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Meath County Council Library Service Writer in Residence scheme 2019 Information Sheet
Writer’s brief
Applicants are asked to include in their application an outline of the project/s that they would work towards over the course of the residency. This should include ideas about work with schools; children’s groups which may include Travellers, Direct Provision, Special Needs; and in public libraries. 
There will be a separate budget for book stock associated with this residency which will be managed by the Library Service.
Schools will be invited separately to register their interest in the residency and, whilst ensuring a geographic spread throughout the county, will be selected on the basis of being able to allocate the time, space and materials required for the residency to be successful and to identify a teacher and class that can commit to the project.  
In advance of the residency the following will be agreed:
· A programme of work that is flexible and responsive to all stakeholders.
· Clear roles and responsibilities for the writer in residence.
· A structure for the ongoing support of the writer in residence.
· A timetable that balances time for the writer’s own work and time for public engagement.
· End of residency review and evaluation; occasional meetings.
How to apply
Closing date for receipt of applications is March 19th at 5:00pm
Applications can be emailed to mrogan@meathcoco.ie ensuring to put Writer in Residence in the subject line.
Alternatively, applications can be posted to: 

Maedhbh Rogan-McGann
Senior Executive Librarian
Navan Library
Railway Street
Navan
Co. Meath
C15 RW31 

Informal enquiries about the post may be made to Maedhbh Rogan-McGann at:
Tel :  (046) 9097378 Email: mrogan@meathcoco.ie


Please include
· A cover letter with your personal details 
· A proposal outlining ideas and approaches around engagement and interaction with schools, other children’s groups and junior book clubs/public groups. 
· An outline of why you wish to undertake the residency and how you might be best suited to the role (maximum 2 pages).
· An updated C.V. (max. two A4 pages) including publications with ISBNs and details of teaching experience/events facilitation.
Criteria for selection
· Suitability of proposal in context of Meath County Council Library Service
· Quality and feasibility of proposed ideas
· Facilitation experience

Applications will go before a selection committee, comprising of representatives from the Library Service and the Creative Ireland Meath Team.
Interviews
Applicants will be short-listed on the basis of their submissions and short-listed applicants may be called for interview during the week of March 18th. 
Support from Meath County Council Library Service
Meath County Council Library Service will act as the liaison support between the writer, the schools and branch libraries throughout the residency. It will also provide a limited amount of administrative support where required. 
Child Protection
In accordance with the national Child Protection Guidelines Children First, the selected candidate will be required to follow child protection procedures as specified by Meath County Council. A teacher (school) or librarian (MCCLS) must be present with the writer at all times during the residency. 
The successful candidate will be required to undergo Garda Vetting.
Freedom of Information
The provisions of the Freedom of Information Act 1997-2003 apply to Meath County Council. Applicants should state if any of the information supplied by them is confidential or sensitive and should not be disclosed to a request for information under the aforementioned Act. Applicants should state why they consider the information to be confidential or commercially sensitive. 
Evaluation
The successful applicants will be required to conduct an evaluation on completion of the residency and present a brief report within an agreed timeframe. There is no requirement that there is any exhibition or showcase event at the end of the residency. 
Terms and conditions of contract
1. The successful candidate will be considered as self-employed for the purposes of the contract and will not be an employee of Meath County Council. The total fee, including travel and expenses and VAT, is €6,500 and the residency will span a 7-month period. The payment schedule will be one-third on commencement, one-third mid-way through, and one-third on completion of the residency and receipt of an evaluation report.
2. The successful candidate must register with Meath County Council as a supplier and complete the relevant documentation.
3. Payment to the successful candidate will be on production of invoices.
Summary of key dates
· Monday February 25th 2019: call for submissions.
· Tuesday March 19th 2019: closing date for receipt of submissions at 5 p.m.
· Week of March 25th 2018: interviews for short-listed applicants.
· The residency will begin in early April 2019 and last until the end of October 2019. 
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