 



Meath County Council 

Invitation to provide Occupational Therapy Services for the following Schemes

Housing Adaptation Disability Grant

Housing Aid for Older People Grant

Mobility Aids Grant

Introduction.

Meath County Council operates the above grant schemes to assist (1) in the provision of housing accommodation for persons with a physical or severe mental disability, (2) older people living in poor housing conditions to have necessary repairs or improvements carried out and (3) covering a basic suite of works to address mobility problems, primarily, but not exclusively, associated with ageing.

The grants are funded by a contribution from the Council’s own resources and subvention from the Department of Environment, Heritage & Local Government.  Funding is limited from year to year and demand for grant assistance inevitably exceeds available resources.

It is in the interests of the person persons benefiting from the Schemes and the local authority alike, the works to be carried out must be appropriate to the long-term circumstances of the applicant. 

The following table sets out a breakdown of applications currently on hands for each of the 3 Schemes (No new applications have been accepted since 1st November 2008)
	Type of Grant
	Maximum Grant
	Number of Applications
	%

	1. Housing Adaptation Disability Grant (HADG)
	€30,000
	44
	29

	2. “Housing Aid For Older People Grant (HAOP) 
	€10,500
	88
	59

	3. Mobility Aids Grant Scheme

              (MAGS)
	€6,000
	18
	12

	                  Total
	
	150
	100%


A sum of €1 million euros is available to the Council for the 3 schemes in 2009 and based on the demand patterns shown in the table above the following this amount is being apportioned as follows:

                        (1)  Housing Adaptation Disability Grant     €300,000

                        (2) Housing Aid for Older People                 €500,000

                        (3)  Mobility Aids Grant Scheme                  €100,000

                        Reserve for Emergencies (schemes 1 &2)     €100,000      

          

It is proposed to pritorise applications received for each of the three schemes as follows –for schemes (1) & (2)

Priority 1 –allowable works which, (a) are required immediately due to medical grounds, (b) which if not undertaken will lead to the deterioration of house, (c) make it un-inhabitable or (d) create risk such as fire hazard or to maintain the structural fabric of the house.

Priority 2 - Allowable works which will eliminate future deterioration of the dwelling and including replacement windows & doors and attic / wall insulation. 

Priority 3 -Works which will improve the general appearance /living conditions for the occupants and to include provision of central heating, external painting, and contract cleaning.

For Scheme (3) the Mobility Aids Grant Scheme 

Priority 1 -Terminally ill or fully/mainly dependant on Family or carer; or where alterations/adaptations would facilitate discharge from hospital or alleviate the need

for hospitalisation in the future;

Priority 2 Mobile but needs assistance in accessing washing, toilet facilities, bedroom etc; or where without the alterations/adaptations the disabled person’s ability to function independently would be hindered;

Priority 3 Independent but requires special facilities to improve the quality of life, e.g. separate bedroom/living space.

 It is now proposed to take the following steps in relation to the processing of the 3 Schemes 

       

· That an advertisement be placed in local newspapers in  the coming weeks stating that the Council will accept applications for grants under the 3 Schemes until the 30th June 2009 

· That, initially only cases deemed to be Priority 1 are likely to be approved from applications received before the closing date.

· That if funding remains at the 30th June Priority 2 applications will be approved in the period up to the 30th September 2009.

· That if funding remains at the 30th September Priority 3 applications will be approved thereafter.    

· That the 150 applications already on hands will be retained and priotorised on the above basis and with only Priority 1 being considered for approval at this stage. 

· That Priority 1 cases within the 150, or those submitted in response to the public advertisement and deemed to be of the utmost urgency will be approved immediately and will not have to wait until the 30th June.

· Those Priority 1 applications of an emergency nature arising after 30th June 2009 will be funded from the reserve of €100,000 above.

The Council proposes to form a panel of Occupational Therapists to assist in the processing of grant applications and whose remit will include adjudicating on what works should qualify for grant assistance and to prioritise applications from such qualified works having regard to the terms and conditions outlined above and to availability of funding for each scheme. 

The provision of assistance may involve a visit(s) to the applicant’s house. There may also be a requirement in some situations to respond to queries from a builder, architect, designer or Council official, in order to provide clarification on any issue which might arise, or to liaise with other agencies as appropriate.

i. (iii) Inclusion of a person’s name on the panel will not bind the Council under any circumstances to engage that person at any time, or to guarantee any minimum number of assignments to that person.  Engagement of persons on the panel will be at the sole direction of the Council at all times.

ii. The Panel will last for a period of one year and may at the discretion of the Council be extended for a further period of one year.
iii. The Council is obliged to deduct With-holding Tax from all payments for consultancy services.

iv. An agreed timeframe will have to be reached with the Council for the assistance to be provided and particularly in respect of prioritisation of the 150 applications currently on hands and new applications received in response to the aforementioned advertisement. 

(vii) Engagement of the services of an Occupational Therapist under this scheme is purely a consultancy/sessional basis and is not deemed to form any contract of employment.

Occupational Therapists who wish to apply for inclusion on this panel, should, not later than Friday 27th February 2009, furnish the following particulars in writing to the undersigned:

A. Name and Address.

B. Contact Telephone No.

C. E-mail address.

D. Particulars of Professional Qualifications.

E. Particulars of any particular experience or qualification relevant to the   assignment in question.

F. All in Fee based on the procedure to be adopted for processing the applications as outlined above. (This must include for travel, subsistence, and any other incidental expenses or overheads).
G. Approximate amount of time available per week to do this work and based on above procedure.

H. Any other information considered relevant.

Instructions to Tenderers.

The detailed instructions set out in Appendix 1 should be read and noted. Contact details for any queries are contained at end of Appendix 1.

Minimum Requirements.

The supplier will be required to produce a current valid Tax Clearance Certificate.

The successful tenderer shall demonstrate to Meath County Council that they have adequate experience and relevant capacity to carry the required function. 
Submission Requirements

The questionnaire contained in Appendix II must be completed in full.

1. Qualification Criteria

The selection criteria that will apply for the inclusion of a Contractor on the panel are as follows:

	Criterion
	Weighting

	A Ultimate Cost (As at point F on page  4)
	40%

	B Experience of Supplying Similar Consultancy
	30%

	C Experience & Qualifications of key personnel 
	30%


In order to be included on the panel the supplier must achieve a minimum of 50% mark.

2. Closing Date
The closing date for receipt of tenders is 12 Noon on the 27th February 2009 Tenders should be clearly marked ‘’Provision of Occupational Therapist Consultancy’’ addressed to the person listed as the contact in Appendix 1. 

Instructions to Tenderers

A. Receipt of Submissions

1. Tender Documents

In submitting a tender, each tenderer must respect all instructions, forms and Terms of Reference and specifications contained in the Request for Tender.  Failure to submit a tender containing all the required information and documentation within the deadline specified may lead to the submission been deemed non compliant.

2. Changes to invitation to tender

Meath County Council reserves the right to amend or update the details of the Invitation to Tender within 7 working days of the closing date and inform all tenders of changes.

3. Late submissions

Late submissions will not be considered and will be returned to the tenderer at the earliest possible date.

4. Cost of preparation of Tender

The responsibility for the cost of a submission will be the sole responsibility of the tenderer.

5. Ineligibility under EU rules
Any individual or company to which any of the circumstances listed in paragraph 1 of Article 20 of EU Council Directive 93/36/EEC (coordinating procedures for the award of public supply contracts) apply will be excluded from this competition.  Broadly, these circumstances are bankruptcy, professional misconduct and failure to pay taxes of social security contributions.

6. Clarification Procedure
i. Meath County Council  intends to conduct a Clarification Procedure as described below in order to enable Tenderers to submit queries or requests for further information (“Queries”) during the Tender Period.

ii. Each tenderer will be required to submit their queries or questions in writing by noon on the 26th February 2009 to the person noted at Section 3.3 (Contact).

iii. Any query or question will be answered in such time as not to effect the overall programme.

iv. If a Tenderer believes a Query is confidential or commercially sensitive it must mark the Query as “confidential” or “commercially sensitive” and Tenderers must provide the Authority with the reasons why they consider the information commercially sensitive or confidential.  If the Authority, in its absolute discretion, is satisfied that the Query should be properly regarded as confidential or commercially sensitive, the Query and the Authorities response to that Query will be kept confidential (subject to the requirements of any law, legal requirement or the Freedom of Information Act). If the Authority  determines that it would be inappropriate to answer the Query on a confidential basis it will notify the Tenderer and require the Tenderer to either withdraw the Query or to remove the requirement for confidentiality. Confidential Queries and the Authority’s responses to them will be issued to the Tenderer to whom such confidential Query relates.

v. The Authority will where possible and practical issue answers to the clarification queries and questions through the e-tenders website in advance of the closing date for tenders.
vi. Any Tender:

i. submitted without the Tenderer complying with the Clarification Procedure; and/or
ii. containing proposals submitted by that Tenderer during the Clarification Procedure which were the subject of objection by the Authority, may be rejected by the Authority.

B. Completion of Submissions
1. Payment Terms
Payment will be made on the submission of appropriate invoices, in accordance with the Prompt Payment of Accounts Act 1997, as amended by the European Communities (Late Payment in Commercial Transactions) Regulations 2002 (SI 388/2002).  The payment schedule and invoicing arrangements will be agreed with the successful contractor following their appointment for a contract.
Payment maybe withheld where a Supplier has failed to meet their contractual obligations laid out in the contract documentation in relation to the delivery of goods/services to an acceptable level of quality.

2. Tax Clearance Certificate
Before a contract is awarded; the successful Supplier will be required to produce a current valid Tax Clearance Certificate.

A successful non-resident Supplier will be required to produce a Statement of Suitability from the Irish Revenue Commissioners.

All payments under the contract will be conditional on the Supplier being in possession of a valid certificate at all times.

C. Evaluation of Tenders
1. Confidentiality of Evaluation
After the official opening of tenders, information relating to the examination, clarification, evaluation and comparison of tenders and recommendations concerning the award of the contract will not be disclosed to tenderers or other persons not officially concerned with such process until the Award of Contract to the successful Tenderer has been announced and in conformity with national law.

2. Clarifications Process

Meath County Council reserves the right to seek clarifications from any tenderer on their submission. The replies to clarification requests cannot alter the content of the submission.

4. Freedom of information
Information supplied in respect of this tender may be disclosed by Meath County Council under the terms of the Freedom of Information Act 1997, provided it is not exempt under that Act (e.g., personal information or commercially sensitive information where the public interest in non-disclosure outweighs the public interest in disclosure).  Suppliers are invited on the tender form to indicate if they consider any information supplied to be sensitive.

5. Conflict of interest
Any registerable interest involving the Supplier and Meath County Council, their staff or their relatives must be fully disclosed in the response to this invitation to Tender.  In any case, such information must be made available prior to the award of the contract.  The terms “registerable interest” and “relative” shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995.  Failure to disclose an interest may invalidate an award of contract, depending on when the conflict of interest comes to light.

D. Contact Details
	Name
	Mr. Larry Whelan

	Organisation
	Meath County Council

	Address
	Housing Department
County hall

Navan

Co. Meath



	Phone
	046 9097000

	Fax
	046 9097001

	Email
	lwhelan@meathcoco.ie 

	Website
	housing@meathcoco.ie 


Appendix 2

QUESTIONNAIRE 

TO BE COMPLETED BY TENDERER

Company Name: …………………………………………………………………..

………………………………………………………………………………………

Address: …………………………………………………………………………….

………………………………………………………………………………………

………………………………………………………………………………………

Tel: ………………………………………………... Fax: …………………………

Contact: …………………………………………………………………………….

Legal Status: ………………………………………………………………………..

(Company (Ltd), Partnership, Sole Trader)

______________________________________________________________

1. Experience

Please give details of five similar Consultancy contracts in the last three years

	Location
	Details of Contract
	Contracting Body

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Have you ever failed to complete any work awarded to you; if 

yes, provide details to include where, when and why?

2. Resources

Please provide information on the experience of key personnel who would be dealing directly with the Agency in C.V. format. C.V.’s should be no longer than 3 pages in length.

3. Ultimate Cost

Please give the Ultimate Cost of the supply of the listed items in the introduction. All in Fee based on the procedure to be adopted for processing the applications as outlined above. (Which must include for travel, subsistence, and any other incidental expenses or overheads).

I hereby confirm that all of the foregoing is correct.

Name: ………………………………………………………………………………….

(printed)
Signed: …………………………………………………………………………………

Title: ……………………………………………………………………………………

Date:……………………………………………………………………………………

