on non-national roads (Generally Class 3 Roads/Lanes).  This can involve the local communities undertaking activities such as opening and maintaining drains, removing grass banks to aid road drainage, providing hard stands at field entrances, etc.  Alternatively, the communities can make a financial contribution towards the road works, while the Council continues to carry out road reconstruction, surface dressing, etc.

Meath County Council is positively disposed towards encouraging community involvement in road works.

Public Lighting

As a road authority, Meath County Council is responsible for the provision and maintenance of public lighting.

Traffic-route lighting is generally provided in the course of road improvement works.

An allocation is provided each year in the Council's Budget for the provision / maintenance of public lighting on non-national roads.

The E.S.B. arranges the supply, installation and maintenance of public lighting on behalf of the Council.  Faults on public lighting should be reported directly to the E.S.B.
Schedule and Map

Meath County Council keeps a schedule and map of all public roads for which it has responsibility.  Each road has a designated number that corresponds to the schedule.  The classification of a road is denoted by a letter - "M" for Motorway, "N" for National Road, "R" for Regional Road and "L" for Local Road.

Local Improvement Schemes

Meath County Council has power under the Local Government (Roads and Drainage) Act, 1968, to construct and improve certain non-public roads, and to undertake minor drainage improvements.  The expenses of the Council in carrying out local improvement schemes are met partly by State grant and partly by local contribution (Calculated on the basis of the land holdings involved).  Future maintenance of these non-public roads is the responsibility of the users.

Road Safety

Meath County Council’s role in road safety and education is varied and is a key concern in the design construction and maintenance of public roads. The Council is directly involved in the installation of traffic management and calming measures, including speed limits, traffic lights, pedestrian crossings, road-lining.  By altering peoples attitudes to road safety accident numbers can be reduced such as the wearing of seat belts and when accidents do occur the severity of resulting injuries can also be minimised. The council has close links with the National Safety Council in the promotion of road safety including the distribution of targeted information to various sources including the Schools, Tourist Locations, Libraries etc.

The following are just some of the road safety activities promoted by the County Council through its Road Safety Officer and in particular through engagement with the School Authorities in developing campaigns of awareness on road safety issues 

· The Junior School Warden Scheme which provides for a safe means of crossing at Schools .

· The  Cycling Safety Skills programme for Children in National Schools

· Organising media campaigns such as supporting the wearing of Cycle helmets, the wearing of seat belts and safe procedures when getting or getting off School buses.

· "The Walking Bus" is an environmentally conscious, safe, fun and healthy way to travel to and from school. The initiative is being promoted as a measure to reduce the amount of vehicular traffic congestion, thereby reducing carbon emissions around the school gates in County Meath.

· Provision of funding to enable Transition Year students partake in driving programmes for young people.

LICENCES, PERMITS AND CERTIFICATES
Road Opening Licence
A person who wishes to open a public road or footpath for any purpose must obtain a road opening licence.

Application forms are available at the relevant area office.

Abnormal Load Permit

A special permit is required for the use on a public road of any vehicle or trailer in case the laden weight, dimensions etc. exceed allowed limits.

Application forms are available at County Hall, Navan.

Temporary Closure of Roads
A road authority has power to temporarily close public roads for road races or other events, to permit the carrying out of works, or for any other purpose.

The regulations relating to the temporary closing of roads require the publication of two notices - 

(1)
a notice of intention to temporarily close the road

(2)
a notice of the decision to temporarily close the road

As part of this process the Council must notify the Garda authorities and must consider any objections received and not withdrawn before deciding on whether to proceed.

The temporary closure of roads is dealt with at area office level.

Declaration of Roads to be Public Roads

A road authority may, by order, declare any road over which a public right of way exists to be a public road.  The road authority must give notice, in one or more newspapers, of any proposal to declare a road to be a public road.  At least one month must be allowed for inspection of the proposals and a further two weeks for the making of objections or representations.  The Authority must consider all written objections and representations.  It must also be satisfied that the road is of general public utility.

Any residential development, which is the subject of an application to be taken in charge by the Council, must be completed to acceptable standards in accordance with its planning permission.

Applications to have roads declared as public roads should be made in the first instance to the relevant area office.

Certificate of Roads and Services in Charge

The issue of certificates stating whether roads and/or services have been taken in charge is dealt with at area office level.

Extinguishment of Public Rights of Way

The local authority must give public notice of any proposal to extinguish a public right of way.  The notice must be placed in one or more newspapers and a sign must be placed at either end of the right of way affected for at least 14 days.  The minimum period for display and inspection of any proposal is one month.  A further two weeks must be allowed for the making of objections or representations.  Any person making objections or representations can request the authority to hear their case at an oral hearing.  The local authority may, if it considers it appropriate, appoint a person to hold an oral hearing and must consider that person's report.  It must consider all objections and representations.  The local authority may then make an order extinguishing a right of way.  Ministerial approval is required in the case of an order to extinguish a public right of way over a national or regional road.

Once a public right of way has been extinguished, the local authority must notify the objectors and persons who made representations.  The extinguishment of a public right of way over a public road relieves the road authority of it's responsibility to maintain the road.

The extinguishment of public rights of way is dealt with at area office level.

Temporary Dwellings on National Roads

A road authority has power to remove a temporary dwelling from a National Road.  It must return the temporary dwelling to its owner, but can seek to recoup any reasonable costs incurred by it.  In certain circumstances, it is allowed to dispose of a temporary dwelling.

The removal of temporary dwellings on national roads is dealt with at area office level.

Dangerous Structures, Trees etc.
There is an obligation on landowners and occupiers to ensure that roadside structures, trees, shrubs etc. do not become a danger to those using or working on a public road.  A road authority can serve a written notice on a landowner or occupier requiring the carrying out of specified works within a period of time stated in the notice to ensure the safety of those using or working on a public road.  A person on whom a notice has been served may appeal to the District Court against the notice within fourteen days.  The road authority may carry out the work itself in a case where a person fails to comply with a notice and may recover the costs from the landowner/occupier.  The road authority can also take action itself to deal with immediate and serious hazards where it is imperative that a danger be removed at once.

Dangerous structures, trees etc are dealt with at area office level.

Unauthorised Signs, Caravans, Vehicles on Public Roads

A road authority has power to remove unauthorised signs on public roads; also, unauthorised caravans, vehicles etc. used for advertising, the sale of goods or the provision of services on public roads.  It must return to the owner any sign, caravan, vehicle etc. removed by it, but can seek to recoup any reasonable costs incurred by it.

However, disposal by the road authority is permitted in certain circumstances.

The removal of unauthorised signs, caravans and vehicles on public roads is dealt with at area office level.

Operation of Plant

In the performance of it's function, particularly in relation to Roads, the Council need to have plant readily available as and when required.  For this purpose the Council maintains a fleet of plant which includes lorries, vans, dumpers, tractors, trailers, graders, diggers, bitumen sprayers, chip spreaders, compactors, road rollers etc.  This plant is operated by Council employees.  A full review of the operations of the Council’s machinery yard is underway in 2006.

In addition, the Council also avails of the services of plant hire operators/contractors.  The Council invites tenders annually for the hire of this plant and a Hire of Plant List is compiled from which the required plant is selected.  The cost of operation of plant is charged to the various jobs on which the plant is used.

Classes of Records Held

· Road Closures

· Material Tenders

· Road Opening Licences

· Hire Plant Tenders

· Land Acquisition Files

· Hedge cutting

· Contract Files

· Roads & Services in Charge of the Local Authority

· Roads Emergency Plan

· Abnormal Loads

· Allocations from the DoEHLG, NRA, DTO etc

· Roadworks Programmes

· Circulars, Returns, Statistics to the above organisations

· Statutory Notices-e.g. road closures, declaration of roads to be public roads, extinguishment of public right of ways etc.

SANITARY SERVICES
Introduction

The Council's functions as a sanitary authority include:

· Provision, improvement and operation/maintenance of water supply and wastewater treatment (sewerage) systems

· Support for economic activity through the Serviced Land Initiative

· Improvement, testing and monitoring of drinking water quality

· Implementation of water conservation strategies

· Implementation of Rural Water Programme

· Provision of other services in the interest of public health
· Water Metering – in conjunction with Cavan, Offaly, Westmeath & Meath.

The Sanitary Services Section of Infrastructure is responsible for the planning and construction of new water and wastewater schemes as well as operating and maintaining a total of 14 wastewater facilities in the county.  The Area Offices look after all other treatment plants in the county together with the distribution networks.

Staff Structure

The Director of Services for Infrastructure has overall responsibility for Sanitary Services.  The Section, which is located in the Enterprise Centre on the Trim Road, is headed up by 2 Senior Engineers with 10 technical staff under their control.  Administrative support is provided from County Hall.
Provision and Improvement of Schemes
The majority of funding for water services is provided by the Department of Environment, Heritage & Local Government (DEHLG).  More recently the Council must provide local funding to an agreed amount (Polluter Pays Principle) on each scheme which makes up the difference between the DEHLG funding and the total cost of the scheme.  Local funding can be recovered from planning levies or through the national water pricing policy i.e. charging of the non domestic sector for water and sewerage (called the consolidated charge)  See below under Water Pricing Policy.

The DEHLG announced in October 2005 a new Water Services Investment Programme (WSIP) to cover the period from 2005 – 2007 with schemes in Meath listed amounting to €286m.  For a scheme to proceed from planning to construction it must be listed on the WSIP.

Funding for major schemes as part of the WSIP is also received from the EU Cohesion Fund and one such scheme currently under construction is Dunshaughlin Sewerage.

Water Pricing Policy
Under current national policy the DEHLG will only fund the capital cost of providing for existing domestic users on new water services schemes.  Hence the marginal cost of providing a new scheme for existing non-domestic, future non-domestic and future domestic must be met by the Local Authority and subsequently recovered as follows:

· Existing non-domestic element from consolidated charge

· Future non-domestic element from consolidated charge

· Future domestic element from P&D contributions

For each water services capital project the Local Authority must prepare a Polluter Pays Principle (PPP) Report which calculates the marginal cost for that scheme. This report must receive approval of DEHLG and the full capital cost of the scheme will be provided by the Department less the agreed PPP element. At present typical PPP contributions range from 20 to 30%.

Serviced Land Initiative
The Serviced Land Initiative (funded 60% by planning contributions and 40% by DEHLG) facilitates the provision of water and wastewater infrastructure required to increase the supply of zoned serviced land to meet residential development needs.  Local authorities can facilitate development on the basis of interim and temporary arrangements for water/wastewater services, where appropriate, pending the provision of the permanent infrastructure.  Meath County Council has availed of this initiative in a number of schemes in the county i.e. Kentstown Sewerage, Carlanstown Sewerage, Clonmagadden Sewerage and Enfield / Johnstownbridge Sewerage.

Water Quality

Recent EC (Drinking Water) Regulations 2000 (SI No. 439 of 2000) which came into force on 1st January 2004 placed very substantial responsibilities and requirements on Meath County Council as Sanitary Authority.  Currently the Health Services Executive (HSE) on an agency basis undertakes all statutory drinking water monitoring.  A review of the current system was carried out in 2006 and identified the need to increase the level and frequency of monitoring to comply with the regulations.  In addition Meath County Council must undertake operational monitoring to ensure our water treatment plants and distribution systems are operating effectively.  Meath County Council is currently considering the setting up a Drinking Water Services Unit to implement the requirements of the regulations.

A Report on the quality of water is produced annually by the EPA.

Water Conservation
Water Conservation in particular leak detection and repair has become a very important aspect of Water Services Work.  Meath County Council has successfully completed two water conservation projects in Navan and Mid Meath (€2.4m) and East Meath (€1.2m) and without the benefit of water conservation these areas would not have been able to facilitate the extent of development which has taken place in recent years.  The Council has trained and equipped leak detection teams who are funded on an ongoing basis through the revenue account.

Meath County Council has been allocated €16.5m to extend water conservation to all the public supplies in the county.  This project commenced in late 2005 and will continue until 2007.

Operation & Maintenance Team
Because of the complexity and size of the more recently built wastewater schemes Meath County Council set up an operation and maintenance team in 2002 to look after the newest facilities in the county.  This team which has 9 staff are currently in charge of 14 plants as well as the sludge treatment facility in Farganstown.  The local area offices continue to retain responsibility for the sewer networks on all the schemes as well as all the other wastewater plants.  The water networks and treatments plants are looked after by the relevant area offices.

Rural Water Programme
The administration of the Rural Water Programme has been devolved to local authorities since 1997 and essentially covers Group Schemes and Small Public Schemes.

Grant assistance is available for (a) the forming of new group schemes to provide water or sewerage (b) the upgrading of existing private schemes, (c) the upgrading of private schemes with a view to take-over by Meath County Council, (d) a subsidy towards the operation of private group schemes and (e) provision or upgrade of supply to individual houses.

The Council's strategic objective in this regard is to implement the measures under the Rural Water Programme so as to improve the quality, reliability and efficiency of water supplies for rural dwellers.

Grants for new or existing Group Water & Sewerage Schemes

Grants are available from the Council for the provision of new Group water & sewerage schemes as well as for the upgrading of existing schemes to meet current standards.

A grant of €6,746 per house or 85% of the cost of the project which ever is the lesser is payable to the group.  In the case of sewerage a grant of €2,032 per house or 75% of the cost of the project which ever is the lesser is payable to the group.

In all cases the Group must meet the shortfall. 

Take over of existing schemes

Grants of 100% are available to upgrade deficient schemes where the Council is requested to take schemes in charge.

Grants for Provision or Improvement of Individual Water Supply

Households not connected to the public water supply can subject to certain criteria avail of grants of up to 85% of the cost, to a maximum of €2,032 from the local authority to enable the provision or upgrade of a private water supply.

Operational Subsidy

A subsidy is payable subject to certain criteria to private Group Water Schemes towards the running costs of the scheme.  The subsidy is payable annually and paid on a per hour basis once the scheme qualifies.

Water Quality - Group Schemes

A comprehensive water quality monitoring programme was introduced for the group water supply schemes falling within the remit of the Drinking Water Regulations i.e. all group schemes serving fifty people or more or smaller schemes where water is supplied as part of a commercial or public activity.

The revised strategy, which was adopted at national level, was based on Design, Build and Operate (DBO) procurement, and this coupled with the bundling of a number of schemes under a single contract, has facilitated the provision of water treatment equipment on a number of deficient group schemes around the country.

Small Public Water & Sewerage Schemes
Under this programme Meath County Council can undertake many essential water services Infrastructure improvements provided the cost does not exceed €635,000.  An allocation is received each year from the DEHLG and Meath County Council must provide an additional sum towards the cost of each scheme (25%).  Typically all design is carried out in house and the Council also assess tenders, supervise construction and administer the contracts.

Information available through the Water Services Section

Plan for Protection of Water Supplies- sets out the Councils planned response to incidents that threaten the public water supply and gives details of all schemes and contact staff.

Explanatory memorandum on Grants for provision or necessary improvement of an individual water supply to a house.

Details of Grants available in respect of Group Schemes.

Water quality monitoring results.

County Meath Outline Rural Water Strategic Plan.

Section Operational Plan.

Classes of Records Held

· Operational details in relation to schemes e.g. maps of pipe networks

· Details of applications for water and sewerage connections

· Reports on Water Quality

· Details of Grants paid

· Application details in relation to each group scheme

· Financial Records of Expenditure relating to Group Schemes

· Subsidy towards Operational Costs of Group Schemes

· Consumer information in relation to water charges and water consumption

· Legislation and guidelines in relation to the functions of the Section (see Section 16 Manual)

· Files in relation to water and sewerage schemes generally

· Contract files for the provision and maintenance of schemes

· Financial records in relation to the provision of capital projects

· Wayleave Agreements and Land Acquisitions in the provision of capital projects

STRATEGIC COUNTY PROJECTS

Introduction

Special projects are projects for construction that do not fall under the Roads or Sanitary Construction Categories e.g. Public Parks, Civic Amenity Sites, Civic Space, Sports and Leisure Centres etc.

Staff Structure

A Senior Engineer has overall responsibility for Special Projects and reports directly to the Director of Infrastructure Services or to the Town/Area Manager where the project is located.  Administrative support is provided in Infrastructure or in some cases by the relevant Area Offices/Town Council.

Operation and Maintenance of Projects
Once the project is completed it is then handed over to the relevant Area/Town Councils/private operator who are then responsible for the operation/maintenance of the project.  

The following Projects are at various stages of advancement :

Kells Civic Amenity Site
Provision of a Civic Amenity Facility on Council lands at Lloyd Industrial Park.  This is funded by the Department of the Environment, Heritage & Local Government, Meath County Council and Kells Town Council and will cost approx. €1M.

Construction commenced in January ’06 and is due to be completed in July ’06.

Kennedy Road, Navan Civic Space

Provision of civic space to include car parking, public seating, public lighting and street furniture.  It is hoped to proceed to tender for these works in 2006. Estimated cost is €4.5M and will be funded by the Navan Town Council.

Navan Town Park

Provision of a new 68 acre public park.  Programme of works to be identified in 2006 and project to proceed subject to available funding  Estimated cost is €12M and to be funded by Navan Town Council and Meath County Council.

Fairgreen Development, Navan
Provision of new underground car parking, offices, commercial, residential and civic space.  Estimated cost is approximately €25M and to be funded by way of Public Private Partnership.

Trim Sports and Leisure Centre
Provision of a Sports & Leisure Centre to include swimming pool, gym, fitness centre, all weather pitches, bowling green and car park.  The project will cost approx. €10.8M and will be funded by the Department of Arts, Sport and Tourism, Department of Environment, Heritage and Local Government and Meath County Council. Detailed Design being prepared and proposed to go to tender late 2006.

Regional Broadband, Co. Meath
Provision of Broadband Infrastructure in a number of selected towns in the county.  Phase 1 will see Navan, Kells, Trim, Dunshaughlin and Dunboyne/Clonee benefit at an estimated cost of approx. €13M with a commencement date for construction in summer 2006.  The scheme is funded by the Department of Communications, Marine and Natural Resources and Meath County Council.

Solstice Theatre & Arts Centre, Navan
Provision of a new 320 seat Theatre & Arts Centre and Exhibition space at Railway Street, Navan costing approx. €13M.  This centre opened in May 2006 and was funded by the Department of Arts, Sports & Tourism, Meath County Council and Navan Town Council.

Classes of Records Held
· Files in relation to projects generally

· Contract files for provision of projects

· Financial records in relation to provision of projects
PLANNING AND ECONOMIC DEVELOPMENT

Introduction

The physical planning system seeks to facilitate and encourage development within sustainable patterns of settlement whilst fostering protection of the natural and built environment and promoting the efficient use of land and infrastructure.  It plays a key role in facilitating delivery of the infrastructure programmes in the National Development Plan 2000 - 2006 (NDP) and in addressing housing supply requirements.  The local authorities such as Meath County Council and An Bord Pleanála directly operate the system.

Meath County Council in response to the unique challenges and demands being placed on the Planning System which promotes and facilitates the highest quality planning and sustainable development of the County, are endeavouring to provide a service to the public which is responsive, customer orientated and one which at all times treats the public with courtesy and consideration.

Many of the Planning Functions previously only carried out in the Meath County Councils Headquarters in Navan are now carried out at Area Level and including in the new One Stop Shops in Duleek, Dunshaughlin and Ashbourne. It is now possible to lodge view, or make submissions on planning applications at these locations.

The decentralisation of the Planning function to the Area Offices, which is underpinned by Information Technology, has lead to a greatly enhanced service for members of the public.

Staff Structure

A mix of administrative and technical staff working together in a coherent manner delivers the services of the Planning Department, which include Forward Planning, Development Control, Building Regulations, Conservation, and Enforcement.  The Planning Department engage on a day to day basis with other sections of the Local Authority as well as numerous external bodies.

A Staff Chart for Planning can be found in Appendix One.

Planning Legislation

The Planning and Development Act 2000 - 2002 consolidates all previous Planning Acts and much of the Environmental Impact Assessment Regulations.  As well as consolidating existing provisions, the Act contains many significant changes and new initiatives such as Strategic Development Zones, radical new measures in relation to housing supply, the introduction of a more open procedure for drawing up Development Plans and measures designed to streamline the planning system.

The Planning and Development Regulations, 2001 implement the Planning and Development Act, 2000 in its entirety.  The Regulations incorporate and update the Local Government (Planning and Development) Regulations, 1994 to 2000 (which were made under the 1963 Planning Act) and all the Regulations made to date under the Planning and Development Act, 2000 itself.

Planning and Development (Amendment) Act, 2002

The primary purpose of this Act is to amend Part V of the Planning and Development Act, 2000 (Housing Supply).  The Act also makes miscellaneous amendments to the 2000 Act and certain amendments to the Housing (Miscellaneous Provisions) Acts, 1992 and 2002 and to the Housing Finance Agency Act, 1981.

The Planning Department is responsible for implementing the provisions of the Planning & Development Act 2000 as amended, the Planning & Development Regulations 2001 and Building Control/Fire Safety Legislation.

This involves

· The making of physical planning policy

· The preparation and review of the relevant Development Plans /Local Area Plans

· The consideration of applications for planning permission

· The control of development and the enforcement of planning legislation

· The giving of advice on planning matters to the public and to other Council Departments

· The promotion and enhancing of economic development of the County and to support and stimulate industrial, commercial tourism and community development throughout the County

· To monitor and enforce unauthorised developments and regulatory codes including Building Control and Fire Safety.

Development Plan
The main instrument for regulation and control of development is the Development Plan.  Each planning authority is required to publish notice of its intention to review its plan, not later than 4 years after the making of a development plan.  A new plan must be made every 6 years (i.e. 2 years after the notice of the intention to review the plan has been published).  The plan states the authority's policies for land use and for development control and promotion in its area.  The authority, in exercising control, must consider the provisions of the Plan, and try to secure its objectives.

In general, the Plan shows the authority's objectives for the sole or primary use of particular areas (e.g. residential, commercial, industrial, agricultural), for road improvements, for development and renewal of obsolete areas, and for preserving, improving and extending amenities.  Public participation in making the Plan is important.  The public can become involved in the making of the development plan, at the initial stage, when the planning authority publishes its intention to review the plan, at the draft plan stage and if applicable, at the amended draft plan stage.  At all these stages, the public can make submissions or observations, within specified time periods, on what is being proposed by the planning authority.  Notice of the making of the draft plan is published and the draft plan goes on public display for at least 10 weeks, during which time the public may make submissions on its content.  Any submissions received within the specified period must be considered before the Plan is adopted.  Before a plan is adopted, copies of the draft must be sent to various statutory and voluntary bodies that may be able to give the authority specialist advice.  The making, reviewing and varying of a Development Plan is a reserved function of the elected members.

The Meath County Development Plan was adopted March 2001 and as statutorily required notice of intention to review the plan was published in March 2005. A Consultation Strategic Issues Paper Document, which looks at the significant planning issues that the next County Development Plan will address was published.

The existing County Development Plan consists of three volumes, Volume I - Objectives for the County at Large, Volume II - Written Statement and Detailed Objectives for Towns and Villages inclusive of book of maps and Volume III - Conservation.

In order to marry the form of the existing County Development Plan with the Planning & Development Acts 2000 - 2002, a twin-tracked approach is being adopted in the said review. The new Draft County Development Plan will consist of a revised and updated Volume I and III whilst simultaneously a book of Local Area Plans for the Towns and Villages (replacing Volume II) will be prepared. Whilst, there is a different time frame for both processes, submissions and observations in respect of the review of the County Development Plan and Local Area Plans for the Towns and Villages were sought. This review process only relates to the County at large and the towns and villages contained in the current County Development Plan, Volume II. 

The review process for the Kells, and Trim Development Plans has also commenced with the publication of a similar consultation document. Local Area Plans were adopted in November 2005 for the towns and villages previously contained in the East Meath Development Plan.

The Navan Development Plan, which was adopted in November 2003, provides objectives for Local Area Plans and Area Action Plans many of which are at an advanced stage of preparation.

Regional Planning Guidelines
Meath County Council must have regard to the Strategic Planning Guidelines for the Greater Dublin Area, which were first published in 1999.  Regional Planning Guidelines provide a long term strategic planning framework for the development of the Greater Dublin Area within the context of the Planning and Development Act 2000 and the National Spatial Strategy 2002 –2020 (NSS).  New Guidelines for the Greater Dublin Area were made in April 2004 and cover the period up to 2016.

Housing Strategy
The Planning and Development Act 2000 as amended specifies that the Housing Strategy will estimate the existing and likely future need for housing in the area, and ensure that sufficient zoned and serviced land is made available to meet such needs. The Strategy provides that as a general policy a specific % and not exceeding 20% of the land zoned for residential use or of a mixture of residential and other use shall be reserved for those in need of social and affordable housing in the area. The existing Housing Strategy for County Meath was adopted in September 2001 and this is subject to review as part of the aforementioned review of the County Development Plan.

Development Contribution Scheme
Under Section 48 of the Planning & Development Act 2000 Planning Authorities were required to draw up a General Development Contribution Scheme in respect of public infrastructure and facilities provided by or on behalf of the Local Authority that benefit development in the area.  This legislation enables a Planning Authority when granting planning permission to include conditions requiring the payment of a contribution in respect of such infrastructure and facilities that is provided or that is intended will be provided by or on behalf of a Local Authority.  The contributions payable under this scheme will help fund the Capital Costs of a wide range of infrastructure and facilities.  A scheme for County Meath and including the Town Councils of Navan, Kells and Trim was adopted in March 2004.

Strategic Environmental Impact Assessment

In March 2004 the Minister for the Environment, Heritage and Local Government published draft Guidelines on the Implementation of an EU Directive on Strategic Environmental Assessment  (SEA)  

SEA involves assessment of the likely significant environmental effects of plans and programmes (and modifications thereof), prior to their adoption.  The rationale for SEAs is that once the strategic plans and programmes on which decisions are based are themselves environmentally robust actions flowing from them should be environmentally acceptable and deficiencies in the project based EIA will be corrected.  The Directive applies to such plans and programmes, which commence before the 21st July 2004

Environmental Impact Assessment - What types of Development require an EIA?

Generally, large-scale developments, including agriculture, food industry, chemical industry, infrastructure, urban developments, etc., require an EIA. In some cases, EIA is mandatory irrespective of the size of the project. In most cases, however, a threshold is set and if this is exceeded, the project must be subject to EIA. Even if thresholds are not exceeded, the planning authority (or An Bord Pleanála in the case of a planning appeal) must start the EIA process if it considers that the project would have significant effects on the environment. The full list of projects and threshold limits are set out in the Planning and Development Regulations 2001. EIA is obligatory for all projects needing an integrated pollution control licence from the EPA, even where the relevant threshold isn't exceeded

Guidelines on Sustainable Rural Housing

In April 2005 the Department of The Environment, Heritage and Local Government issued Ministerial Guidelines under the Planning Act 2000 for Planning Authorities on Sustainable Rural Settlement and following an extensive public consultation process when the Guidelines were published in draft form.

The draft Guidelines are based on the presumption that people who have roots in or links to rural areas, and are part of and contribute to the rural community will get planning permission for houses provided they meet the normal requirements in relation to matters such as road safety and proper disposal of waste water.

Building Regulations

Building regulations are a set of legal requirements, the purpose of which is to promote good practice in the design and construction of buildings in the interest of the health, safety and welfare of people who use buildings.  The regulations set out the basic requirements to be observed in the design and construction of buildings. They apply to new buildings and also to extensions, material alterations and certain changes of use of existing buildings.  They replace building bye-laws which operated in some areas throughout the country.

Development Control
Permission must be obtained for development of land.  Development is defined as "the carrying out of any works on, in, or under land, or the making of any material change in the use of any structures or other land."  There are many forms of development however, which are exempt from development control.  These are set out in detail in the Act and in the Planning & Development Regulations, 2001 made by the Minister for the Environment and Local Government.

All Planning Applications must comply with the requirements of the Planning and Development Regulations 2001 or else the application will be declared invalid and returned to the applicant.  Such requirements include a completed application form, the appropriate fee, drawings, site location maps, and public notices.  Meath County Council must make a decision in relation to a Planning Application within eight weeks of receipt of the application itself.  Failure to comply with this time limit will result in permission being granted by default.  The Planning Authority may seek additional information or clarification of additional information in relation to an application under consideration.  The Planning Authority then has a further four weeks to consider the application beginning on the date of receipt of the additional information.

All decisions to grant or to refuse planning permission are firstly for the County Council as planning authority, and for An Bord Pleanála (the Planning Appeals Board) if an appeal is made.  The Local Government Act, 2001 provides the framework for reserved and executive functions.  Reserved functions are performed by elected councillors, executive functions by the authority's manager or delegated officials.  Granting or refusing planning permission is an executive function.  Under the Local Government Act, 2001, elected councillors can, by resolution, direct the manager to take a particular action.

Planning Appeals
An applicant, who is aggrieved by the decision of a planning authority to refuse planning permission or to grant permission subject to conditions may appeal the refusal or the conditions attached to the permission to An Bord Pleanala, Floor 3, Blocks 6 and 7, Irish Life Centre, Lower Abbey Street, Dublin 1.  A third party, who is aggrieved by a decision to grant planning permission, may also appeal the decision to An Bord Pleanala.  Only third parties who have previously made a valid submission or observation, within the prescribed period, can proceed with an appeal to the Bord.  The appeal must be accompanied by the planning authority's acknowledgement of receipt of the submissions or observations.  The appropriate fee must accompany each appeal.

Legal proceedings challenging the validity of a decision must be made by way of judicial review within two months of the date on which a decision is given.

Local Authority Developments
There is a procedure for public notice and consultation in the case of certain developments proposed by local authorities.  Where a proposed development is of a specific class e.g. a wastewater treatment plant or incinerator site, the local authority must prepare an environmental impact statement.  In such cases, the approval of An Bord Pleanala is required.

Where a local authority proposes to carry out certain development wholly or partly on the foreshore, the local authority must apply to An Bord Pleanala for approval.

Architectural Heritage
The planning authority has a key role to play in ensuring that buildings of architectural, historic or cultural significance are preserved.  The authority must include a record of protected structures as part of the development plan.  It must inform the owner/occupier of a protected structure in case of a change of status.  The owner/occupier may object in writing to the inclusion of the structure in the record of protected structures.

Planning permission is required before carrying out any works, which would affect the character of a protected structure or any element of that structure, even where those works would normally be exempt.

The owner of a protected structure is entitled to seek a statutory declaration from the planning authority as to exactly what development will or will not be permitted in relation to the protected structure.

The planning authority may serve a notice on owner/occupiers of a protected structure if it is thought that the protected structure is or will be endangered.

Licensing of Outdoor Events
A license is required in respect of the holding of a funfair, concert or other public event.

Licence for Advertising Sign
Under planning legislation, a licence may be granted to any person to erect, construct, place and maintain an advertising sign on a public road.  The Council may decide to grant a licence subject to or without conditions, or to refuse it.  Licences are subject to annual review and an annual fee applies.  Any person may appeal to An Bord Pleanála in relation to the granting, refusing, withdrawing or continuing of a licence or the conditions of a licence.

Application forms are available at the relevant area office.

Enforcement of Planning Control
Enforcement of Planning Control is the responsibility of the Planning Authority. Where development takes place without planning permission, or where it does not comply with conditions of permission, the authority may take enforcement action.  Under the Planning and Development Act 2000 planning authorities are obliged to follow up genuine complaints about breaches of Planning Control within a given timeframe, are entitled to retain fines imposed by the Courts for Planning Offences to help finance more active planning control and can refuse to grant planning permission, subject to the consent of the High Court, to any developer who has seriously failed to comply with a previous permission.  These provisions came into force in March 2002.  The authority must issue a warning notice then an enforcement notice and possibly court action.  Also the authority or any individual or group, may seek a High or Circuit Court order against a developer, stopping an unauthorised development or use.

Members of the public who wish to bring any alleged unauthorised development to the attention of Meath County Council should do so in writing and such a complaint will be investigated by a planning official and appropriate action taken if deemed expedient to do so.

Meath County Council in response to an unprecedented intensification of development in recent years has allocated additional resources to the Enforcement area including staff at Technical and Administrative level. As a result the level of inspections of developments has significantly increased and with a particular emphasis being on supervision of projects during the early stages

Pre Planning Clinics
The primary purpose of pre planning consultation is to improve the quality of subsequent planning application, to avoid the necessity for seeking further information where possible and in some cases to spare the cost of what is likely to prove an abortive application

Meath County Council hold pre-planning clinics at Area level on a monthly basis enabling persons intending to apply for planning permission for one off houses or domestic extensions to engage in discussion with Planning Officers in advance of submitting such applications. 

The pre-planning clinics has resulted in improvements to the quality of planning applications being made as well as offering savings to many applicants in having plans etc drawn up unnecessarily because they would not meet the requirements specified in the County Development Plan.

Planning Activities
Meath County Council and the town Councils of Navan, Kells and Trim have processed an average of 2,500 planning applications each year over the last 10 years. The grant rate for all applications determined in 2004 was approximately 69% and on average 78% of all applications was determined within the statutory 8 weeks without the need for further information requests. A total of 637 planning applications for rural one off houses in the countryside and 167 housing developments were determined during 2004.

In cases where the Planning Authority’s decisions were appealed to An Bord Pleanala the Bord confirmed our decisions in 72% of cases, varied our decision in 11% of cases and reversed our decision in 16% of cases.

The Planning Authority process an average, of 1000 Commencement Notices and 250 Fire Safety Certificates each year.

Conservation
It is the policy of Meath County Council to protect the rich heritage of the County and to secure the protection of buildings and structures that are Protected Structures as defined in the Local Government Planning & Development Act 2000.  The Conservation Officer who is employed on a shared basis with Louth County Council provides professional advice to owners of protected structures on Conservation Issues and administers the National Conservation Grant Scheme, which provides assistance for appropriate conservation works to eligible structures.  The Conservation Officer also makes submissions on planning applications referred to her where the proposed development could impact on the built Heritage.

Economic Development

Meath County Council is implementing an Economic Development and Promotional Strategy in keeping with the current County Development Board strategy.

The Economic Development strategy seeks to present County Meath as an ideal base for business start-ups and expansions, capitalising on the improved infrastructure in county Meath and the large skilled labour pool resident in the county.

The implementation of this strategy is consistent with the thrust of both the National Spatial Strategy and the Regional Planning Guidelines for the Greater Dublin Area.

Classes of Records Held
The planning system is open and transparent and individuals, residents associations etc have the right to view, free of charge, all documents submitted with a planning application at the planning office during normal business hours.  Submissions/ observations must be made within five weeks of the receipt of the application and accompanied by a fee of €20.  The planning register and register map which is a record of all planning applications, decisions etc is open to public inspection, free of charge at the planning office.

· Meath County Development Plan including Draft Variations, and Material Contraventions

· Local Area Action Plans and Area Action Plans

· Planning Application files including, decisions of An Bord Pleanála in cases of appeal to that body, and Part 8 applications for the Local Authority’s own developments.

· Database of Section 5 Exempted Development applications.

· Planning Register (Weekly Lists) and Map Register of Applications

· Commencement Notices Register under Building Control Act

· Complaint files in relation to alleged unauthorised developments (part if complainant requests confidentiality name not released)

· Database of Warning Notices and Enforcement Notices issued

· Quarry Register under section 261 of the Planning & Development Act 2000

· Section 252 Advertising Signs Register and Applications

· Databases for Planning Development Charges and Bonds

· Department of Agriculture - Forestry proposals/Tree Felling Licences

· Register of notifications from Telecommunications Providers of intention to provide infrastructure which is classed as exempted development under the 2000 Planning Regulations

· Tree Preservation Order Register

· Planning Application forms / Information Leaflets

· EPA List of applications for IPC and Waste Licences
· Notifications received from the Department of the Marine, Communications & Natural resources of applications under the Mineral Prospecting Licences
· Applications for exemptions from Part 5 Housing Strategy
BUILDING CONTROL

Introduction

The basic system of control is covered in the Building Control Act.  The Building Control Regulations supplement this system.

Building Control Authorities have powers of:

(a)
Inspection

(b)
Enforcement

(c)
Prosecution

The primary objective is to protect public health and safety by ensuring compliance with the Building Regulations.

Meath County Council is the building control authority for the entire County of Meath.

Staff Structure

The Director of Services for Planning and Economic Development has overall responsibility for Building Control.  The Building Control Officer reports to the Senior Executive Planner in Planning.

Fire Safety Certificates

A Fire Safety Certificate is required for all developments other than domestic dwellings.  A building control authority must make a decision on a valid application for a Fire Safety Certificate within 2 months of the date of receipt of the application, unless an extension of time is agreed with the applicant.

Where a building control authority grants a fire safety certificate with conditions, or refuses to grant a fire safety certificate, the applicant may appeal to An Bord Pleanála against the decision within one month of the date of the decision.

Application forms are available from the Planning Section at the County Hall, Navan.

Commencement Notices

A person who intends to carry out any works or make a material change in the use of a building, requiring planning permission, or who intends carrying out any other works that require a fire safety certificate, must notify Meath County Council by way of a Commencement Notice not less than 14 days before commencement of work.
Dispensation/Relaxation of Building Regulations

A building control authority may grant a dispensation from, or a relaxation of, any requirement of building regulations.  A decision on an application for a dispensation/relaxation must be made within 2 months of the date of receipt of the application, unless an extension of time is agreed with the applicant.

Where a building control authority grants a dispensation from or relaxation of building regulations, or refuses to grant a dispensation/relaxation, the applicant may appeal to An Bord Pleanála against the decision within one month of the date of the decision.

Fire Safety Notice

A fire authority can serve a fire safety notice on the owner or occupier of any building which it considers to be potentially dangerous i.e. a building which in the event of fire occurring in it would constitute a serious danger to life.  A fire safety notice may prohibit the use of a building or part of it, or prohibit its use for specified purposes; or prohibit the use of the building, until certain things are done to the satisfaction of the fire authority to make the building safe; or insist that the owner or occupier do certain things to make the building safe without closing it down in the meantime.

Where a fire authority is of the opinion that certain substances of a flammable, explosive or potentially explosive nature are used, stored, or deposited adjacent to a building so as to represent a serious danger to life, it may serve a fire safety notice requiring that certain steps be taken to reduce the danger to a reasonable level.

Any fire safety notice may specify a time limit for compliance with any of its requirements.

A person on whom a fire safety notice is served may, within fourteen days from the date of service, appeal against the notice to the District Court on certain grounds.

If a fire authority thinks that the use of any particular building or land would put people at such a serious risk from fire that the use of the building or land should be forbidden or curtailed until certain things have been done to reduce the risk to a reasonable level, it can immediately apply to the High Court for an order forbidding or curtailing its use.

Inspection of premises

An authorised officer of the Council may enter at all reasonable times and inspect land or a building to which the public has access.  As well as carrying out fire safety inspections, an officer can examine premises for pre-fire planning purposes (i.e. to familiarise the fire brigade with the layout etc. of a place in case they have to fight a fire or tackle an emergency there).  Where an officer is refused entry to land or a building, the Council may apply to the District Court for a warrant authorising such entry.

Dangerous Buildings and Places

Under the Sanitary Services legislation, the Council is entitled to serve Notices on property owners which, in the opinion of the Council, are dangerous and in cases of emergency are empowered to render such properties safe.

Dangerous Substances Licences

Petroleum Stores

As a fire authority, Meath County Council is responsible for the licensing of petroleum stores.  The Council may grant or refuse an application for a license.

If the Council refuses to grant a licence or grants a license on conditions with which the applicant is dissatisfied, the applicant may appeal to the Health and Safety Authority.  Where the Authority gives a direction with which the applicant is dissatisfied, the applicant may appeal to the High Court.

An authorised officer of the Council may enter, inspect and examine any premises used as a petroleum store.

Explosives Stores
The Department of Justice is responsible for the licensing of explosives stores.  The fire service is consulted in this regard.  The Department of Justice also deals with licences to import fireworks and applications for fireworks displays.

Dance Licences

The applicant for the grant or renewal of a licence under the Licensing Acts, 1833-1981 (public houses, hotels etc.), Registration of Clubs Acts, 1904-1981 and Public Dance Halls Act, 1935 must notify the fire authority of the application.  It gives the Council the opportunity to inspect premises on an annual basis and to give evidence in Court, prior to the granting of an annual licence.

Classes of Records Held

· Register of Fire Safety Certificates

· Register of Commencement Notices

· Register of Fire Safety Notices

· Inspection Reports

· Register of Dangerous Substances Licences

· Register of Notices served in respect of Dangerous Buildings and Places

· Register of applications for dispensations or exemptions from the Building Regulations

TOURISM

Introduction

Meath Tourism is the marketing and development agency for tourism in County Meath.  It's main objectives are to promote County Meath as a tourist destination in both the domestic and overseas markets and to seek new and high quality investment in the tourism industry in County Meath.  The main areas of focus are accommodation, restaurants and leisure activities such as golf, equestrian, walking, cycling, angling, horse racing, gardens, festivals, family orientated and general visitor attractions.

Meath County Council and Meath Tourism commissioned consultants Welcome Marketing to devise a strategy to guide tourism in Meath over the next 5 years.  The overall objective of the strategy ‘Ireland’s Heritage Capital - Marketing Tourism in Meath 2005-2010’ is to move County Meath’s ranking into the top ten tourism counties in Ireland.

Other objectives of Meath Tourism are to obtain maximum economic and social benefits from the county's designation as the Heritage Capital of Ireland and to achieve an increase in visitor numbers.  It is important for Meath Tourism to work in association with other state agencies who are charged with promoting Meath as a tourism destination.

Staff Structure

The Director of Services for Planning and Economic Development has overall responsibility for tourism promotion and development in the County.  The Tourism Officer reports to the Economic Development Officer.

Marketing and Development

The Marketing and Development Office of Meath Tourism is situated at the Ashbourne Civic Offices.  Contact details are as follows:

Meath Tourism Ltd. 

Ashbourne Civic Offices 

Killegland Street 

Ashbourne 

Co. Meath 

Tel: 01 835 8022 / +353 1 8358022 (from abroad) 

Fax: 01 8358120 

Email: marketing@meathtourism.ie 

Web: www.meathtourism.ie
Tourist Information

Tourist Information can be obtained from the following tourist information centres:

Solstice Arts Centre, Navan.

Tel: 046 9092300
Kells Heritage Centre, Headfort Place, Kells

Tel: 046 924 9336

Trim Visitor Centre, Castle Street, Trim

Tel: 046 943 7227

Classes of Records Held

· Tourism Strategy 2005 - 2010

· Minutes of meetings with consultation groups

· Details of Advertising Campaigns

· Contact details for tourism/amenity providers

· Staff Records

ENVIRONMENT

Introduction

The objectives of the Environment Section focus on strategic goals across 6 core areas of Environmental activity which comprise Waste, Water, Education, Fire and Emergency, Regulation and Effective Service Delivery.  The overall strategic objective is to support and promote a clean, safe and healthy environment for present and future generations.

The strategies which support this objective are as follows:

· To manage waste in an integrated and sustainable manner in accordance with best practice

· To improve water quality in line with the requirements of the Water Frame-Work Directive

· To raise Environmental awareness and encourage sustainable actions

· To maintain excellence in the delivery of emergency services

· To ensure compliance with Environmental standards

· To adopt and implement the Waste Management Plan for the North-East Region

· To minimise the impact of development on receiving waters by implementing a comprehensive monitoring regime, and identifying and eliminating potential pollution threats

· To provide resources for on-going Environmental Awareness and Action Campaigns, targeting all sections of the community

· To implement the Fire and Emergency Services Development Plan

· To implement the Council's Environmental Enforcement Plan

· To implement a wide range of activities to curb and abate litter pollution through the use of Litter Pollution Monitoring System

Staff Structure
Environmental Protection Services such as Waste Management, pollution control, river monitoring and education are delivered by a combination of administrative and technical staff working together in a coordinated manner so that the most efficient and effective service can be delivered on behalf of the public.  The Environment Office is located at County Hall, Railway Street, Navan.  Under the area based management system, functions such as street cleaning, hedge cutting and local emergencies are undertaken by the Council’s Area Engineers who are based in the various area offices throughout the county.  There are internal reporting arrangements in place with other services, including the Fire Service, Civil Defence and the Dog Warden Service, while there is an ongoing relationship with local statutory bodies such as the Gardai, the Fisheries Board, the Environment Protection Agency and the Health Service Executive.

A Staff Chart can be found in Appendix One.

WASTE MANAGEMENT

Waste Management Strategy
Meath Co Council adopted the North East Regions Waste Management plan on 16th May 2006.  That plan is informed by the National waste policy document ”Taking Stock and Moving Forward”.  The North East Regions waste management plan can be viewed in full on Meath Co Councils website.

The Waste Management plan is the second plan in a series of three 5 year plans covering the period 1999 to 2014.

Waste Management

Infrastructure

Meath Co Council is directly responsible for the provision of recycling centres and bring banks.  Recycling centres are located at Trim Navan and Kells (due to open August 2006).

The Councils Bring Bank network is constantly expanding, and it is our intention to provide approximately 50 Bring Banks across the county during the life of the current waste management plan.

Regulation

Meath Co Council regulates the movement of waste through the waste collection permitting system.  The Council also regulates the application or treatment of waste on lands through the waste management permit system.  Those permits are required for the recovery of any sort of waste on lands, and the disposal of waste on a site to a maximum tonnage of 5,000 tonnes per annum.

Application forms for both permits are available from the Environment section of Meath Co Co.

Waste Reduction and Priority Wastes

The Council employs a full time Environmental awareness officer who advises and assists the public and business in the reduction and prevention of waste.  The EAO may be contacted through the Councils Environment Department.

Producer Responsibility Initiatives (PRI’s)

The regulation of certain waste streams is achieved through PRI’s.

Packaging: Each supplier of packaging (retailers and producers) is obligated to recover or sort their packaging waste.

For Major producers placing over 25 tonnes of Packaging waste on the Irish market, with an annual turn-over of in excess of 1 Million Euro must either join REPAK (Voluntary Compliance scheme) or become a self complier and register with the Local Authority.

All other producers of packaging waste must sort their “back door” waste so that it can be recovered.

Waste Electical and Electronic Equipment (WEEE)

Each retailer of WEEE must register with Meath CoCo.  He must also display the recovery price separately from the sale price on each piece of electrical/ electronic equipment he sells.  WEEE can be returned to the vendor on a one for one basis, or deposited free of charge at the Council Recycling centers.  It is collected by a voluntary compliance scheme and recovered outside Ireland.

End of Life Vehicles (cars)

European Directives on the recovery of components from end of life vehicles are being transposed into Irish law.  The new ELV regulations will stipulate that ELV’s can be delivered free of charge to licensed recovery operators providing they have certain components and could be deemed to be a complete vehicle.  Local Authorities will regulate this sector when  the EU Directive is transposed into Irish Law.

Farm Plastics

A producer of farm plastics may participate in a packaging waste recovery scheme operated by the Irish Farm Films Producers Group.  Otherwise the producer is required to register with the Council and provide plans and reports to the Council.

Plastic Bag Levy

Local Authorities are responsible for the enforcement of this scheme.  LA’s may inspect retail premises to establish that they are charging the levy on plastic bags sold containing products other than certain food stuffs.

Registers and Records

Meath Co Council holds registers of all permits and licenses under the waste management acts.  These registers are available for public inspection and include the name of the licensee, their address, the address of their facility or business, the type of activity and the period that the license is valid for if applicable.  All such licenses are generally available for public inspection.

Hazardous Waste

Local Authorities are responsible for the recovery of household waste.  The Council hosts annual hazardous waste days where it accepts household hazardous waste at its recycling centres.

The EPA has overall responsibility for the production of the National Hazardous Waste Plan.

Environmental Action Programme

The aim of this programme, which is directed by the Council's Environmental Awareness Officer, is to promote awareness of and to provide facilities for sustainable living across all sections of the community including schools, community groups, householders and the public and private business sector.

The action programme includes the following:

· Promotion and management of the Recycling Centres at Trim and Navan

· Management of the Countywide Bring Bank Network.

· Co-ordination of the Green Schools Programme, with An Taisce – National Trust for Ireland.

· Development and Implementation of the Litter Management Plan

· Co-ordination of Clean Up Meath Month. 

· Co-ordination of the Countywide Anti Litter League

· Anti-litter Education and awareness

· Co-ordination of the Litter Pollution Monitoring System

· Co-ordination of Meath County Council Environmental Patrol Warden Service

· Implementation of LA21 Environmental Partnership Fund

· Participation in the National Race Against Waste Campaign

· Development and Implementation of Action at Work within Meath County Council, and the business sector

Litter Management
The Council has a duty to ensure that public roads and private lands visible from a public road are kept free of litter as far as practicable.

The Council’s Litter Management Plan must adopt and review its Litter Management plan.  The Council may also consider the introduction of  Bye-laws to control litter and the presentation of refuse so as to minimize the threat of litter.

Meath Co Council promotes community participation in litter control and prevention.  It hosts Anti litter leagues and sponsors community clean-ups.

Operation of Landfill Sites

The Council has a statutory obligation to ensure compliance with the landfill levy regulations.  There is only one landfill accepting waste in Co Meath.  It is located at Knockharley, Kentstown off the N2.

The EPA is responsible for the licensing of this landfill facility and the regulation of its operation.

Private Householders may not access the landfill directly.  It is only available to operators within the North East region who hold a waste collection permit.

POLLUTION CONTROL

Environmental Pollution
A local authority may serve a notice requiring a person holding, recovering or disposing of waste to take action to prevent or limit environmental pollution.  A person on whom a notice is served may make representations to the local authority regarding the terms of the notice.

The person must comply with the notice within the time specified.  In the event of non-compliance, the local authority may take steps to prevent or limit environmental pollution.

Registers are kept of all notices served and these registers are available for public inspection.  The public may also view the notice served.

Making a Complaint

Meath Co Council will treat all complaints in confidence.  Details of any person making a complaint are held on Council records.  We also ask complainants if they are available to make a formal statement which may be relied upon in court if legal action is subsequently warranted.  Standard complaint forms are available on the Council website, or by contacting the Environment Office.

The Environmental Protection Agency
The Environmental Protection Agency (EPA) is responsible for the licensing and regulation of large/complex industrial, agricultural and other processes with significant pollution potential.  One licence is issued to cover all aspects of air, water, waste and noise emissions.  Integrated Pollution Prevention & Control (IPPC) licence applications are put on public display at the EPA's headquarters in Johnstown Castle, County Wexford and also at the offices of the local authority where the activity is located ( Meath Co Councils Planning office ).

Local and sanitary authorities continue to be responsible for the licensing and control of activities not licensable by the Agency.  Local authorities may require any person carrying out any agricultural activities to prepare a nutrient management plan.

Litter Pollution
The Council may serve a notice to prevent and control the creation of litter or to remove litter on

1. the owner/occupier of any property

2. the owners/occupiers of premises whose activities tend to lead to the creation of litter

3. the promoters/organisers of events at which large numbers of the public are likely to attend

4. the operator of a mobile outlet used for the sale of produce, food or drink

In the first case, the owner/occupier may make written submissions to the Council on the terms of the notice.

In the case of 2 and 3, before a notice is served, the appropriate person must be advised and afforded an opportunity to make written submissions to the Council in relation to the proposed notice.  The person may opt to make a financial contribution to the Council in lieu of complying with the notice.  When the notice is issued (case 2) if an owner/occupier is dissatisfied with any or all of the terms of the notice the matter can be appealed to the District Court within 21 days of receipt of the notice.

In case 1 and 3 the Council may take steps to remedy any failure to comply by a person in receipt of a notice.

A local authority may, in the interests of amenity or of the environment, serve a notice on an occupier requiring action to deal with articles or advertisements on a structure or with the defacement of a structure.  An occupier can make written submissions to the local authority on the proposed terms of the notice.  Where an occupier fails to comply with the terms of the notice the local authority itself may give effect to the terms of the notice.

Fines

The Council, through its litter wardens may serve “on the spot fines” in the sum of €125 on any party its deems guilty of creating litter.  Non payment of such fines is prosecuted in the District Court.  The Council also publishes the names of persons convicted of offences under the Litter Act.

Monitoring of Water Quality

The EU Water Framework Directive (WFD) is now the most wide ranging piece of legislation governing water quality.  It bases its ethos on the management of water in River Basin Districts.  Meath lies in the Eastern , Neagh, Bann and Shannon River Basin Districts.

Meath Co Co carries out a comprehensive River, lake and Bathing water sampling programme.

The Council also submits annual reports detailing the quality of its Drinking water, the level of Dangerous substances in surface waters and Phosphorous levels in surface waters.  The results of these various reports is published annually by the EPA.

The WFD requires Councils to ensure that certain water quality standards are attained for all waters in their administrative areas by 2015.

Meath Co Council in conjunction with other Counties in the Eastern River Basin District will prepare Draft River Basin Management Plans in 2007 on which action to improve water quality will be based.

Water Pollution Discharge Licensing

In recent years, a number of effluent discharge licences to waters were transferred to the Environment Protection Agency for licensing under the Integrated Pollution Control System.  Meath County Council maintains a Register of the Licences which it has issued.  In addition, the Council maintains a Register of Licences of discharges to Local Authority Sewers.

Discharges to Waters

A licence is required in respect of the discharge of trade and/or sewerage effluent to any waters.  A person may appeal to An Bord Pleanala in relation to 

· the grant, refusal to grant or revocation of a licence

· the attachment of conditions or additional conditions to a licence or

· the amendment or deletion of any condition attached to a licence

Discharges to Sewers
A license is required to discharge or cause or permit the discharge of any trade effluent or other matter (other than domestic sewerage or storm water) to a sewer.  The occupier of premises from which the discharge concerned is made may appeal to An Bord Pleanala in relation to

· the refusal to grant or revocation of the licence

· the attachment of conditions or additional conditions to a licence or

· the amendment or deletion of any condition attached to a licence

Registers

The Council records all discharge licences on registers which are available for public inspection via the Environment Department.

Water Pollution Notices
The Council also enforces the Water Pollution legislation in respect of offences which are dealt with by way of Notices under the Water Pollution Acts (usually a section 12 Notice) which may lead to Court action in certain cases.

A local authority may serve a notice on a person responsible for pollution.  If the person fails to end or remedy the pollution and its effects, the local authority may take whatever action is required.

A local authority may serve a notice requiring any person having the custody or control of any polluting matter to prevent it from entering a river, lake etc.  A person on whom a notice is served may make representations to the local authority regarding the terms of the notice.  In the event of non-compliance the Council may carry out the necessary works.

Registers

The Council holds a register of all notices served under the Water Pollution Act. This register is available for public inspection via the Environment Office.

Air Pollution

Under the Air Pollution Act, the council monitors emissions and court action is taken where breaches occur.

The Council may serve notice on the occupier of any premises causing air pollution.  A person on whom a notice is served may make representations to the Council.  If the person fails to comply with the notice the Council may take steps to prevent or limit the pollution.

A register of air emission licences is available for public inspection at the Environment Office.

Noise Pollution

A local authority can take action to deal with a noise nuisance.  The authority must give the person responsible at least seven days notice of intention to make a complaint to the District Court.  The person is obliged to comply with any Order made by the Court to reduce, prevent or limit the noise.

In addition, a local authority may serve a notice on the person in charge of the premises, processes or works (other than licensed activities) to take measures to prevent or limit noise.   A person on whom a notice has been served may make representations in writing to the local authority concerning the terms of the notice.  The authority may take remedial measures itself if the person fails to do so.

Any person may make an application to the District Court under the terms of the Noise Regulations, 1994 to seek an order to deal with a nuisance caused by noise.

ENVIRONMENT - OTHER SERVICES
Control of Dogs
The Council operates a dog control service with a full time dog warden, a patrol van and has engaged a private pound facility at Collon, Co Louth.

Stray dogs siezed must be kept for a minimum of five days prior to either disposal or re-homing.

A dog license may be purchased at any post office.

Control of Horses
Local Authorities are responsible for the control of stray horses within their administrative area.  Meath Co Co in association with the Gardai may seize a horse and bring it to a pound/ stable facility.  The animal will not be released until the owner has paid the Councils expenses.

Casual Trading
The Council is responsible for the allocation and control of Casual Trading Licences under the Casual Trading Act 1995.  Bye-laws - Details of designated areas and the fees applicable in each case.  The fees quoted are per annum and range from €89 to €667.  A trader must be allocated a pitch before being allocated a licence.

Casual Trading Event licences are issued for the sale of goods such as hot food, hats, flags etc in association with special events such as football matches and concerts.  The fees in these cases are per day and range from €13 to €127 per unit.  The locations permitted are in the vicinity of the event only.

Application forms for all Casual Trading Licences are available from the Environment Section at County Hall, Navan.
Burial Grounds

Meath County Council is responsible for provision and management of Burial Grounds in the county.  This service is provided in association with Religious and community groups.

Burial Grounds in Council charge have caretakers who allocate and register grave spaces.

Some Burial Grounds are maintained by Voluntary Committees through FÁS Schemes etc.

Provision and maintenance of burial grounds.

Grants are made available to communities who maintain burial grounds not in the ownership of the council.

Water Safety
Meath County Council employs a Water Safety Development Officer.  Lifeguards are employed during the summer months to patrol those beaches that are frequented by bathers.  These lifeguards are recruited through the public press and are, in the main, university students or school leavers with life-saving qualifications.

Life-saving equipment is provided and maintained at beaches and other places frequented by the public.  Warning notices are displayed in areas where danger exists.  The Council contributes annually to the National Safety Council.

The activities of the Council in regard to Water Safety matters are coordinated by the Water Safety Officer in conjunction with the Water Safety Committee.  The Committee directs all aspects of the service including Training for Lifeguards, Water Safety classes, Lifesaving Competitions, Schools Poster Competition, provision of water safety aids at recognised bathing locations and liaison with the public and media.

Beach Warden Service

Meath Co Council employs a Beach Warden to manage and control activity on our public beaches.  The Warden is responsible for management of the beach, including car-parking, access points, maintenance works and promotion of community involvement and best practice in coastal area’s.  The Beach Warden can be contacted via the Duleek Area Office.

Derelict Sites
Local authorities must establish and maintain a Derelict Sites Register.  Before making an entry in the register the local authority must give notice of its intention to the owner or occupier of the land or property in question.  Representations in relation to a notice must be made to the local authority within 14 days and the local authority concerned must consider any written representations made by any owner or occupier.  If the notice is ignored necessary works may be carried out by the local authority and the costs incurred can be recovered from the appropriate person.

A local authority may acquire by agreement or compulsorily any derelict site situated within its area.  An objection to the proposed compulsory acquisition of any derelict site may be submitted to the local authority within a specified period.  The derelict site cannot be compulsorily acquired by the local authority without the consent of An Bord Planeala.  Acquisition is effected by Vesting Order.  Any person whose land has been acquired compulsorily may make a claim for compensation within 12 months after the local authority makes a Vesting Order.

The Derelict Sites Register is held by Meath Co Co and is available for public inspection at each area office and in the Environment Department.

Amenity Grants/Lawnmower Grants
Meath Co Council offers a range of grants to assist  community groups to maintain and improve their built environment , green spaces and heritage.

Amenity Grants are available to supplement grass cutting, landscaping, tree planting and other maintenance related works.

The Council also offers grant assistance to groups wishing to purchase equipment such as lawnmowers and strimmers.

These grants are advertised early each year.  Closing dates vary from year to year but are generally in the month of April.

Access to Information on the Environment
The Access to Information on the Environment Regulations, 1998 are the current regulations governing this provision.  These Regulations set out the procedures for public access to information relating to the Environment held by public authorities in accordance with the provisions of Council Directive of June, 1990.  The Regulations also provide certain grounds for refusal of information and establish other procedures relevant to the processing of requests by public authorities.

Requests shall be made in writing and, generally, should be replied to within one month of receipt.  Reasonable charges may be made having regard to the cost of making the information available.  Public authorities may refuse requests on certain mandatory grounds (e.g. Personal Information/Third Party Information) or discretionary grounds (e.g. Commercial Confidentiality/Matters “sub judice” etc.).

Full details in relation to these Regulations are available from the Environment Department at County Hall, Railway Street, Navan.

The Council is committed to a policy of making information on the Environment as widely available as possible subject to statutory and legal exceptions including the FOI Act.  In this regard many statutory registers or other official publications, whether published by the Council or other bodies such as the Environment Protection Agency are available for public inspection together with leaflets provided by ENFO which are also available at the Council’s Libraries and Area Offices.

Classes of Records Held

· Register of Air Emission  Licences issued by Meath County Council

· Register of Integrated Pollution Control Licences issued by E.P.A. (planning Dept)

· Discharge Licences

· Environmental Complaints register

· Files on Unauthorised activity

· Water Quality Management Plans

· Water Quality Monitoring Reports, including Dangerous Substances and phosphorous regulations  implementation reports

· Monitoring Results of Sewerage Treatment Plants, bathing waters and lakes

· Records on Drinking Water Quality

· Waste Management Plans
· Waste - Transfrontier Shipment of Waste

· Recycling figures for Bring Centres in County Meath since 1996

· Details of Community focussed initiatives

· Litter Management Plan

· Sludge Management plan

· Sludge register

· Amenity Grants/ Conservation Grants Applications

· Files re maintenance and provision of Burial Grounds

· Registrar’s Books for Burial Grounds, fees paid etc(each area office)

· Register of Casual Trading Licences, fees paid etc

· Registers of Waste Collection Permits

· Registers of Waste Management Permits

· Registers of all notices served under the waste Management Acts

· Registers of all notices served under the water Pollution Acts

· Registers of all notices served under Air and Noise regulations

· Copies of all permits and licences issued under the Environment code

· Application files for all activities regulated under the Environment code

· National waste Database reports for Co Meath

· Files on all waste collection permit holders within the North East Region

· Landfill levy reports

· Derelict Sites Register

· Registers of retailers subject to the Packaging and WEEE regulations

· Records relevant to Basketstown landfill

FIRE SERVICE

Introduction

Meath fire authority is required to make reasonable provision for the prompt and efficient extinguishment of fires occurring in buildings and other places and for the protection and rescue of persons and property from injury by fire or other emergencies.

County Meath Fire and Emergency Services also assists at operations of an emergency nature in the neighbouring counties.

The main objectives of the fire service are to provide an adequate operational fire fighting service and to provide an adequate fire safety/fire prevention service.

Meath County Council, in accordance with the provisions of the Fire Services Act, 1981 provides a Fire Service for the entire County, including urban areas.
Staff Structure
The Director of Services for the Environment has overall responsibility for the Fire Service.  Fire fighting and fire prevention services are organised under the Chief Fire Officer.  Teams of retained (part-time) fire-fighters, who report to the Assistant Chief Fire Officer, are engaged in fire fighting duties.  Qualified full-time officers are responsible for fire safety.

Fire Fighting

There are seven fire stations strategically located around the county, which provides a 24 hour service.  The stations are located at: Ashbourne, Dunshaughlin, Kells, Navan, Nobber, Oldcastle and Trim.  The council has currently 14 fire tenders, including four new tenders and two water tankers purchased over the past number of years, at the different stations, in addition to an Emergency Fire Tender, based in Navan, which deals with Road Traffic Accidents.  The Drogheda fire service has an arrangement with Meath County Council to provide cover in the East Meath Area.  A central regional organisation, CAMP, based in Tara Street, Dublin now deals with calls for emergency services.  All 999 calls are channelled through the Dublin based organisation, which will then arrange to send out the relevant service to the exact location of the emergency.  The Civil Defence Section provides an auxiliary backup to the fire service and in cases of other major emergencies.

Under the agreement with Drogheda Borough Council that authority provides fire service cover in East Meath, from the environs of Drogheda South to Whitecross, Julianstown, Southwest to Ardcath and the area of Meath north of this line and to the east of the N2 (Cullen - Ashbourne) road.  Meath County Council also provides fire service cover into areas of the following:- Dublin, Kildare, Offaly, Westmeath, Cavan and Louth.  Some of these authorities reciprocate, by providing fire and emergency cover in limited areas of County Meath.

The Central Meath Fire Station is located at Abbey Road, Navan.  The Fire Service attends to emergency incidents of all types e.g. Fires, Road Traffic Accidents, Flooding, Oil and Chemical Spills etc.  The Fire Service also combines with other services as part of the provisions of the Major Emergency Plan.  In line with other sections, the fire service is in the process of preparing an operational and fire service development plans.  The Meath Fire Service is currently in the process of implementing the fire service change programme.

Fire Prevention

The fire service plays a major role in Fire Prevention activities in addition to the operational aspect of the fire service.  These includes inspections under the 1981 Fire Service Act, as amended and the Building Control Regulations.

The Building Control Act, 1990 requirements are operated by Meath County Council.

Education

Meath County Council actively aims to reduce the incidence of fires by educating the community about fire prevention procedures.  In conjunction with the National Safety Council, the Council promotes fire prevention in the following ways:-

· visits to schools

· school visits to fire stations

· talks to community and other groups

· advertising / radio

· distribution of leaflets and posters

Major Emergency Plan

A major emergency is defined as any event which, usually with little or no warning, causes or threatens death or injury, serious disruption of essential services or damage to property, beyond the normal capabilities of the Gardaí, local authorities (including Fire authorities) and health services.  Such incidents could be major fires, explosions, leakage of dangerous substances, transportation accidents, etc.

Section 26 of the Fire Services Act, 1981, obliges Fire Authorities to prepare plans for fire and emergency operations.  Meath County Council has adopted a ”Major Emergency Plan” which outlines the procedures to be followed and the functions to be undertaken by the various services of the County Council in the event of a major emergency.  The procedures and functions are co-ordinated with those of the Health Service Executive and the Gardaí.  The Major Emergency Plan should be activated by the agency (Local Authority, Gardaí or Health Service Executive) that first becomes aware of a major emergency.

Fire Charges

All expenditure on the fire service is financed from the Council's own resources and Grants from the Department of Environment.  Fire charges are an important element of the financing of the fire service and are administered by the Finance Department.

Domestic Charges are € 63.49

This can include chimney fire, flooding, alarm activation and other accidents in the home

Commercial Charges are charged at € 4.98 per min or € 298.38 per hour.

This can include Road Traffic accidents, motor vehicle fires and other commercial accidents.

There is a minimum charge of € 268.38 per call out

Classes of Records held

· Fire and Emergency Operations Plan

· Major Emergency Plan

· Records regarding Fire Stations and Fire Personnel

· Agreements with other Counties re Fire Service Cover

· Records regarding incidents attended (e.g. R.T.A. etc.)

· Individual Accounts for Fire Charges

CIVIL DEFENCE

Introduction

Civil Defence was set up under the 1939 and 1946 Air Raid Precautions Acts and the 2002 Civil Defence Act.  These Acts place certain obligations on local authorities to carry out civil defence duties.  Civil Defence is a voluntary humanitarian organisation dedicated to assisting the community in a variety of ways but particularly in lessening human suffering in times of crisis.

Civil Defence activities are co-ordinated by the Council’s Civil Defence Officer who is based at County Hall, Railway St., Navan.  Civil Defence Personnel engage with the Emergency Services in regard to Search and Rescue Operations, First Aid, undergo training at centres based at 9 locations throughout the county.  The Volunteers also support numerous sporting and community events and take part in many National Training Exercises and Competitions.  The Civil Defence Board provides 70% of the funding of these activities.

Staff Structure

The County Manager is the Civil Defence County Controller.  Responsibility for Civil Defence comes within the remit of the Director of Services for the Environment and Emergency Services.  Immediate direction is by the Civil Defence Officer, who controls operations and co-ordinates emergency responses.  Other personnel are part-time volunteers.

Welfare

Civil Defence may be involved in looking after people displaced from their homes as a result of a disaster  - feeding people and providing shelter.

Hot meals can also be provided for Civil Defence Personnel and others involved in relief operations  - flooding, blizzards etc.

Rescue

Rescue work has been a feature of Civil Defence activity for many years.  Civil Defence can provide trained rescue personnel to assist the Fire Service and the Gardaí in locating people who are lost or trapped, and removing injured or ill people without allowing their conditions to deteriorate.  Civil Defence undertakes River, Lake and Coastal Area Search and Recovery when required by the Gardaí or Coastguard.

Casualty

All Civil Defence members receive instruction in First Aid and while on duty must assist in any way possible when they encounter casualties requiring First Aid.  The greatest demand for assistance from Civil Defence is for ambulance and First Aid cover at community events.

Many organisations also avail of the excellent First Aid training, which can be provided by Civil Defence instructors.

Warden

Civil Defence has organised a network of wardens dispersed around the County who, in the event of a radiological emergency, are equipped and trained to monitor and report on levels of radiation in each area and assist where required in implementation of control measures.

Auxiliary Fire Service

Civil Defence can provide assistance and support in major emergency situations.  In addition, Civil Defence members may be called upon to give assistance in the event of environmental problems such as biological pollution of drinking water sources.    Also, Civil Defence carries out stewarding at many local community events such as parades, festivals, sports events etc. and at national events when asked to provide back up support to the Gardaí.

Classes of Records Held

· Records regarding Training Activities, Search and Rescue Agencies

· Community Events etc

· Personnel records

· Equipment Records

· Training Manuals

COMMUNITY, ENTERPRISE, RECREATION, CULTURE AND HERITAGE

Introduction

This function deals with the following core services:

· Community and Enterprise Development

· Meath County Development Board

· Pride of Place Initiatives

· Heritage

· Arts

· Library Service

· Community, Recreation, Leisure and Amenity Facilities/Community Grants Scheme

· RAPID Programme

· Meath Local Sports Partnership

Strategic Objective

To develop and promote a wide range of programmes and services that empower people to participate in community activity and development; and to work together within the Council, with communities and with stakeholders, to best effect to build confident sustainable communities.

Staff Structure

The Director of Services for Community and Enterprise has overall responsibility for the Community and Enterprise Section.

A Staff Chart can be found in Appendix One.

Community & Enterprise Development

The Community & Enterprise Development function within this Department deals with the following core areas:

Community Development:

· Community & Voluntary Sector Participation

· Community Fora – County & Area Level

· Promotion of services & facilities for and within the community

· Volunteering Initiatives

Community IT Development:

· Communities Online Together

· Schools Online Together

· Meath4Funding

· Database of Community & Voluntary Sector Groups

· Community Information on meath.ie

· Social Inclusion through ICT

Social Inclusion:

· Social Inclusion Measures Group

· Disability Measures

· Youth Initiatives

· Initiatives for Older People

Classes of Records Held
· Community & Voluntary Group Database

· COT Database

· Membership files

· Minutes of meetings

· Strategies & reports

· Correspondence

Meath County Development Board
The Community & Enterprise Development function supports and facilitates the work of Meath County Development Board which was established in 2000 as part of the integration of local government and local development initiative.  The Board facilitated the bringing together of all players at local level with the aim of developing a shared vision for the county in the areas of economic, social and cultural development.  The Board is made up of representatives from the local authorities, state agencies, local development sector and social partners.

In 2002, MCDB launched its ten year integrated strategy for Meath.  In 2005, the strategy review was launched and this included a three-year action plan.  The Board meets a minimum of four times a year and is considered a successful platform for the purposes of networking, information exchange, etc.

Research

Meath County Development Board has commissioned research into a number of areas, most notably county profiles, based on the 1996 and 2002 census data.  This research is widely available and is significant for the future planning of many agencies including Meath Local Authorities.

Education & Training
Meath CDB established Meath Education & Training Forum to progress initiatives in the areas of education and training provision in County Meath.  The first task of the forum was the undertaking of an Education and Training Audit for the County; this was launched in December 2005.

Cohesion
In 2004/2005, Meath CDB undertook three Cohesion initiatives – Combined Purchasing Initiative, Training for Frontline Staff and the Audit of Local Community & Development Structures.

In 2005, the Improved Cohesion initiative was introduced by the Department of Community, Rural and Gaeltacht Affairs.  Meath CDB has a central role in the endorsement of the proposals that form part of this initiative.

Classes of Records Held

· Membership Files

· Strategies, submissions and reports

· Minutes of meetings

· Correspondence

Pride of Place Initiatives

Meath County Council Pride of Place Initiatives is a series of environmental and quality of life initiatives that encourage, recognise and reward active community groups, youth groups and schools who demonstrate pride in their areas.

The initiatives include the Royal Bloom Competition for towns and villages, Waterways Awards, Derelict Sites Improvements, Harvest Walks, Village Paint Schemes, Anti-Litter Leagues and special projects to champion the county to a wider audience, e.g. the National Tidy Towns Competition and Entente Florale.

Tidy Towns Committees, housing residents associations, youth groups and schools enter competitions to tackle litter, to develop communal gardens and nature spaces using environmentally sustainable practices and to demonstrate the uniqueness of their heritage.

A Pride of Place team links in partnership with participating groups who register to participate in the competitions.  They receive an information pack.  There are start-up grants to tidy towns committees and groups also raise funds.  Meath County Council presents substantial money prizes to groups on the basis of results judged by a team of expert judges.

Groups who participate attend training workshops provided by Meath County Council to assist them to refresh and update their skills in the maintenance and management of the natural and built environment and community gardening.  Meath County Council has retained the services of a trained horticulturalist and landscape architect who visits groups on-site to discuss implementation of their plans.

They implement this learning in their projects according to a set of criteria given to them at the start of the competitions.  Their work is then assessed in the context of these criteria.  Each group meets the judges and has an opportunity to “tell their story” and to demonstrate their work.

In the autumn there is a prestigious awards ceremony and groups only learn who the winners are on the evening.  This event has become an important event in the social calendar of county Meath where everyone is acknowledged for voluntary effort.

Heritage

Some of the main areas addressed by the Heritage Officer include:

· Co-ordinating the preparation and implementation of the County Heritage Plan

· Provide advice and training on best practice in heritage conservation and management to the community and local authority 

· Promote interest, education, knowledge and pride in heritage

· Facilitate the collection and dissemination of heritage information

· Liase with other agencies with a remit in heritage protection

Classes of Records Held

· Heritage Project files

· Reference material

· Correspondence from the public

· Heritage Grants information

Arts

The role of the Arts Office is to offer all sectors of the community equal opportunity to have access to and participate in the arts.  The staff work on an ongoing basis with individuals, groups and organisations within the artistic, business and educational communities organising various projects.

The Arts Office provides support through various means including co-ordination and administration of projects, advice and consultation, sponsorship, information database, information dissemination, website, publicity, printing, equipment and materials loan.

· Increase access to the arts for all sectors of the community.

· Encourage and increase awareness and interest in the arts.

· Increase participation in the arts by all sectors of the community.

· Provide a broad variety of the arts to the county with regard to music, film, theatre, dance, visual arts, literature and opera.
· Support local artists and groups, particularly if the arts constitute their main source of personal income.
· Create opportunities in relation to the arts in the areas of personal development, community development, employment and tourism.
· Provide information, practical advice and assistance to persons in the County who wish to carry out or initiate arts activities.
· Provide financial Assistance to the Arts as set out in the Guidelines for the Assistance to the Arts Grants.

· Explore all the options available within the County Development Programme towards funding Public Art.

· Liaise with national agencies, organisations and institutions e.g. The Arts Council and relevant Government Departments.

Meath County Council County Arts Development Plan

The County Arts Development Plan was published in 2005 and includes information on:

Arts in Education

A number of successful residencies and projects, initiated by the Arts Office, have taken place to date across a wide variety of arts disciplines.  It is intended to develop new projects in consultation with education providers and sectoral interest groups.  All programmes devised are intended to be complementary to the curricula laid down by the Department of Education and Science.
Community Arts

Community based arts initiatives have been developed across a wide range of media, and in consultation with a broad range of community organisations.  Inclusivity and artistic quality were, and shall continue to be integral to the design and implementation of these programmes.
Youth Arts / Theatre
The creation of long term initiatives with a view to sustainable development and creative diversity in arts practice within the youth arts sector in Meath will be integral to all work in this area.  It is intended that a model for Youth Theatre development in the County to be devised.  This shall be carried out in consultation with youth groups and organisations, local artists, facilitators, organisations and agencies, the National Association of Youth Drama, and the National Youth Arts Programme.
Bursaries and Awards
Meath County Council Arts Bursaries and Awards 2006 – 2007

Current

1. Bi Annual Arts Grant Scheme

2. Schools Musical Instrument Purchase Scheme

3. Meath Co. Co./Tyrone Guthrie Centre Regional Bursary Award

4. Going Solo

5. Community Arts Award

New

6. Tony Finnegan Memorial Award

7. Festival Grant Scheme

8. Professional Arts Development fund

Art Collection
In October 2002, Meath County Council launched the Meath County Council Art Collection Catalogue 1955 – 2002.  This Catalogue details for the first time, all of the art works in the ownership of Meath County Council.  It is, and will be, a valuable reference for the future.  Meath County Council will continue to add to this Collection, and shall, through its Arts Office, endeavour to purchase one art piece from each of those exhibitions programmed by the Arts Office.
Exhibition Programme
The appointment of a Visual Arts Assistant to the Arts Office has demonstrated Meath County Council’s commitment to the development of the visual arts in the County.

Work shall continue or begin in the following areas;

· Continued development and expansion of the County Council Art Collection and accompanying education programme.

· The Toradh Gallery exhibition and education programme.

· Planned provision of exhibition spaces in new County Council Offices.

· Development of a Meath Artists Network and database.

· Provision of information, training and advice to artists in the County.

· Provision of gallery and exhibition space for exhibiting artists in the Meath Arts Centre, Navan.
Navan Arts Centre
Meath Arts Centre Company Ltd was established in June 2004.  It’s aim is to promote, develop and enhance the appreciation of the Arts in County Meath including visual, literature, music, theatre/drama, dance and film and to facilitate the implementation of the Meath County Council Arts Development Strategy.  In addition it has the power to construct, let/operate Theatre, exhibition, restaurant and office facilities.

The company has recently completed the construction of the Solstice Arts Centre in Navan.  The principal contractor on the project was Bennett Construction Ltd and the centre was financed by way of department grants, loan and general fundraising.

Per Cent for Art Schemes
The Department of the Environment, Heritage and Local Government operates a scheme for art in public places.  Under the scheme the Council can include in the cost of a capital project (i.e. road construction, housing construction etc) a sum for an artistic feature to the value of 1% of construction costs.  The Arts Office puts together a panel of artists following an open submission and selection process.  Artists from the panel can be approached for various Per Cent for Art Schemes as they arise.  For major schemes Meath County Council may decide to hold an open competition.

Classes of Records Held
· Artists' Curriculum Vitae

· Individual files on applications for grants/funding

· Correspondence from the public

· Details of Arts Projects and Public Art Commissions

· Database of artists and crafts people in County Meath

· Database of artists and crafts outside County Meath

· Database of individuals interested in the arts

Library Services

The main branch and headquarters for Meath County Library are at Railway Street, Navan, Co. Meath.  There are eleven other branch libraries located throughout the county and these offer a wide range of services.

There are approximately 300,000 books and audio-visual materials available to adults and children for recreation, information and study.  The collection of items available for loan includes fiction and non-fiction books, magazines, audio books, music tapes, CD's, DVDs and a wide range of language courses.

Education is often regarded as a formal process engaged in at a particular time in one's life.  However, your education continues by your own choice and at your own pace when you are a Library user.  Libraries are for everyone!  Our staff are here to help you.

Meath County Council Library Service:

· Operates a County Library and a network of 12 public community Libraries with specialist research services focusing on Local Studies and Schools Services.

· Delivers

· Public lending and Reference services

· Free Internet Access and Email services in all branches

· Public Information services

· Cultural development support to individuals and groups

· Exhibition and activity spaces

· Multicultural Services

· Free Library events for Children and adults

· Inter Library Loan Services

· School Service

· Post Primary School Service

· Promotes

The use of services with an ongoing programme of activities

Staff Structure
The Director of Service for Community, Enterprise, Recreation, Culture and Heritage has overall responsibility for the Library Service.  The County Librarian is in charge of the day to day operations of the Library Service, including the Branch Libraries located throughout the County.  The County Librarian is assisted in these tasks through a senior management team consisting of Executive Librarians and Assistant Librarians.

Library Membership
Meath County Libraries operates an "open to all" policy which means that anyone who lives, works or visits the County is welcome to make use of the library facilities.

Membership is open to anyone living or working in the county.  A simple application form can be filled out at any of our Meath Libraries and a library card or tickets can be issued immediately.  Library membership is free to everyone.  For adults, proof of identification is required, something which includes a photograph and something with a name and address, such as a passport, driving license, utility bill etc.

The loan period is currently two weeks but this may be extended.  Children and adults are allowed up to four items on their ticket.  Fines accrue on overdue books.

Children may join the library at any age.  Parents or guardians need to sign the membership forms and are responsible for any items borrowed on the card.  There are picture books and easy readers for the very young and a selection of story and fact books.  There is a special section for young adults which includes books by modern authors, recommended school reading and a wide range of information books.

Story time and activity sessions are organised on a regular basis.  We are happy to arrange visits for school classes and other interested groups.

Library cards can be used in any of the Meath County Libraries.
Information / Reference
The reference section of the library provides a valuable source of information on a wide range of topics.  General encyclopaedia, specialised dictionaries and directories cover diverse subjects including art, music, literature, history, biography, business, travel and much more.

The Library also subscribes to a number of online resources, for more details contact Library Headquarters on 046 9021134.

Local Studies
The local history department is currently housed at the Library Headquarters in Navan. The Department holds a large collection of items including:

· Old Newspapers

· Local History Journals

· Local Census returns

· Schools Folklore Collection from 1937

· Local Photographs

· A collection of Books and Poetry from Local Authors past and present.

· Books and pamphlets produced by Local History Societies

· Trade Directories for Meath

· Local Workhouse Records

· School Registers 

· Local Historical Maps

· Genealogical Material

The collection is available in varying formats from printed material, to microfilm or microfiche Material. If you wish to research a particular subject area please contact the Local Studies Librarian on 046 - 9021134.

The Department's Microfiche and Microfilm readers operate on a booking system so it is recommended to book in advance to avoid disappointment.

Genealogy
Our local history section in our Navan Library also has some holdings relating to genealogy. These include:

· Board of Guardians Minute Books 

· Census returns

· Griffith's Valuation

· Graveyard records

· Old Newspapers

· Schools Collection

· Tithe Applotment Books

· Local history texts on people and places

· Maps

Multicultural Services 

Bookstock
Meath County Council Library Service is now offering its members books in foreign languages.  We have stock in many of the European languages, the Eastern European languages, Chinese, Russian and Arabic, all for lending.  The stock is currently available in Navan Public Library and Ashbourne Public Library.

The stock is divided into three collections:

· Bright Books Collection: 
This collection has a wide variety of languages and includes fiction and non fiction stock. The collection is held in Navan Public Library.

· Goethe Collection: 
This consists of contemporary German fiction both adults and childrens and is available in Ashbourne Public Library. 


· Rosetta Collection: 
This consists of the fiction works of Irish authors translated into a wide variety of world languages.  This collection is also available in Ashbourne Public Library.

You can search for a language of your choice by visiting www.meath.ie/library and logging onto the catalogue page.

Example: If you are looking for a book in Polish you go to the search menu in the Library catalogue and under 'Search Alphabetically' you type in 'polish language'.  This should give you listing of all the Polish language books available.

The three collections are available for lending and may be requested by all members of Meath County Council Library Service.

Multilingual Brochures

Navan Public Library holds a selection of multilingual library information brochures in the following foreign languages, Chinese, French, German, Polish, Russian and Spanish.  The brochures are also available in English and Irish.  The brochures give details on membership regulations, loan entitlements, free Internet Access, Children’s Services, world language collections and contact details.

Cyrillic Keyboards

Meath County Council Library Service is pleased to announce the availability of cyrillic (Russian Alphabet) keyboards in the following branches:

Ashbourne

Athboy

Dunboyne

Dunshaughlin

Kells

Navan

Oldcastle

Trim

The cryllic keyboard allows a user to type in the Russian Alphabet.  The staff will be happy to show you how to operate the keyboard.

School Services
The Schools Service of Meath Co. Library supplies specially selected books to 106 Primary Schools in the County.  The Schools Service offer the following:

· Books in county schools are changed annually

· A special Literacy Collection is available to support Remedial and Resource teachers

· A special Ethnicity Collection is available on request.  A Requests service is available to augment school books for projects, Author visits, etc.  Advice is always available for teachers in setting up their school library, processing books, sourcing book covers, etc.

If you require further information of this service, contact Library headquarters, Navan Tel. 046 – 9021134

Post Primary School Service

This scheme is run by Meath County Council Library Service and targets all post primary and second level schools in Meath County. The main objective is to aid in the development of post primary schools libraries throughout the county.

Benefits to the schools

· The library service places the orders for all items.
· The schools benefit from the library discount of 10% – 15%.
· Items are delivered to the school.
· Items are ready for the school shelves with a school label and classification numbers if required.
· Recommended lists on general post primary texts can be requested from a professional Librarian.
· Training can be given to students involved in their libraries on the roles of school & professional librarians, involving practical aspects of administrating, maintaining and marketing the library service or on research methods.  This is an ideal opportunity for students interested in future library work.

· The school has the opportunity to request advice or suggestions from a professional librarian on layout, design and development of their School library Service.

Special Requests
A special request service exists for items which are not immediately available.  Requested items may be purchased or borrowed from other libraries, either at a local or national level or from abroad.  A charge is applicable to this service.  All libraries operate this service.

Additional Services
Exhibitions are held regularly in various Libraries and individuals are invited to display their paintings, sculpture and other creative work.

Facilities are also made available for meetings, lectures and adult education classes.

What does Meath County Council Library Service offer?
· Books for adults and children

· Reference books

· Free Internet Access

· Language tapes

· Large print books

· Audio books

· Music CD's

· DVDs

· Requests Service

· Inter-library loans

· Local Studies

· Story time for children

· Class visits

· Study facilities

· Photocopying service

· Business Information Service

· Adult Book Clubs

· Children’s Book Clubs

· Adult Music Appreciation Club

· Children’s Music Club

· Author Visits

· Arts & Crafts events

· Children’s Book Festival events

· Science Week events

· Heritage Week Events

· Parent and Toddler Groups

· School Visits

· Seminars and Workshops

· Local History Workshops

· Exhibitions

Branch Library Opening Times

Ashbourne






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

2.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 5.00

Telephone: 01-8358185


Email: ashbournelib@meathcoco.ie 



Athboy






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

2.00 - 5.00
------
2.00 - 5.00
2.00 - 5.00
7.00 - 8.30
10.00 - 12.00
7.00 - 8.30
10.00 - 12.00

Telephone: 046-9432539


Email: athboylib@meathcoco.ie



Duleek






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

9.30 - 1.00
2.00 - 5.00
11.00 - 1.00
2.00 - 5.00
6.00 - 8.00
9.30 - 1.00
2.00 - 4.30
11.00 - 1.00
2.00 - 5.00
6.00 - 8.00
9.30 - 1.00
2.00 - 4.30 
10.00 - 12.30

Telephone: 041-9880709


Email: duleeklib@meathcoco.ie



Dunboyne






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

10.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 2.00

Telephone: 01-8251248


Email: dunboynelib@meathcoco.ie



Dunshaughlin






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
1.30 - 5.00
6.00 - 8.00
10.00 - 1.00
2.00 - 5.30 
1.30 - 5.00
6.00 - 8.00
10.00 - 1.00
2.00 - 4.30
10.00 - 12.00

Telephone: 01-8250504


Email: dunshlib@meathcoco.ie



Kells






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
3.00 - 5.30
7.00 - 8.30
3.00 - 5.30
10.00 - 12.30
7.00 - 8.30
10.00 - 12.30
2.00 - 5.30
2.00 - 5.30

Telephone: 046-9241592


Email: kellslib@meathcoco.ie



Laytown (Currently housed in temporary accommodation in Julianstown).






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
10.30 - 12.30
3.30 - 5.00
3.30 - 6.00
3.30 - 5.00
------
10.30 - 1.00




Email: colibrar@meathcoco.ie



Navan






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

10.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 8.30
10.00 - 5.00
10.00 - 5.00

Telephone: 046-9021134


Email: navlib@meathcoco.ie



Nobber






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
3.00 - 7.30
2.00 - 6.00
------
------
10.30 - 1.00

Telephone: 046-9052732


Email: nobberlib@meathcoco.ie 



Oldcastle






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
1.30 - 5.00
6.00 - 8.30
10.00 - 1.00
2.00 - 5.00
1.30 - 5.00
6.00 - 8.30
10.00 - 1.00
2.00 - 5.00
10.00 - 1.00
2.00 - 5.00

Telephone: 049-8542084


Email: oldcastlelib@meathcoco.ie



Slane






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
2.00 - 5.30
6.30 - 8.30
10.30 - 1.30
2.00 - 5.30
6.30 - 8.30
10.30 - 1.30
10.30 - 1.30

Telephone: 041-9824955


Email: slanelib@meathcoco.ie



Trim






Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

------
10.00 - 8.30
10.00 - 1.00
2.00 - 5.00
10.00 - 8.30
10.00 - 1.00
2.00 - 5.00
10.00 - 1.00
2.00 - 5.00

Telephone: 046-9436014


Email: trimlib@meathcoco.ie



Community

Meath County Libraries are very much a part of the community and we encourage groups and individuals of our community to use our facilities for a wide range of activities.

Most of our libraries can be accessed by community groups, free of charge, for the following:

· Exhibitions

· Displays

· Meeting areas

· Lectures

· Adult education classes

We also encourage local groups and individuals to distribute their leaflets in all our Libraries.

Classes of Records Held
· Staff Records

· Details of Individual Library Users

· Supplier Details and Payment Records

· Tenders (equipment etc)

· Correspondence from the public

· Details relating to the operation of the branch libraries

· Library Statistics
RAPID Programme
Revitalising Areas through Planning, Investment and Development (RAPID)

To secure funding and resources to revitalise areas through planning, investment, integration and empowerment.

· Support and facilitate the work of the Area Implementation Team (AIT) and the Consultative Committee

· Support and promote community initiatives in the RAPID area

Community Grants Scheme
The Community Grants Scheme established by Meath County Council provides financial assistance to community-based clubs and voluntary organisations for the development of sporting, recreational, environmental, amenity, heritage and cultural facilities in the County.  The scheme is being funded through the proceeds of the County Council Amenity Levy on new development.  This Levy is a contribution required under conditions attached to certain planning permissions that must be paid to the planning authority for the purpose of providing recreation and amenity facilities in the county.
The scheme provides Capital Assistance for qualifying projects.  The overall assistance available will vary from year to year depending on the availability of net resources.  Net resources means the amount available after funding is provided for certain Council backed initiatives in the local area, for administration of the scheme and for the development of the “Pride of Place” initiatives.

The fund will be countywide with funding allocated at area level.

Administration of Scheme

The Community & Enterprise Department of Meath County Council administer the Community Grants Scheme.

Eligibility

In general applications will be considered from, not for profit organisations or associations which:

· Are registered and in good standing with their national representative bodies (if any)

· Have a constitution or rules acceptable to the Council

· Hold annual general meetings

· Are open to new members, without discrimination, from the area which the club or association serves

· Have audited financial and other records available to the Council if required

· May not be part of a formal structure as described above but who can demonstrate that they are representative of their local community

Examples of Projects Eligible for Funding

· Parks

· Amenity areas

· Footpaths and walking areas

· Community halls and resource centres

· Community arts projects

· Playgrounds

· Recreational facilities

· Local heritage projects-including the restoration of old burial grounds

Projects which show a combination of a range of guaranteed funding mechanisms such as: 

· National Lottery Funding

· Leader Funding

· Enterprise Funding

· Other Agencies / Government Departments

· Local Sponsorship

· National Organisation Funding

· Own Resources / Fund Raising etc. will be particularly encouraged

Ineligibility

Assistance will not be available to fund maintenance or day to day running expenses.

Mobile assets will not be considered for financial assistance.  In this context mobile assets includes sports equipment.

Who may apply?

Community Groups and organisations within Meath.

Scheme advertising

The scheme is advertised annually circa late January/early February with a closing date for completed applications by April 1st.

Classes of Records Held
Files with individual group/organisation applications inclusive of application assessment and grant drawdown details.

Meath Local Sports Partnership
Meath Local Sports Partnership Ltd was established in July 2002 and is centrally funded by the Irish Sports Council.  Meath Local Sports Partnership is run by a board of directors and is operated on a daily basis by a full time sports coordinator.

Meath County Council is one of the main agencies represented on this board and offers office accommodation and office support to the Sports Partnership as part of its buy-in process.

· To implement the Meath Local Sports Partnership Plan.

· To develop and deliver a range of quality programmes to increase awareness of, and the benefits of sport and physical activity.

· Facilitation, Monitoring & Implementation of MLSP strategy.

CORPORATE SERVICES

Introduction
The functions of the Corporate Services Department includes supporting the role of the Councillors and the democratic process, giving administrative support to the Management Team, providing information on organisational activities and ensuring the delivery of a quality customer-focused service.

Members’ Support
Supporting and enhancing the role of the elected members through the provision of information, training, and facilities as required.

Management Team Support
Supporting the Management Team in the execution of their functions.

Higher Education Grants (HEGs)
Administration of the Dept of Education & Science Higher Education Grant Scheme at Local Level.

Communications/Corporate ID
Developing relationships with our customers and community to increase awareness of the organisations’ services and operations.

Corporate Plan
A framework document to guide the operations and decision making of Meath County Council over the coming five years.

Ethics Register
Administration and enforcement of the provisions of the Ethical Framework for the Local Government Services.

Elections
Overseeing the democratic election process in an efficient     manner.

Health and Safety
Ensuring that Health & Safety is a priority in all aspects of our work.

Meetings Administration
Supporting the Councillors in fulfilling and enhancing their democratic and policy role.

Register of Electors
Capturing information and management of the quality control, publication and distribution of the Register of Electors in accordance with the Electoral Acts.

Customer Care
Promoting a culture of excellence in service provision, which is responsive to the needs and expectations of our customers and community.

Corporate Buildings 

and Surrounds
Providing, managing and maintaining a safe, secure and functional environment accessible to all.

Change Management
Implementing a process of review and strengthening of our business processes.

Staff Structure
The Director of Corporate Services has overall responsibility for the Corporate Services Function in Meath County Council.  A Senior Executive Officer is in charge of the day to day operations of Corporate services.

A Staff Chart can be found in Appendix One.

Higher Education Grants
Meath County Council awards Higher Education Grants under the Local Authorities (Higher Education Grants) Acts 1968 to 1992.  The adoption of a new scheme each year is a reserved function.  Each year’s scheme applies to students who are commencing approved courses for the first time in that year.  To be eligible for a grant under the scheme, a candidate must fulfil the conditions as to residence, age, academic attainments, means and nationality.

The candidate’s parents/guardians’ normal residence must be located in the County of Meath on the 1st October in the year preceding the making of the application, except in the case of an independent mature candidate, in which case it will be the address of the candidate.

An applicant must satisfy the means requirements as specified in the scheme.

Grants awarded under the scheme are tenable for approved courses at universities, colleges of technology and certain other institutions.  Grants continue to be awarded for undergraduate courses of not less than two years’ duration in a university or third level institution, which is maintained or assisted by recurrent grants from public funds in Britain or in other EU member states (with the exception of certain specified courses).  Maintenance grants may only be payable in respect of approved courses in Britain or in other EU member states.

A person who was in receipt of a Higher Education Grant to pursue an undergraduate course may have the grant continued in order to pursue an approved postgraduate course provided in Ireland, including Northern Ireland.

Register of Electors

Meath County Council is the statutory body for preparing and publishing the Register of Electors.  The registration process in accordance with the Electoral Act 1992 is as follows:

· Qualifying date is the 1st September in the year preceding the year in which the Register comes into force

· Last date for sending of statement to registration authority by Civil servants serving abroad is 30th September

· Publication of Draft Register is the 1st November

· Last date for receipt of applications to be entered on Special Voters List or Postal Voters List is the 25th November

· Publication of List of Claims is the 30th November

· Completion of return by County Registrar of endorsed List of Claims is the 23rd December

· Publication of Register is the 1st February

· Coming into force of Register is the 14th day after publication of the Register

Extensive advertising campaigns are carried out each year both by Local Authorities and the Department of the Environment, Heritage and Local Government to bring the registration process to the attention of the public and to encourage maximum involvement in order to achieve a high standard of accuracy.

To be registered a person must be 18 years of age or over on the date the Register comes into force.  The main steps in the registration process are:

· House to house enquiries to identify necessary changes for the publication of the Draft Register

· Publication of a Draft Register

· Draft available for public checking and making of claims if necessary

· Publication of List of Claims

· Consideration of List of Claims and any objections to the List by the County Registrar

· Publication of completed Register

Published documents are made available for checking at Post Offices, Garda Stations and Public Libraries as well as at the Local Authority’s offices.  They are also circulated to public representatives.

Not every person registered is entitled to vote at every election.  The right to vote is as follows:

· Irish Citizens may vote at every election and referendum

· British Citizens may vote at Dail, European and Local Elections

· Other EU Citizens may vote at European and Local Elections

· Non EU Citizens may vote at Local Elections.

A person may not be registered in respect of more than one address.

Supplement to the Register of Electors

A person, who is qualified to be registered but, for any reason, is not included on the published register, may apply to be included on a supplement to the register.  Application forms for entry on the supplement are available which give details on making applications.  Following the Electoral (Amendment) Bill 2002 applications to be included on the supplement to the Register of Electors must now be witnessed by a member of the Garda Siochana.  The Supplement may also contain corrections, if found necessary, due to clerical or typographical errors.

In accordance with the provisions of the Electoral (Amendment) Act 2001 a person who is on the Register of Electors and who moves residence from one constituency to another constituency or from one electoral area to another electoral area can apply for entry onto the supplement at their new address, provided that person authorises the appropriate local authority to delete their name from their old address.

Postal and Special Voters List

The following categories are eligible for inclusion in the Postal Voters List:

· Persons who are unable to vote at their polling station on polling day due to their occupation/education

· Members of the Defence Forces, Gardai, Diplomatic Corps (including spouses) serving abroad

· Persons normally resident at home who are unable to vote in person at their polling station due to physical illness or disability

Persons normally resident in an institution who are unable to vote at their polling station due to physical illness or disability are eligible for inclusion in the Special Voters List.

Persons not included on the published Postal/Special Voters List may apply for inclusion in a supplement to the Postal/Special Voters List which are prepared in advance of each Election/Referendum.

Edited Register

Each local authority is required to produce a second edited register.  This lists only those persons who indicate that their details may be used for reasons other than electoral or other statutory purposes e.g. direct marketing by a commercial or other organisation.

Annual Report
In accordance with the Local Government Act 2001 Meath County Council must publish an Annual Report each year which must be adopted by the members before the 30th June.  From 2004, and in accordance with the Official Languages Act, the Annual Report is published in bi-lingual format.  The report details the services provided by the Council and sets out service indicators for each department.  It also includes details from each of the Town Councils i.e Navan, Trim and Kells.

Health and Safety
The Safety, Health and Welfare at Work Acts, 1989 and 2005 place obligations on employers and employees to contribute to ensuring that the workplace and systems of work are designed and maintained to be safe.  Employers are additionally required to provide safe means of access and egress, information, training and instruction, and, where necessary, suitable protective clothing.  Employers must notify the Health and Safety Authority in the event of a serious accident and where a person is out of work for more than three days as a result of an occupational injury.

Meath County Council employs a Health and Safety Advisor and has prepared a corporate safety statement in accordance with the Safety, Health and Welfare at Work Act, 2005.  Health and Safety training is ongoing.

Council Property - Register of Lands

Meath County Council is responsible for the management and use of public open space including lands and buildings.  The Council can acquire land by agreement or compulsorily for any of it's powers, duties or functions.  Land in Council ownership can be disposed of by lease or by direct sale.  All disposal of Council property is by resolution of the Council.  Once-off use of Council property may be allowed to a person/group who makes a formal application and indemnifies the Council against all claims arising from the use of such land.

Disposal of land by way of lease or other method is a reserved function of the Council.

All dealings in Council property are channelled through the Corporate Services Section.  Land Acquisition for housing, road widening, sewerage schemes etc. are initiated and processed through the relevant sections.  The Corporate Services Section is informed of these transactions and in most cases will continue the legal transactions involved.

Courthouses

Meath County Council is responsible for the provision and maintenance of the Courthouses at Trim and Kells.  The custody of the courthouse is vested in the County Registrar.

Coroners and Inquests
The County Council is responsible for the employment of the Coroner for Meath County, Mr. John Lacey, and for the expenses associated with holding of inquests and post-mortems carried out by him and his agents.

Malicious Injuries
Payment of compensation is limited to damage caused in the following cases:

· by at least three persons riotously assembled together or

· as a result of an act committed maliciously by a person acting on behalf of or in connection with an unlawful organisation or

· as a result of an act committed maliciously by a person acting on behalf of, or in connection with, an organisation outside the state that engages in, promotes, encourages or advocates the use of violence for purposes related to the conduct or administration of the affairs of the state or Northern Ireland.

The Minister for the Environment, Heritage and Local Government refunds to the Council the full amount of any compensation awarded, together with any legal costs incurred.

Veterinary Services
Meath County Council employs a permanent veterinary officer and a number of temporary officers who are responsible for veterinary supervision and examination of all abattoirs within the County to ensure that standards of hygiene are maintained.  All local abattoirs licensed by the Department of Agriculture and Food are inspected each working day and all animals intended for human consumption are subjected to a full ante mortem and post mortem inspection in accordance with the relevant legislation.  Carcasses deemed fit for human consumption are stamped with the approved health mark.

A range of fees is charged to the abattoir in respect of this service.

Milk and Dairies

Legislation requires that each dairy producing liquid milk is registered with the Council and this section is responsible for the supervision of liquid milk production at farm level.  It involves control and maintenance of standards in relation to the construction of dairies, animal housing, operational hygiene and quality of milk.  The Council reports to the Department of Agriculture and Food on these activities.

Loudspeaker Permit
Persons wishing to use loudspeaking and ancillary equipment must apply to Meath County Council for a permit.   Details of the purpose, dates and times of proposed use should be included in the application.  Each case is assessed on it's merits and permits granted usually incorporate conditions which require strict compliance.

Classes of Records Held
· General Correspondence

· Agendas and Minutes of Council meetings

· Managers Orders and Approved Officers Orders

· Councillors expenses and record of attendance

· Higher Education Grants Assessment Files

· Applications for inclusion on the Register of Electors

· Applications from postal and special voters

· Safety Statements, risk assessments and accident reports

· Register of Council lands

· Malicious Injury Claims

· Abattoir Inspection Records

HUMAN RESOURCES

Introduction

The Human Resources Department is committed to the achievement of corporate objectives by developing a competent, highly motivated staff, and fostering a flexible, responsive working environment that enhances opportunities and maximises the potential of every staff member.

Meath Local Authorities employ about 800 people ranging over the areas of management, technical/engineering, clerical/administrative, craftsmen and general operatives.  These employees are the Authorities most vital asset and are key to the effective delivery of our services.  Significant modernisation changes such as those brought about under Better Local Government and the National Social Partnership Agreement “Sustaining Progress” have presented new challenges for the Human Resource function.  The Performance Management Development System (PMDS) is a new requirement for the delivery of improved productivity coupled with adequate professional development of individuals and teams and will drive the human resource function of Meath Local Authorities.

The HR Strategy recognises Workplace Partnership as the preferred approach for the introduction of change.  It builds trust and understanding among staff and encourages a shared vision and appreciation of organisational objectives.

The Human Resources Section is responsible for

· Recruitment of staff

· Staff Training and Development Programmes

· Industrial & Employee Relations

· Superannuation (Pension Schemes)

· Maintenance of Personnel Records

Staff Structure

The Director of Corporate Services has overall responsibility for the Human Resource Function in Meath County Council.  A Senior Executive Officer is in charge of the day to day operations of Human Resources.

A Staff Chart can be found in Appendix One.

Recruitment of Staff

This section ensures that the staff requirements for the organisation are met through open, fair and transparent recruitment practices.
Senior management & permanent engineering staff members are recruited through the Public Appointment Service, who advertise, interview candidates and make a recommendation for appointment.

All other staff are recruited directly by Meath County Council.  Vacancies are publicly advertised, stating relevant qualifications, closing date etc.,

Assessment of applicants is carried out through a process of interviewing and in some cases aptitude tests e.g. word processing.

Where a number of jobs at a particular grade are likely to arise, a panel of qualified applicants may be formed.

Staff Training and Development Programmes
The objective of this section is to assess training needs in conjunction with the PMDS and Continuous Professional Development programmes in order to provide appropriate training, education and professional development for all staff which meets evolving organisational needs.

The Training Officer is responsible for assessing training needs on a regular basis submitting a training plan to the Management Team for consideration and for implementation and evaluation of training plan.

Industrial & Employee Relations

The objective is to build on stable industrial relations and to promote and develop Workplace Partnership as the way we work, to achieve organisational success.

The partnership process involves management, staff and their representatives working together, through consensus, to achieve new work practices and lasting progress.  There is a main partnership committee consisting of sixteen members.  This committee has the power to set up task-based partnership working groups to research, make recommendations and/or implement projects.  There have been a number of projects that have been developed through partnership such as a staff induction programme, a staff support service and a communications policy.

The structure supports initiatives that will improve service delivery to the public.  All internal policies in the organisation are agreed through workplace partnership.

There is a monthly partnership newsletter and a partnership home page on the Internet.  The partnership process has a full-time facilitator based in county hall.

Superannuation

Most Local Authority Staff are covered under the Local Government Superannuation Consolidation Scheme 1998.  This is a contributory scheme and appropriate deductions are made from Salaries/ Wages.

Due to the complex nature of the superannuation legislation it is practically impossible to give a summary without going into too much detail.  However the following sets out briefly some of the more important points.

In order to qualify for any benefits a staff member must have a minimum of 2 years service.  If a staff member resigns with less than the minimum service a return of contributions will be made less the appropriate deduction for tax.

The main benefits under the schemes are:

· Retirement pension

· Lump sum

· Death gratuity

· Spouses and children’s pension

Contributions are payable in respect of these benefits.

The benefits will normally depend upon one more of the following factors

· annual salary

· pensionable allowance (if any)

· length of service

Classes of Records Held
· Legislation and Government circulars relating to Human Resources.

· Individual files for each staff member including those who have resigned or retired.

· Administrative files on various grades and posts relating to pay scales, qualifications, travel allowances, etc., and also miscellaneous payments and accounts, uniforms etc

· Personal records furnished by job applicants.

· Interview results and other recruitment information.

· Training records of staff.

· Computerised Annual Leave records

· Computerised Sick Leave records.

· Industrial Relations records.

· Copies of statistical returns.

· Registers of Officers and Employees containing service details.

· Computerised pension calculations system.
· Freedom of Information Records
· Information Commissioner and Ombudsman Files
FINANCE

Introduction

The Finance Department is responsible for maintaining the security and integrity of the Assets of all Meath Local Authorities.  This covers Meath County Council, Navan Town Council, Trim Town Council and Kells Town Council.
Income and Expenditure

The Expenditure of Meath County Council is classified under two headings.

Revenue Expenditure - i.e. expenditure on day to day operations 

This is funded from sources such as:

· The Local Government Fund

· State Grants and Subsidies

· Commercial rates 

· Receipts from Goods and Services (e.g. housing rents, housing loan repayments, water charges, planning fees etc.)

Capital Expenditure - i.e. expenditure relating to longer term projects such as creating assets e.g. house building, major road improvement works etc.

This is funded from sources such as:

· Capital Grants from Central Government

· Levies from Developers

· Borrowing 

· Other Capital Receipts e.g. Sale of Lands

The Finance Section is responsible for the following:

· Preparation of Annual Accounts, known as the Annual Financial Statement (AFS), in accordance with the terms of the Local Government Act 2001 and the Accounting Code of Practice.

· Preparation of the Annual Budget schedules for presentation to the CPG and for approval of the Council at the Statutory Budget meeting. Reporting on the effectiveness of Budgetary Control over spending and income through management accounts.

· Maintaining the various registers and financial records of the council. Ensuring that all necessary records are filed in a secure manner so that they can be retrieved as required.

· Providing information to the Local Government Auditor to enable the auditor to certify that the AFS represents a true and fair view of the operations of the Council for the period it covers.

· Ensuring that all payments due to Creditors are properly authorised and on time in line with the prompt payment regulations.

· Ensuring that all monies due to the Council are collected promptly.

· Conducting Internal Audit checks and Value for Money studies in accordance with an Audit programme agreed with the Manager. This will include Inventory and Cash Balance checks.

· Carrying out appraisals of Capital Projects to determine the financial feasibility of the various options.

· Carrying out physical checks on the Fixed Assets and Inventories of the Council as required to ensure that proper control is being maintained over these.

Staff Structure
The Head of Finance has overall responsibility for the Finance Function and is assisted by a Management Accountant and Financial Accountant.

A Staff Chart can be found in Appendix One.

The sections within the Finance Function are:

Payroll

Financial Systems Support

Accounts Payable

Housing Rents

Cash Management

Rates Revenue

Motor Tax 

Revenue Collectors

Housing Loans

The Annual Budget
In accordance with Section 102 of the Local Government Act 2001 each local authority is required to prepare a draft local authority budget setting out for the next financial year 

(a) the expenditure needed to carry out the programmes laid out in the Budget

(b) the income required to fund this.

The Manager consults the Corporate Policy Group in the preparation of the draft budget. 

The budget contains the following statutory schedules:

Table A: Which shows the estimated and adopted budget totals by programme group

Table B: Which shows the Calculation of the Annual Rate on Valuation

Table C: Which shows the net revenue chargeable to Town Council Areas

The adoption of the budget is a reserved function of the elected members.  They consider it at the statutory annual budget meeting held specifically for this purpose.

Under regulations made by the Minister the Council must hold it's initial budget meeting between the 25th November and the 13th January.  

The local authority must publish notice of this meeting, giving at least seven days clear notice in a newspaper circulating in the area.

The Draft Budget must be circulated to the Elected members at least seven days before the Statutory Meeting and is available for purchase by any member of the public at Meath County Council Offices.

The members are not bound to adopt the budget as prepared by the County Manager, and may amend it at their own discretion.

At the statutory meeting the members must

· Adopt the Draft Budget with or without amendments

· Determine the annual rate on valuation

· Adopt the rate of charge for each service proposed

Should the Council fail to adopt the Budget, within the 21-day period, they may apply to the Minister of the Environment for a time extension, which may or may not be allowed.

Failure by the Council to adopt the Budget could result in abolition of the Council and its replacement by a Commissioner appointed by the Minister of the Environment.  This has never happened in Meath County Council.

Annual Financial Statement (AFS)

The A.F.S. consists of the following:

An Income and Expenditure Account which records the day to day activities of the Council

A Balance Sheet which records the Assets and Liabilities of the Council as at 31st of December and how they are funded.

A statement of Accounting Policies and Notes to and forming part of the Accounts outlining the basis on which the accounts have been prepared and explaining or giving further details about certain items in the Accounts.

Once prepared, the AFS is considered at the next practicable meeting of the Council.  It is then forwarded to the Department of the Environment, Heritage and Local Government. 

The Local Government Auditor is appointed by the Minister for the Environment to audit the accounts of a local authority each year, and to report on them.  He must be satisfied that all transactions are properly accounted for, that the Annual Financial Statement is correct and that the accounting and control systems in operation are sound.

Notice of the commencement of the Local Government Audit is published and members of the public are entitled to bring to the attention of the auditor any aspect of the Accounts which they believe to be incorrect.

Following the completion of the Audit the Auditor prepares an Audit Report which is presented to the Council for approval.

Payroll

This section is responsible for the processing of payroll for all County Council staff including the pensions of retired staff.  It is also responsible for the deduction of tax, P.R.S.I. and other statutory and non-statutory deductions and for all returns (e.g. P35) relating to these matters.

The Council also acts as the paying authority in respect of the pensions of V.E.C. staff as well as Meath Arts Centre and the Navan Enterprise Centre.

Creditors Payments

Following the introduction of accrual accounting in Meath County Council a new financial management system was put in place.  This system is called “Agresso” and it is used to process and record all financial transactions.  Under the area based management system all invoices for payment are processed in the sections/area offices to which they relate.  On a weekly basis the Agresso payments process is run by Finance Section which prints the cheques/processes the electronic funds transfers that are due to suppliers.  All relevant tax deductions are made as required by law using online services.

Late Payments in Commercial Transactions Regulations 2002
An EU wide law came into effect on 7th August 2002 to combat late payment in commercial transactions.  This law was implemented in Ireland by Regulations which provide that penalty interest will become payable if payments for commercial transactions are not met within 30 days, unless otherwise specified in a contract or agreement.

The Regulations, which apply equally to the public and private sectors, provide an entitlement to interest if payment for commercial transactions is late.  The new Regulations provide that unless otherwise specified in an agreed contract, the interest rate will be the European Central Bank main refinancing rate plus 7 percentage points.  The ECB rates in force on 1 January and 1 July apply for the following six months in each year. Only one rate will apply to a late payment - that is the rate in force on the payment date.

At present the late payment interest rate is 9.25%pa (that is the current ECB rate of 2.25% plus the margin of 7%).  That rate equates to a daily rate of 0.0253%.  Penalty interest due for late payments should be calculated on a daily basis.

Revenue Collection
Revenue collection involves the securing of all income due to Meath County Council in order to finance the services which it provides.  In addition to commercial rates (see below) a wide range of repayments and charges, must be collected.

Some of these are listed below:

Housing Rents and Tenant Purchase Annuities

Housing Loan repayments

Commercial Water Charges

Fire Charges

Planning Fees and Development Levies

Various grants, recoupments etc.

The collection of this income involves the issue of demands, receipting of payments, follow up on slow payment and appropriate action in the case of defaulters.

In general Meath County Council wishes to facilitate its customers in making payments as conveniently as possible.  To this end a variety of payment methods operate, ranging from:

· weekly door to door collection of housing rents

· payment at County Council offices in Navan, Trim, Kells, Duleek, Dunshaughlin & Ashbourne.

· deduction from Social Welfare payments under the Household Budgeting Scheme of housing rents or loans

· monthly direct debit payment of housing loans, and commercial rates

In the case of non-payment of amounts due to the Council every effort is made to secure payment, and this can involve legal action where no other option is available.

It is very important that a customer who has difficulty in meeting any payment should contact the Revenue collector at an early stage to discuss the situation.

Rate Collection/Valuation
The current rating system is based primarily on the Valuation Act 2001 which has simplified and modernised the Valuation system.  Rates are payable on all commercial and industrial properties.  Following consideration of the draft Local Authority Budget each year, the elected members determine the annual rate on valuation (also known as the rateable valuation multiplier) to be levied for the following year.  Rates on properties are then assessed by multiplying the rateable valuations of properties as supplied by the Commissioner of Valuation by the annual rate on valuation.

Example:




Rateable Valuation




€   10.00




Annual Rate on Valuation for 2006

€   61.96




Rates Payable (€10 x €61.96)


€ 619.60

Rates are legally payable in two moieties or payments, the first moiety and arrears are payable on receipt of the rate bill, the second on the 1st July. The rated occupier is liable for payment of rates but, where a property is vacant, the owner becomes liable.

Meath County Council and owner/occupiers may forward requests to value properties to the Valuation office in respect of new developments or where a "material change of circumstances" has taken place.  A material change of circumstances may refer to a physical change such as a new building, structural alterations, extensions etc or a non-physical change such as a change in rateable status.  The Valuation Commissioner appoints a revision Officer, who makes a decision on the valuation of the property within six months from the date of appointment in respect of the application.

Any person aggrieved by a decision may make an appeal against a revised valuation to the Commissioner of Valuation within a specified period.  It must be in writing and set out the grounds for the appeal and must be forwarded to the Valuation Commissioner within 40 days of the relevant date of publication by the Valuation Office.  These are considered and decided upon by the Commissioner of Valuation but a further appeal against the Commissioner's decision may be made to the Valuation Tribunal.

Fees are payable in respect of requests for revisions and appeals against decisions.  Details of same can be obtained from the Valuation office, Irish life Centre, Lower Abbey Street, Dublin 1 (Tel. No. 01 811000)

A Certificate of Valuation is required for legal purposes where a person is selling property, for Court requirements or for probate purposes.  A certificate gives details of the property on the Valuation database.  These certificates are available from the Revenue Section on payment of a fee.

A number of revenue collectors employed by Meath County Council have responsibility for the collection of rates throughout the county.  Where the collector is unable to obtain payment in the normal way, legal proceedings may be taken to recover the outstanding amount with costs.

Following this an instalment order may be sought, or a judgement mortgage obtained and registered against the property.

The revenue collector also has the power to seize goods to cover the value of the amount outstanding.

The local authority may offset any monies due to a ratepayer against rates due.

Customers may apply for a refund of rates paid in the previous year.  Such application can be made where the premises were vacant on the date of making of the rate, the owner having failed, bona fide, to get a suitable tenant at a reasonable rent, or where the property was vacant while undergoing renovations or alterations.  Evidence of efforts to let the premises (copies of newspaper advertisements, a letter from one or more auctioneers stating property was available for letting with specific dates) or details from the Contractors/Architect of renovation works again specifying dates of such work must be submitted with a refund application.

Water Charges

The Governments National Water Pricing Policy Framework requires the charging of non-domestic customers of water services so as to recover the full costs of providing such services.  In order to implement this policy, Local Authorities are required to install meters to all non –domestic sectors by end of 2006.  The charges are required to reflect the marginal capital costs and the average operational costs of providing it with water & waste water services.  The charge should be applied on the basis of the “water in/water out” principle.

Current Water/Waste Water Charges issued by Meath Co Co are as follows

Fixed Water/Waste Water Charges
Invoices are issued on an annual basis where the connection been serviced does not have a meter installed to record actual consumption.

Charges for 2006
Water Charges

Fixed Charge 1- € 350

Fixed Charge 2 -€ 485

Fixed Charge 3 -€ 655

Waste Water Charges

Fixed Charge 1- € 238

Fixed Charge 2 -€ 356

Fixed Charge 3 -€ 526

Fixed Charge 1 Categories applies to

Public buildings, Offices, Shops, Halls, Cinemas, Dentists, Surgeries, Chemists, Butchers, Garda Stations, Health Centres, Banks and Financial Institutions and any other non domestic activity with minimum water usage

Fixed Charge 2 Categories applies to

Factories, Barbers, Hair Salons, Garages, Field connections and any other activity pending metering.

Fixed Charge 3 Categories applies to

Licensed premises, Slaughter houses, Nurseries, Creameries, Restaurants, Commercial Gardens, Launderettes, Bottle Washing, Plants, Garages with car washing facilities, Farm Wintering Units, Quarry Works, Community Centres, Sports Centres, and any other activity pending metering
Metered Water/Waste Water Charges
Invoices are issued twice a year, based on meter readings over a six month period (April to September and October to March).

Allowances for domestic use are issued where applicable and minimum Water Invoices are issued.

Consumers are responsible for the water connection and usage from the public main to their premises and should check regularly for leaks.

Charges for 2006

Metered Water  -  € 4.84 per 1,000 Gallons  / € 1.07 per 1000 litres

Metered Waste Water -  € 3.55 per 1,000 Gallons  / € 0.78 per 1000 litres

Meter Rental -  € 15.50

Domestic Allowance -  € 174.25 (Water )  € 127.80 (Waste Water)

Minimum Invoice -  € 181.50 (Water )  € 133.12 (Waste Water)

There will be a charge of € 1,276.08 for each connection to the Council’s Water Supply and a charge of €2,545.82 for each connection to the Councils Sewerage System where a development charge has not been paid to Meath County Council.

The charge for making the actual connection and cost of road restoration will be set by separate order.

Fire Charges

All expenditure on the fire service is financed from the Council's own resources and Grants from the Department of Environment.  Fire charges are an important element of the financing of the fire service and are administered by the Finance Department.

Domestic Charges are € 63.49

This can include chimney fire, flooding, alarm activation and other accidents in the home

Commercial Charges are charged at € 4.98 per min or € 298.38 per hour.

This can include Road Traffic accidents, motor vehicle fires and other commercial accidents.

There is a minimum charge of € 268.38 per call out

Insurance/Risk Management

Arrangement of insurance cover for Public Liability, Employers Liability, Fire and all other relevant risks is the responsibility of the Finance Section.  Insurance claims are handled by Finance Section which deals with the Council's insurers and legal advisors.

Internal Audit
Internal Audit is an independent appraisal function established by Management for the review of the internal control systems as a service to the organisation in achieving good corporate governance.  The Internal Audit Unit objectively examines, evaluates and reports on the adequacy of internal controls as a contribution to the proper, economic, effective and efficient use of resources.  Its role is to provide assurance to Management that all significant operating risks are managed and controlled effectively.  Internal audit also assists the organisation to achieve Value for Money.

Classes of Records Held
· Legislation and Government circulars relating to Finance.

· Annual Budgets

· Annual Financial Statements

· Bank Account and Bank Reconciliation Details

· Loans Register

· Investment Register

· Individual employee files

· Staff Time returns

· Payroll calculations

· Tax records

· Computerised payroll records

· Supplier Masterfile Data

· Supplier Invoices

· Taxation records-Withholding Tax- Construction Tax etc.

· Payment histories of suppliers

· Expenditure Records

· Computerised records of individual collection accounts

· Revenue Collectors files on follow up / legal action etc.

· Computerised Income Records

· Valuation Cards issued by Valuation Office

· Computerised rateable valuation record of all hereditaments

· Rate Books

· Copy rate demands

· Collectors Warrants

· Details of individual rate accounts

· Applications for rate relief

· Applications for revision of valuation

· Copies of appeals to Commissioner of Valuation

· Individual legal proceedings files

· Insurance cover details and documents.

· Insurance claim files.

· Database of claims.

· Risk management / control reports.

· Internal Audit Checking schedules

· Internal Audit plan

· Reports/recommendations of the Internal Auditor

· Report of the Local Government Auditor
MOTOR TAXATION

Introduction

Meath County Council's principal Motor Taxation Office is situated at County Hall, Navan.  Motor tax services are also available at the civic offices in Dunshaughlin and Duleek.  The Motor Taxation function is carried out by Meath County Council on an agency basis for the Minister for the Environment, Heritage and Local Government who funds a substantial part of the running costs.

Staff Structure
The County Manager appoints the Authorised Officer for Certification purposes. The Head of Finance has overall responsibility for administration of the Motor Taxation Section with the Administrative Officer (Authorised Officer) and staff providing services directly to the public. Local decisions on driver licensing and vehicle taxation are the responsibility of the Authorised Officer.

Overview of Services

The Motor Taxation Section provides the following services:

· Issue of Road Fund Licences for Vehicles

· Driver Licensing

· Appointment of garages as authorised testers for commercial vehicles

· Issue of Certificates of Roadworthiness for commercial vehicles

· Certification of Registration Particulars (Gardaí)

· Certification of Registration Particulars (Parking)

· Issue of Trade Plates

· Issue of RT2 receipts (Public Service Vehicle Licences)

· Issue of Certificate of Roadworthiness

· Supply of licensing particulars - The local authority supplies, free of charge, full particulars of any licensed vehicle to, any other licensing authority, the Garda Síochána, the Revenue Commissioners, any Dept. of State or any local authority exercising functions pursuant to the Local Authorities (Traffic Wardens) Act, 1975.  It will also supply to any person who has a reasonable cause for requiring such information, such particulars of any vehicle licensed with the authority, at a fee as set down from time to time.

Location of Services
· Meath County Council, County Hall, Navan Co. Meath, Telephone: 046 9097000 Fax: 046 9097001

· Dunshaughlin Civic Offices, Drumree Road, Dunshaughlin, Co. Meath. Telephone: 01 8011100 Fax: 01 8258227

· Duleek Civic Offices, Main Street, Duleek, Co. Meath. Telephone: 041 9880700 Fax: 041 9880139

· Opening Hours are 9:30am – 3:00pm Monday to Friday

The Office provides Postal, Telephone and Counter Services for people transacting business.  A same day return service is available for taxation renewals transacted through the post and a next day return service for driving licences.

Details regarding any of the services may be obtained by contacting the office.

A Credit/Laser Card facility is available.

An independent Annual Audit is carried out by a Local Government Auditor appointed by the Minister for the Environment, Heritage and Local Government.

The National Vehicle Registration Unit for Motor Taxation is based in Shannon, Co. Clare where details of vehicle registration and driver licensing for the entire country are held.  Each local authority has an on-line connection to this database of information.

Classes of Records Held
· Applications for Licences

· Vehicle Registration Files for each vehicle

· Personal Files for Driver Licensing - Contains Applications/ renewals/ details of endorsements/ disqualifications, medical reports etc., as relevant.

· Registers of Daily transactions

· Returns to Department of the Environment

· Details of Authorised Testers

· Registers of Trade Plates and Trailers

INFORMATION TECHNOLOGY

Introduction
The Information Technology Department provides quality customer services, enabling universal participation, innovation and excellence in eGovernment and technology.

The function of the Information Technology Section is to provide comprehensive I.T. services for the organisation.  It is largely a service provider to the various sections within the organisation and, therefore, this Section has limited direct contact with members of the public.

The main responsibilities of the I.T. Section are as follows:

· The development of an overall I.T. Strategy

· Operation, maintenance and enhancement of computer systems

· Developing and implementing business applications 

· Evaluation and selection of software packages

· Management, support and enhancement of network infrastructure

· Providing Help Desk facilities to users

· Training of users in the use of equipment

· Procurement of IT equipment for all sections

· Internal consultancy on business improvement opportunities arising from the use of Information and Communications technology

· Management of suppliers of IT equipment, software and services

Staff Structure

The Head of Finance has overall responsibility for the Information Technology Function in Meath County Council.  Day to day operations are managed by the Head of Information Technology.

System Information
Since the introduction of computerisation in 1978, most of the Council's Financial, Administrative and Technical Systems have been automated.  In addition to these systems, Meath County Council's Local Area Network supports over 550 users throughout all sections of the Council.  Links have also been created to the Council's Area Offices and remote sites, giving the remote users online access to the Council systems and information.  Intranet, e-mail, word processing, spreadsheet and database packages are actively used throughout the organisation.

Other areas of the Council's operations that are computerised are:

(a) Finance - In June 2000, as part of the national programme Meath County Council implemented the Agresso Financial System.  This Financial Management System incorporates Payroll, Payments, Receipting, Loans, Income and Expenditure.  It also facilitates adhoc reporting to all users of the system.

(b) Planning - Planning Administration is also computerised, with the iPlan System.  This system caters for the administration of the planning function.

(c) Content Management System: - The Content Management System in place in this Authority is a Terminal 4 solution.  This system is utilised to edit and update the Meath County Council website.  This site provides online information and services to the public.  Meath County Council's website address is: http://www.meath.ie

(d) Document Management - Meath County Council have been using document management technologies for over 6 years, with over 1 million documents currently residing in the central repository.  iDocs is in use in all departments of the Council, and is being rolled out nationally by the Local Government Computer Services Board.

(e) Online HR – Modules of an Online HR system have been developed incrementally covering areas such as Leave Requests, and Increment Approvals.

There are a number of other administrative computer systems also in place in this Authority.  These include:

Contact Management System; Register of Electors; Meeting Administration; Higher Education Grants; Traffic Fines; Dog Licences, Housing Applications Systems, Public Liability Claims.

Classes of Records Held

· Information Technology Strategy

· Files on purchase of equipment

· Correspondence

· General administration files

· Electronic Records/data held for other Departments

ASHBOURNE CIVIC OFFICES

Ashbourne Civic Offices, 1 – 2 Killegland Square Upper, Killegland Street, Ashbourne.
Phone
(01) 8358000
Fax (01) 8358120

e-mail
ashbourne@meathcoco.ie

Opening Hours

9.30am to 5.30pm (Mondays)
9.30am to 5.00pm (Tuesdays to Friday)

Closed for lunch 1-2pm

Principal Services Provided

Housing
Housing Applications, Assessments, Allocations and Transfer applications.

Housing Maintenance, Central heating and preventative maintenance programmes



Roads
Maintenance of National, Regional and Local Roads Residential/ Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of Roads & Services, Road Opening Licences.



Water & Sewerage
Water and Sewerage Connections, Meter Readings, Water Supply Maintenance, Sewerage Treatment Maintenance, Well grants, Water Safety & Flood Relief.



Planning


Planning enforcement issues/complaints/inspections/report compilation.

Environment
Street Cleaning, Abandoned Vehicles, Dangerous places and Structures, Derelict Sites, Illegal Dumping, Upkeep of burial grounds, Sale of burial Plots.




Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

DULEEK CIVIC OFFICES
Duleek Civic Offices, Main Street, Duleek.

Phone (041) 9880700
Fax (041) 9880139

e-mail
duleekcounter@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 5.00pm (closed at 5.30pm on Mondays)
(Office opens at 10.30am on Tuesdays to facilitate staff training)
Principal Services Provided

Housing
Housing applications, assessments, allocations and transfer applications.

Housing maintenance, central heating and preventative maintenance programmes.



Roads
Maintenance of National, Regional and Local Roads Residential / Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of roads & services, road opening licences. Taking in charge housing estates, extinguishment of public rights of way. LIS /CIS schemes. Temporary closure of roads.



Water & Sewerage
Water and sewerage connections, meter readings, water supply maintenance, sewerage treatment maintenance, well grants.



Planning


Processing of planning applications, planning enforcement issues / complaints / inspections / report compilation.



Environment
Street cleaning, abandoned vehicles, casual trading, dangerous places and structures, derelict sites, illegal dumping, upkeep of burial grounds, water safety, upkeep and supervision of beach area and facilities & flood relief.




Motor Tax
Motor Tax Applications for residents in County Meath, Customer Queries, Receipting of Driving Licences.



Recreation & Amenity
Toradh Art Gallery at Duleek Civic Offices.



Agriculture, Educ. Hlth & Welfare

Miscellaneous       


Drainage districts – Mornington, Bartramstown and Delvin

Public liability claims, area meetings, disposals of land. Health Service Executive (ground floor Civic Offices)

Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

DUNSHAUGHLIN CIVIC OFFICES
Dunshaughlin Civic Offices, Drumree Road, Dunshaughlin.

Phone
(01) 8011100
Fax (01) 8258277

e-mail
duncounter@meathcoco.ie

Opening Hours

Monday to Friday 

9.30am to 5.00pm (closed at 5.30pm on Mondays)

(Offices are closed from 4pm to 5pm on Tuesdays to facilitate staff training)

Principal Services Provided

Housing
Housing Applications, Assessments, Allocations and Transfer applications.

Housing Maintenance, Central heating and preventative maintenance programmes.



Roads
Maintenance of National, Regional and Local Roads Residential/ Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of Roads & Services, Road Opening Licences.



Water & Sewerage
Water and Sewerage Connections, Meter Readings, Water Supply Maintenance, Sewerage Treatment Maintenance, Well grants, Water Safety & Flood Relief.



Planning


Planning enforcement issues/complaints/inspections/report compilation.

Environment
Street Cleaning, Abandoned Vehicles, Dangerous places and Structures, Derelict Sites, Illegal Dumping, Upkeep of Burial grounds.




Motor Tax
Motor Tax Applications for residents in County Meath, Customer Queries, Receipting of Driving Licences.



Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

KELLS TOWN COUNCIL & AREA OFFICE

Kells Town Council and Area Office, Headfort Place, Kells.

These premises act as a combined office for Meath County Council's Kells Area and Kells Town Council.

Phone
(046) 9240076
Fax
(046) 9249316
e-mail
kellstc@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 1pm (Closed for lunch from 1pm to 2pm)
2.00pm to 3.30pm (phone lines open until 5pm)


Principal Services Provided

Housing
Housing Applications, Assessments, Allocations and Transfer applications.

Housing Maintenance, Central heating and preventative maintenance programmes.



Roads
Maintenance of National, Regional and Local Roads Residential/ Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of Roads & Services, Road Opening Licences.



Water & Sewerage
Water and Sewerage Connections, Meter Readings, Water Supply Maintenance, Sewerage Treatment Maintenance, Well grants, Water Safety & Flood Relief.



Planning


Planning enforcement issues/complaints/inspections/report compilation.

Environment
Street Cleaning, Abandoned Vehicles, Dangerous places and Structures, Derelict Sites, Illegal Dumping, Upkeep of Burial Grounds.




Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

NAVAN TOWN COUNCIL & AREA OFFICE

Navan Town Council and Area Office, Town Hall, Watergate Street, Navan.

These premises act as a combined office for Meath County Council's Navan Area and Navan Town Council.

Phone
(046) 9029078
Fax
(046) 9028497
e-mail
navantc@meathcoco.ie

Opening Hours

Monday to Friday

9.30am to 1pm (closed for lunch from 1-2pm)
2.00pm to 5.00 pm (closed at 5.30pm on Mondays)

Principal Services Provided

Housing
Housing Applications, Assessments, Allocations and Transfer applications.

Housing Maintenance, Central heating and preventative maintenance programmes.



Roads
Maintenance of National, Regional and Local Roads Residential/ Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of Roads & Services, Road Opening Licences.



Water & Sewerage
Water and Sewerage Connections, Meter Readings, Water Supply Maintenance, Sewerage Treatment Maintenance, Well grants, Water Safety & Flood Relief.



Planning


Planning enforcement issues/complaints/inspections/report compilation.

Environment
Street Cleaning, Abandoned Vehicles, Dangerous places and Structures, Derelict Sites, Illegal Dumping, Upkeep of Burial Grounds.




Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

TRIM TOWN COUNCIL & AREA OFFICE
Trim Town Council and Area Office, Mornington House, Summerhill Road, Trim.

These premises act as a combined office for Meath County Council's Trim Area and Trim Town Council.

Phone
(046) 9431238/9431682
Fax (046) 9431120

e-mail
trimtc@meathcoco.ie

Opening Hours

9.30am to 5.15pm (Mondays)
Closed for lunch 1-2pm
9.30am to 4.45pm (Tuesdays to Friday)

Principal Services Provided

Housing
Housing Applications, Assessments, Allocations and Transfer applications.

Housing Maintenance, Central heating and preventative maintenance programmes.



Roads
Maintenance of National, Regional and Local Roads Residential/ Industrial Estates i.e. pavement strengthening, resurfacing, drainage, road signage, road markings, public lighting and traffic calming/ control measures.  Certificates of Roads & Services, Road Opening Licences.



Water & Sewerage
Water and Sewerage Connections, Meter Readings, Water Supply Maintenance, Sewerage Treatment Maintenance, Well grants, Water Safety & Flood Relief.



Planning


Planning enforcement issues/complaints/inspections/report compilation.

Environment
Street Cleaning, Abandoned Vehicles, Dangerous places and Structures, Derelict Sites, Illegal Dumping, Upkeep of Burial Grounds.




Reception
Cash Receipting

Rent accounts

Customer queries

Customer Assistance

APPENDIX 1
STAFF STRUCTURES

Housing & Building - Staff Structure
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Roads - Staff Structure
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Planning & Economic Development - Staff Structure
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Environment - Staff Structure

[image: image4.wmf]Clerical Officer

Assistant Staff Officer

Staff Officer

Environmental Patrol Officer

Senior Staff Officer

Environmental Awareness Officer

Senior Executive Officer

Environment Administration

Technician Grade 1

Chief Technician

Assistant Engineer

Executive Engineer

Senior Executive Engineer

Waste

Executive Chemist

Technician Grade 1

Executive Technician

Waterworks Caretaker

Assist Engineer/Assist Scientist

Senior Executive Technician

Asst Engineer/Asst Scientist

Executive Engineer

Senior Executive Engineer

Water

Senior Engineer

Environment Technical

Director of Services

Environment and Housing


Community and Enterprise - Staff Structure
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Corporate Services - Staff Structure
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Human Resources - Staff Structure
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Finance - Staff Structure
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